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Why World Jewish Relief

Dear Candidate,

World Jewish Relief is the Jewish community’s international development and humanitarian agency. We
tackle Jewish poverty and reach beyond our community. We create opportunities for those out of work to

become self-reliant; we bring dignity to the elderly and we respond to international disasters.

Last year we assisted over 179,000 people in 19 countries worldwide. All of our programmes are delivered in
partnership with local organisations rooted in their own communities. Our Jewish values compel us to support
those both within and beyond the Jewish community in many of the world’s harshest environments, recognising

the digm’ry and pofen’rio| of all peop|e.

We pride ourselves on hoving a talented, We|coming and high performing team that recognises the critical role
that each and everyone p|oys in ochieving our goo|s. If the role of Interim Head of Events oppeo|s fo you then

we will look forward to receiving your application.

Kind regards,

/
VAN
—

Paul Anticoni
Chief Executive
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About the department

With an annual income farget of circa £12M, the fundroising team is a fast poced, busy depor’rmenf made
up of 1 individuals Working across a wide range of porh(o|ios, inc|uo|ing: trusts and foundations, institutional
Funding, major donor {undrgising, individual giving and |egcucies, online matched funding campaigns, events,
donor acquisition and engagement.

As we continue to respond to the pro*roc’red war in Ukraine, provide critical trauma support in Israel, deliver
urgent humanitarian assistance responding fo g|obo| disasters and seek to he|p refugees info emp|oymenf, it
is critical our fundroising feam confinues to s‘rrengfhen our supporter base, grow our audience, and increase
income generation to fund the growing needs of our programme por*foho

The post holder will assume responsibih‘ry for a range of existing high pro{i|e well-established World Jewish Relief
events. They will ensure that each event runs successfu”y, is orgcmised to the highes’r standards and delivered
with immaculate care and precision. This role works c|ose|y with members of the Fundroising, Morke’ring and
Communications, Programmes and Finance teams, as well as with the CEO, Chair, volunteer committee
members and the Board of Trustees. Leoding on the organisation’s Annual Dinner, an event for over 600 of

World Jewish Relief's most significant donors, raising over £1.6M, is a key responsibility. This event is critical to

World Jewish Relief's donor engagement, retention and income.
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Take overall management of the World Jewish Relief events portfolio, delivering the annual calendar

of events.

Line manage the Events & Campaigns Administrator and Events Coordinator, providing guidance and

support as needed.

Manage World Jewish Relief's events on site, overseeing the staff/working team ensuring that the event runs

smoofh|y, managing contractors and supp|iers and onsite queries.

Manage and report on the events porhco|io budgef.

Lead on the p|onning and de|ivery of the Annual Dinner. This includes |ioising with venue and supp|iers (eg.
catering, AV and produc’rion), managing security, working o|ongsio|e the in-house morkeﬂng feam on design
and prinft, working in conjunction with the Director of Morkeﬂng and Communications on event content,
film, speeches and scriptfing, and Working c|ose|\/ with the Director of Phi|on’rhropy, CEQO, Chair of Trustees,

Dinner Chair and Committee on all Dinner activity.

Work with the Morkeﬁng and Communications team to c|eve|op appropriate content and collateral for

all events.

Guide and support the Events Coordinator in liaising with Committees (e.g. Young World Jewish Relief,

Connections Committee), managing relevant events and undertoking post-event follow up and ono|ysis.

Work with the Executive Director of World Jewish Relief USA to jointly manage and deliver all of World
Jewish Relief USA's events, liaising with the Director of Philanthropy, and supported by the Events
Co-ordinator and Events and Campaigns Administrator and Analyst.

Manage third party events, working with the organisers, venue, speokers and supp|iers, as well as o|ongsio|e

the Morkeﬂng and Communications team on prinft, morkeﬂng and content.

Oversee World Jewish Relief's involvement in the London Marathon, supporting the Events Coordinator in

managing the onboording process and correspondence and support to our runners.

Any other reasonable duties.

World
Jewish
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The Person

You will be able to demonstrate the following:

Essential

e A-levels or equivalent.

Essential

. Significcm’r experience and a proven track record of event p|orming, coordination

and o|e|ivery fo an excepﬂono”y high standard, within the non-profif sector.
» Experience of managing d small team.
e Experience of managing budgefs.

e Experience working o|ongside orgonisoﬂono| Chairs, Trustees and/or

Event Committees.

Essential

o Excepﬂono| orgonisoﬂono| skills and attention to detail.

° Sfrong written and verbal communication ski”s, able to communicate to a wide
range of stakeholders.

o Abi|ify to multitask, managing numerous priorities at the same time, to
Tigh’r deadlines.

e The obi|ify tfo use your own initiative and to work under pressure.

o Excellent inferpersono| skills and the obi|i‘ry fo deve|op and maintain good

Working re|o+ionships with co||eogues at all levels and with senior volunteers.

Essential
e A commitment and empo‘rhy to the work and values of World Jewish Relief.

. Abi|i+y to work additional hours occording to event demands.

World
Jewish
Relief
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Employee Benefits

23 days holiday plus bank holidays and Jewish holidays. After 2 years service holiday entitlement

increases to 25 days.
e Pension scheme - we contribute 5% to the World Jewish Relief pension scheme.
e Life Insurance - up to 3 times salary to nominated beneficiaries.

e Health Cash Plan - cash back to cover the costs of dental treatment, op’rico| care, specio|isf consultations and

a range of comp|emen+ory ‘rheropies.
e Enhanced maternity & paternity pay.

. Emp|oyee Assistance Programme - free, confidential advice or support with any personal or work related

concerns or free counse“ing if needed.
* Season ticket / travel to work loan.
e Cycle to Work Scheme.
e On Friday the office closes at 3pm.

e We encourage flexible working and offer a range of flexible working options.

Terms and Conditions
circa £50,000.

Fixed term maternity cover confract

Normal hours of work are 9:00 am to 5.30 p.m. Monday to Thursday and
9.00 am to 3.00 p.m. on Friday.

Hybrid working between our offices in NW2 and working from home.

Safeguarding

World Jewish Relief is participating in the Inter-Agency Scheme for the Disclosure of Safeguarding-Related
Misconduct in Recruitment Process within the Humanitarian and Development Sector. We will therefore seek
information about sofeguording—rebfed misconduct (i.e. sexual exploitation, sexual abuse or sexual harassment)

that a candidate has been found to have committed when we obtain references from successful opp|iconfs.

Equality, Diversity and Inclusion

World Jewish Relief promotes equo|i+y, diversify and inclusion in our Workp|oce. We invite and welcome opp|icon+s
from diverse backgrounds. We encourage applications from candidates of different ethnicities, socio-economic
bockgrounds, race, gender, age, disobi|i‘ry, sexual orientation and of faith or none that meet the criteria set out
for this role. You don't need to be Jewish to work for us, but you must be committed to our faith-based values

of Justice, Kindness, Repairing the World and Welcoming the Stranger. We are inspired by these values to work

beyond our community, recognising the dignify and poJrenﬁo| of all peop|e.
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How to Apply

As part of your opp|icoﬂon, we ask you to demonstrate your sui‘robi|i‘ry for the role by answering the fo||owing

questions in your cover letter:

Why does this role appeal to you and how do you meet the criteria in the person specification?

Closing date: 19 April 2026
Interviews will be held on Monday 27th April




