
	[bookmark: _heading=h.xm78jcdvdpz7]JOB TITLE:
	Video Editor / Visual Producer
	ROLE:
	Podcast Production Team (potential future paid role, funding dependent)

	HOURS PER WEEK:
	Flexible / 80% dedication mandatory
	LOCATION
	Remote

	REPORTING TO:
	Creative Manager / Content Strategist
Podcast Production Director (Team Lead)

	JOB PURPOSE:

	This Role Turns Recorded Stories Into Responsible, High-Quality Visual Media
At Tell My Truth and Shame the Devil C.I.C., visual storytelling must be handled with care, dignity, and ethical awareness. The Video Editor / Visual Producer transforms podcast recordings and related materials into professional visual content that reflects the organisation’s values, tone, and safeguarding responsibilities.
You will be the person who connects story, visuals, accessibility, and ethical production, ensuring that what audiences see is as respectful, clear, and impactful as what they hear.
This is not just a technical editing role. It is creative, detail-focused, and ethically responsible, central to shaping how the organisation’s stories are represented publicly.
Purpose of the Role
This role exists to:
· Edit podcast recordings into high-quality visual content
· Support storytelling through thoughtful pacing and visual clarity
· Maintain consistent visual identity across episodes and campaigns
· Produce accessible media including subtitles and inclusive formats
· Handle sensitive material with safeguarding awareness
· Contribute to building the podcast’s visual style during the CIC build phase

You are the link between storytelling, visuals, accessibility, and responsibility. 

About the role:
To manage video editing, visual preparation, and media outputs within the Podcast Production Team, ensuring that content is professional, culturally aware, and aligned with the organisation’s mission and ethical standards.  

Why This Role Matters
Strong visual production:
· Protects dignity and respectful representation of guests
· Supports accessibility through subtitles and inclusive design
· Ensures visual consistency and professional standards
· Strengthens storytelling through thoughtful editing choices
· Prevents harm caused by careless or insensitive visual handling

Without this role, stories risk being misrepresented or poorly delivered. With it, the podcast becomes a visually credible and ethically produced platform.


	Experience Qualification and Requirements

	Essential / Highly Valued Experience
· Experience using video editing software (e.g., Premiere Pro, Final Cut Pro, DaVinci Resolve, CapCut or similar)
· Understanding of video formats for digital and social platforms
· Ability to edit both long-form and short-form content
· Strong sense of visual storytelling and pacing
· Strong attention to detail
· Ability to meet deadlines consistently
· Responsible file management skills
· Experience adding subtitles and accessibility features
· Understanding of branding consistency
· Ability to receive and apply feedback
· Comfort working with sensitive subject matter
· Ethical awareness in handling visual content
· Ability to work independently and remotely
· Strong communication within creative teams
Desirable / Can Be Developed
· Familiarity with social media video trends
· Experience in purpose-driven or community media
· Understanding of safeguarding considerations
· Qualification in media, film, or production
Qualifications
· Formal qualifications not required.
· Equivalent portfolio and practical experience in video editing or media production is essential.


	Main Responsibilities/ Key Duties

	· Edit full-length podcast episodes for video platforms
· Create short-form clips for social media channels
· Add subtitles, captions, and accessibility features
· Apply consistent visual style, branding, and tone
· Prepare exports in formats suitable for different platforms
· Organise and manage raw footage and edited files
· Collaborate with Creative Manager and Production Director on direction
· Ensure visual storytelling supports clarity and meaning
· Flag safeguarding or sensitivity concerns in visual content
· Maintain version control of project files
· Follow agreed production timelines
· Support visual campaign materials when required
· Ensure outputs meet quality standards before release
· Contribute ideas to improve visual impact
· Keep documentation and file systems organised
· Adapt edits based on feedback
· Support cross-team coordination when visuals align with campaigns
· Ensure respectful representation of guests and topics
· Maintain professionalism in all creative outputs


	What You Gain
· Founding experience in visual media production for a social impact platform
· Skills in ethical and safeguarding-aware storytelling
· Experience building visual identity within a growing C.I.C
· Exposure to mission-led media production
· Priority consideration for future paid roles
· Direct contribution to how community stories are seen and understood
This role builds editing, visual storytelling, and ethical media production skills.

This role is not suitable if you:
· Prefer low-responsibility volunteer work
· Avoid working with sensitive subject matter
· Are seeking immediate paid employment
· Are uncomfortable uncomfortable applying ethical judgement to creative decisions

Important to be clear:
· This is a volunteer role during the C.I.C’s build phase
· It carries real responsibility for visual quality, safeguarding awareness, and respectful representation.

Formal qualifications are not required, but desirable.
Essential equivalent experience mandatory.

Next Steps:
Shortlisted applicants will be invited to:
· A values-led conversation
· A practical discussion about editing approach and visual storytelling decisions

If you believe editing choices can protect dignity and visuals carry responsibility, this role is for you.

A Final Word
Images are about people, not visuals.

If you know that:
· Trust is built through care and accuracy
· Privacy is a safeguarding issue
· Respect keeps relationships strong
· Visual storytelling carries responsibility
· Editing choices can protect or harm dignity
Then you understand the purpose of this role.




