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Office Volunteer
Encephalitis International

Encephalitis International is the world’s leading charity dedicated to improving the lives of people affected by encephalitis through awareness, support and research. Encephalitis is a devastating brain condition that can affect anyone, anywhere in the world, often leaving survivors and families facing significant long-term challenges.

Make a real difference in your community while building valuable experience.
We’re looking for a friendly, reliable volunteer to join our team in Malton and support our day-to-day office work. This is a great opportunity to get involved with a local charity, meet new people, and contribute to meaningful work.

What you’ll be doing
· Supporting with data entry and general admin tasks
· Helping staff with everyday computer use
· Keeping our digital files organised and up to date
· Being an extra pair of hands in a busy, welcoming office

What we’re looking for
· Confidence using computers and common software (e.g. databases, email, Microsoft Office)
· Good attention to detail
· A positive, can-do attitude
· Someone reliable who enjoys helping others

Time commitment
· Around 1 day per week (flexible – we’ll work around you)
· Based in our Malton office


What you’ll gain
· Valuable admin and office experience
· The chance to support a cause that makes a real difference
· A friendly and supportive team environment
· A great addition to your CV

How to apply
If you’re interested, we’d love to hear from you!
Please send your CV along with a short note about why you’d like to volunteer and any relevant experience to: alina@encephalitis.info

	
Encephalitis International is a registered Charity and Company Limited by Guarantee.
Registered in England and Wales No. 04189027. Registered Charity No. 1087843. Registered Charity in Scotland: SC048210.
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