
Hi! Thank you for your interest in becoming a part of the Waverley Abbey 

team.

Waverley Abbey is a caring, friendly organisation - and so are our people. 

Our organisation is run by a bunch of professional, creative, like-minded 

individuals, working together to change lives. When you come to work for us, 

it’s obviously really important that you have the right skills, knowledge and 

experience. But it’s also vital that you have the right attitude, too. We look 

to employ people who do the right things, in the right way. This approach 

to recruitment means Waverley Abbey is a pretty great place to be - and we 

hope you can join us!

This pack is designed to help you get a feel for what it’s like to work with us, 

find out what we’re looking for, explain the recruitment process and help you 

decide whether you can see yourself as a part of our amazing team.

WELCOME TO WAVERLEY ABBEY



THE WAVERLEY ABBEY VALUES AND CULTURE

We may be blowing our own trumpet, but our team really is something 

special. Our people are gold.

Our people come from all different walks of life, and it’s this mix of brilliant 

personalities, experiences and insights that gives us that warm, open and 

friendly culture you can feel as soon as you meet us. But however wonderfully 

different we all are, there are five things we’ve all got in common - and they 

are the Waverley Abbey values.

Our values are the key to what makes our culture so unique; they’re a 

reflection of who each of us are and they’re embedded in everything we do.

Integrity

Compassion

Selflessness

Transformational

Celebration

OUR VALUES

WE EMPLOY AUTHENTIC, SELFLESS, 
COMPASSIONATE, TRANSFORMATIONAL 
AND FUN PEOPLE!



3 TOP TIPS FOR A GREAT APPLICATION...

1. Before you start, check out the person specification

The person specification highlights the key things we’re looking for. 		

The essential criteria are those things which you must have in order to do the 

job, so it’s important that you are able to say ‘yes, I’ve got those’ before you 

invest time and effort in completing your form. Desirable criteria are qualities 

we believe would be an advantage for you to have.

But don’t panic if you don’t have them - often, these are areas we would look 

to develop within the role, so they may simply be ways we can train you up. 

Of course, if we get lots of applications for the role, we may use the desirable 

criteria to narrow things down a little.

2. Be yourself

As we mentioned earlier, our values are a really important part of how we 

recruit. We’re looking to find out whether your personality will be a good fit 

at Waverley Abbey so be honest and be yourself - let your personality.

3. Tell us all about it

We often find that applicants will state that they have what it takes to do the 

job, but don’t tell us why in enough detail. Please make sure you tell us why 

or how you meet the person specification. A good way to make sure you’re 

telling us what we need to know is to have a look at the person specification 

and note down an example that proves you have the skills, knowledge or 

experience in each thing on the list. Every time you tell us you have what it 

takes on your application form, give us one of your examples.



GOT ANY QUESTIONS?

Who should I contact if I have any special requirements?

If you’re unable to complete our application form and need some support, 

and/or you need our documents in an alternative format, for example, large 

print, please call us.

How long will it take for you to decide if I’ve got an interview?

This can vary depending on the number of applications we receive for each 

vacancy. Generally speaking, we do try our best to make our decision and 

contact applicants invited for interview within two weeks of the closing date.

Will I be notified if my application is unsuccessful and will I receive 
feedback?

We know how much time and effort goes into an application and we really 

appreciate the time you’ve taken to apply for a job with us. Due to the 

volume of applications we receive, we’re unable to inform and provide 

feedback to unsuccessful candidates at the shortlisting stage. If you haven’t 

heard from us by the interview date, unfortunately you won’t have been 

shortlisted for the role.
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