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Role Description & Person Specification: Chapter
Leader (Volunteer)

We are a UK registered youth development charity that uses teaching and learning to
skateboard in a structured and supportive environment as a platform to develop the skills and
abilities of children and young people.

Reports to: Chair
Location: Home based
Salary: Unpaid voluntary role (expenses paid)

1.0 Role purpose

As a Chapter Leader with The Skateboarding Foundation (TSF), your role is to set up and run a
Local Chapter that gives young people access to skateboarding and life skills through the
‘Eduskate’ programme. (Training, materials, resources, equipment and ongoing support, advice
and guidance will be provided.)

2.0 Key responsibilities
Your key responsibilities include:

2.1 Setting up and running the chapter

e Establishing a Chapter team/committee.

e Delegating/sharing tasks and responsibilities.

e Securing a suitable venue - liaising with the Local Authority/Council.

e Managing all aspects of the planning, funding, delivery and evaluation of the programme.

2.2 Recruiting and training coaches

¢ |dentifying candidates (and getting them to register).

e Arranging for TSF to interview, DBS check and train candidates.

e Liaising with TSF re coach registrations.

e Ensuring coaches understand best practices, code of conduct etc.

2.3 Recruiting learners

e Promoting programme locally - engaging schools.
e Liaising with TSF re parent registrations.

e Communicating with parents.

2.4 Delivering the programme

e Engaging with parents.

e Coordinating coaches, learners and volunteers.

e Ensuring risk assessment/equipment checks are undertaken.
e Creating a positive environment for everyone involved.
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2.5 Raising funds and spreading the word

Identifying and liaising with local sponsors and donors.
Applying for grants from local trusts and foundations.
Using social media to keep people engaged.

2.6 Monitoring & Evaluation

Gathering unsolicited feedback.
Noting opportunities to make improvements.
Liaising with TSF re parent online evaluation.

Other responsibilities

Agree to an enhanced DBS check.

Handle information in line with GDPR.

Observe and adhere to all charity policies and procedures.

Undertake training as required.

Raise any safeguarding concerns with the charity’s Designated Safeguarding Lead.
Participate in TSF’s appraisal and performance development scheme.

Personal skills

An entrepreneurial spirit, commitment, and alignment with the mission.
Excellent interpersonal skills.

Excellent time management.

Ability to take the lead and work with minimal direction.

Ability to communicate sensitively and effectively in spoken and written English.
Ability to build and maintain good working relationships.

Flexible approach to all aspects of the role.

Ability to work independently and within a team.

Highly organised with an ability to keep detailed and accurate records.

Personal attributes

Committed to supporting the welfare and development of children and young people.
Ability to stay calm under pressure.

Proactive and showing initiative.

Willing to commit to TSF’s mission, vision and values.

Willing to commit to equality of opportunity and diversity.
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