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Role Description & Person Specification 
Women’s and Children’s Minister 

 
Job Location: St Nicholas Church, Sevenoaks – working mainly within the 

StNicholas@Lady Boswell’s Congregation (one of our four 
congregations meeting at our local Church primary school) 

Hours:   Full time 
Reporting to: Congregational Pastor for StNicholas@LadyBoswell's 
Supervised by: Women’s Minister 
Working with: Word Ministry Team  
 
St Nicholas Church, Sevenoaks  
We are a vibrant, conservative evangelical, Anglican church with a lively, Christian 
community in Sevenoaks, Kent. We seek to honour God and make disciples of 
Jesus and we believe that the Bible and prayer are essential to these tasks.    
 
There are 5 Sunday services and many community and outreach events taking 
place during the week. Our structure includes four congregations with an average 
overall attendance of around 500 adults and 140 children.  
 
We have a wonderful, experienced staff of 18 full and part-time employees. In the 
Undercroft, we have a Christian Bookshop which is open to the public three days a 
week, selling Bibles, books, cards and seasonal gifts. 
 
Role Description / Purpose 
To partner with and support the Congregational Pastor at 
StNicholas@LadyBoswell's in all aspects of ministry, with particular responsibility 
for ministry among women and children, and in local primary schools. 
 
Main responsibilities  
• Children’s Ministry at St Nicholas@Lady B’s 

o Teaching the Bible to children aged 0-11 at StNicholas@LadyBoswell’s 
Congregation 

o Training up teachers and leaders for the children’s groups at 
StNicholas@LadyBoswell’s Congregation 

o Overseeing the organisation of the Sunday children’s groups at 
StNicholas@LadyBoswell’s    

o Being part of the StNicholas@LadyBoswell’s Congregational Leadership 
Team 

 
• Women’s Ministry at St Nicholas@Lady B’s  

o Teaching the Bible to women in Bible study groups and one to ones and 
training up other women also to be doing this work 

o Speaking at women’s evangelistic events   
o Supporting the Congregational Pastor at StNicholas@LadyBoswell’s   



 

 

 

o Being part of the StNicholas@LadyBoswell’s Congregational Leadership 
Team 
 

• Ministry with St Nicholas Staff Team 
o Liaising with the St Nicholas’ Children’s and Families’ Minister and the St 

Nicholas’ Women’s Minister and working collaboratively with them on 
various shared initiatives across the congregations  

o Developing and promoting evangelism among women and families, 
including at midweek church-based ministries 

o Developing links with local primary schools, especially Lady Boswell's 
Church of England Primary School, teaching the Bible in assembly and 
classroom settings when invited, and supporting Christian parents in 
school evangelism 

o Being part of the wider St Nicholas’ Church staff team with weekly 
attendance at senior staff meetings, staff prayers and Sunday services 

o As a Licenced Children’s Minister within the Diocese, ensuring that good 
health and safety and safeguarding practices and policies are embedded 
in the children’s work 

 
 
Person Specification 
A committed Christian with an obvious love for Jesus and for people -  
 
someone with 

• a desire to see people become disciples of Jesus, 
• the conviction that teaching the Bible is central to making disciples, and 
• excellent interpersonal and communication skills, 

 
and someone who 

• demonstrates a consistent Christ-like character, 
• is committed to the disciplines of personal prayer and Bible study, 
• is able to teach the Bible clearly and faithfully to women and children, 
• is confident and able to work under pressure, 
• is able to prioritise a heavy workload, 
• is able to recruit, train and motivate volunteers, 
• is computer literate and willing to learn, and 
• is fit and able to work as part of a busy team and be supportive to others. 

 
 
Benefits/ additional information:  
This is a full-time role on a permanent contract. Salary will be equivalent to the 
Clergy Stipend as laid down by the Diocese of Rochester, plus non-contributory 
pension scheme contributions, plus accommodation provided and a generous 
holiday provision. 
 
Appointment is conditional on proof of the right to work in the UK, a satisfactory 
enhanced DBS clearance and receipt of satisfactory references. 
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