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Action for
Family Carers




	ROLE TITLE: 

Young Carer Club Lead

	RESPONSIBLE FOR: 

Club Assistant & Volunteers
	BAND: 5

	ROLE PURPOSE:

To support achievement of positive outcomes for Young Carers including through provision of a regular Club Night and related activities 


	Key Responsibilities
	Key Activities / Decision Areas

	1. Service Planning & Delivery 
	· Planning, organising and delivering age-appropriate activities for Young Carers
· Engaging with statutory, voluntary and independent organisations to support the identification, support and appropriate referral and signposting of Young Carers

· Engaging Young Carers and their families in the planning review of services including obtaining appropriate consent

· Undertaking needs assessments, reviews and reassessments of Young Carers 

· Maintaining accurate and up-to-date information on the client database 
· Collecting and collating outcome and impact measurement evidence

· Assisting with completion of monitoring reports
· Promoting the Charity and Young Carer services 
· Raising awareness about Young Carers
· Developing local networks and relationships to support fundraising for respite opportunities, club activities and transport 
· Undertaking any other duties as directed by the Chief Executive Officer


	2. Supervision
	· Assigning tasks to staff, including Club Night assistant and volunteers, and overseeing all activities during the club sessions.

· Ensuring safety, confidentiality and safeguarding procedures are adhered to by staff at all times.

· Liaising with staff to ensure that club sessions and respite trips have an appropriate staff: Young Carer ratio.

· Involving relevant staff in the planning and delivery of youth club activities and respite trips. 

· Ensuring necessary paperwork is completed accurately by all club staff and in a timely manner.

· Providing newly appointed Club Assistants and volunteers with an induction that covers topics including confidentiality, child protection and health and safety.

· Contributing to team working, continuous learning and development. 
· Taking responsibility for own self development, identify learning opportunities and participate in relevant training.



	3. Budgeting
	· Ensuring spend on Club Nights and activities is within agreed budget

· Monitoring and keeping accurate records of expenditure



	4. Quality Assurance
	· Complying with organisational and service quality standards and procedures 

· Engaging service users, staff and volunteers in driving quality improvement

· Contributing to organisational quality assurance activity

	5. Outcomes and Impact
	· Identifying and collecting evidence of impact and outcomes 

· Contributing to reports for funders, website and social media
· Supporting efforts to identify needs and share learning


	6. Health, Safety & Risk Management    
	Ensuring full compliance with all Policies and Procedures including but not limited to:

· Financial Procedures

· Safeguarding Policy and Procedures

· Equal Opportunities 

· Health & Safety 

· Data Protection

Taking responsibility for self-development, identifying learning opportunities and attending relevant training.
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