

JOB DESCRIPTION

	Job Title
	Trusts Fundraiser 

	Department
	Fundraising

	Reports To 
	Head of Trust & Statutory Fundraising  

	Office Base
	Homebased



Job Purpose:

To help Deafblind UK's fundraising effort to maximise income to support its work in England, Wales and Northern Ireland.

To implement the agreed fundraising strategy working with the Head of Trust & Statutory Fundraising (HoTSF) and other colleagues across the fundraising team to maximise funding from a variety of sources, predominantly Trusts & Foundations.  

To be responsible for generating income from an assigned portfolio of funders and to be the lead bid writer with these funders, as agreed with HoTSF.

Measurements: Coherent, persuasive and properly budgeted applications to funders resulting in significant funds for the organisation; thorough research of new funding opportunities; first class attention to detail and accuracy.

MAIN DUTIES:

Donor Liaison / Writing Proposals
· Drafting well written, creative and compelling funding applications. 
· Ensuring that our cases for support relate to key services and, after coordinating with colleagues across the department, ensure that our applications to existing and potential Trust and other grant-making organisations, complement our fundraising strategy and fundraising calendar.  
· Help to develop and maintain key relationships and funding streams and, if appropriate, negotiate with funders to secure project funding. 

Planning 
· Plan, with the HoTSF and other colleagues, a strategy in order to achieve the annual target; working with the team to manage, coordinate and monitor the plan throughout the year.
· Communicate effectively with appropriate Deafblind UK staff in other departments to ensure the production and receipt of timely project planning and reporting information.

Research
· Carry out detailed research to identify and/or verify application opportunities across the Trust and grant sectors. 
· Develop and maintain an excellent level of knowledge of Deafblind UK services to ensure ability to represent the charity to funders.
· Ensure that knowledge and expertise on major funders and best fundraising practice is maintained through relevant training and networking in the charity fundraising sector.


 

Monitoring, Recording & Reporting  
· [bookmark: _Hlk23249793]Ensure that funding relationships are maintained with appropriate acknowledgement, reporting, visits and discussions; ensure that all required accounting for use of funds, including annual accounts, is sent.
· Ensure organisation’s monitoring and reporting to funders is done in a timely manner and maintain meticulous donor records (particularly the fundraising database on RE) to facilitate effective and continuing fundraising.
· Actively participate in developing the ongoing needs of the department and the organisation and help contribute to our fundraising strategy to meet them.

General
· Support the rest of the fundraising team as necessary.  
· Participate in team activity across the Fundraising and Marketing department and organisation networks.
· Act as an ambassador, internally and externally, for the Fundraising department
· Undertake other tasks as necessary at the request of HoTSF.  








































PERSON SPECIFICATION

Trusts Fundraiser

This section outlines what you will need to be able to demonstrate to be a successful Trusts Fundraiser.

Essential qualifications
•	A degree level of education or equivalent 
•	IT – Good knowledge and experience of using MS Word/Excel/Outlook and the ability to work daily with our Management Information System (experience of Raiser’s Edge would be particularly helpful)  

Essential experience, knowledge, behaviour and values
•	Good, demonstrable understanding of the Trust fundraising sector
•	Knowledge of the wider charity sector, including an understanding of issues impacting the disabled and older people
•	Good, demonstrable experience of researching, developing and writing successful, substantial applications in a Trust fundraising role
•	Good, demonstrable track record of securing significant funding 
•	Ability to foster strong relationships with colleagues and to network widely with a range of organisations
•	Have worked with colleagues to develop comprehensive projects; able to understand and construct clear budgets, support business planning
•	Excellent creative writing skills; demonstrable attention to detail and accuracy
•	Ability to assemble and analyse information from operational colleagues, using such information to develop appealing cases for support
•	Effective and confident oral and written communicator with strong influencing skills, comfortable working with people of varying seniority, background and influence
•	Demonstrable success as a self-motivated person who works well within a team and has a flexible approach to work
•	Ability to conduct and utilise funding research; proactive inquiring nature
•	High level of organisation, IT and database skills, able to manage own workload, set timescales and deadlines and meet targets in line with strategy
•	Excellent IT skills, including Microsoft Suites, Office 365 & SharePoint
•	Flexibility to attend donor visits, occasionally in varying timeframes, sometimes out-of-hours
•	Able and willing to act as a representative of the charity when required and to communicate its work in line with the charity’s corporate guidelines
•	Ability to work days and hours as the needs of the job require (this may include occasional evening/weekends)
•	Genuine interest, enthusiasm and dedication to fundraising work









Notes

All employees of Deafblind UK must be willing to communicate with Deafblind people for which full training will be provided. We encourage members of the fundraising team to visit with our Sensory Support Officers and Members as this provides insights which helps populate funding applications.

Flexible working arrangements including home working are possible through mutual agreement.

The above duties are a guide to the nature of the work required and are not intended to reflect all the tasks associated with the role.
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