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Application Form
If you have any questions or need any support filling in this form, please contact recruitment@quartetcf.org.uk or call 0117 989 7734. 
We will also accept written applications provided that they are received by the closing date. 
SECTION 1: The Role 
	Role applying for:
	Trustee

	
Where did you see/hear about this vacancy:
	


SECTION 2: Personal Information 
	Surname:
	
	
	First Names: 
	Title:
	

	
Home Address:
	
	
	

	
	
	Postcode:
	

	Home phone number: 
	
	
	Mobile phone number:
	

	Work phone number:
	
	
	Email address:
	


SECTION 3: Your skills and experience 
Please briefly describe why you are interested in joining Quartet as a trustee. Please also enter your skills and experience in relation to the criteria specified for the role in the Recruitment Pack. 
Shortlisting will assess the suitability of each candidate based on your response to the skills and experience listed below: 
















SECTION 4: Current or Most Recent Employment:
	Your current job title:
	

	Employer’s name:
	

	Employed From: 
	
	
	To: 
	

	Employer’s Address:
	

	

	
	
	Postcode:
	

	Brief details of responsibilities:
	

	

	

	


SECTION 5: References
Please give the names and addresses of two people who can comment on your current activities and achievements but who are not related to you, one of whom should ideally be your present or most recent employer.  References will only be taken if you are offered the role, and you will be asked to provide your consent at that point for us to reach out to your references.
	Name:
	
	
	Name:
	

	Position:
	
	
	Position:
	

	Organisation: 
	
	
	Organisation: 
	

	Relationship:
	
	
	Relationship:
	

	Address:
	
	
	Address:
	

	
	
	

	
	Postcode:
	
	
	
	Postcode:
	

	Phone:
	
	
	Phone:
	

	Email address:
	
	
	Email address:
	




SECTION 6: Right to Work
Do you need a work permit to work in the UK?
The successful applicant will have a ‘right to work’ documents check done in compliance with the Immigration Act 2016.
SECTION 7: Safer Recruitment 
Please note that depending upon the nature of the role you have applied for, you may be required to undergo a Disclosure and Barring Service (DBS) check prior to taking up appointment.  If you do have a conviction, it does not automatically mean that you will not be offered the position.

The Rehabilitation of Offenders Act 1974 states that certain convictions shall be regarded as ‘spent’ after a certain period.  
	Please give details of any unpent criminal convictions below:




SECTION 8: Equity, Diversity and Inclusion
We are committed to creating a diverse and inclusive environment that reflects the diversity of the people who live in the West of England area.  This includes those who govern and deliver our work, the donors to our funds and those who are awarded grants.

All applicants will receive consideration without regard to race, colour, religion, gender, gender identify or expression, sexual orientation, national origin, genetics, disability or age.
	Do you consider yourself to have a disability?:

	
Please tell us if there are any ‘reasonable adjustments’ we can make to assist you at interview:



Please tell us if there are any reasonable adjustments, we can make to the role itself to help you carry it out:




SECTION 9: Declaration
	
You should only sign (or type if emailing) below once you have completed all the above sections and also read the eligibility criteria for trustees, listed overleaf. If you have any questions or doubts about your eligibility, by signing here you declare that you will raise these at an interview, if offered: 

I confirm that to the best of my knowledge the information given on this application form is true and correct.

	Signed:
	
	
	Date:
	

	
Please tell us if there are any dates when you will not be available for interview:

	





















APPENDIX: Eligibility Criteria for Trustees 
· I am over age 18
· I am not an undischarged bankrupt
· I have not previously been removed from trusteeship of a charity by a court of the charity commissioners
· I am not under a disqualification order under the Company Directors’ Disqualification Act 2013
· I am, in the light of the above, not disqualified by the Charities Act 2011 (Section 178 - 180) from acting as a charity trustee
· If offered the role, I would undertake to fulfil my responsibilities and duties as a trustee of Quartet Community Foundation in good faith and in accordance with the law and with the foundation’s objectives and mission set out in its Articles of Association.
· I do not have financial interests in conflict with those of the Quartet Community Foundation (either in person or through family or business connections) except those which I will formally notified in a declaration of interest statement.  I will specifically notify an interview panel of any such interests or potential interests for due consideration by the Trustees prior to my appointment . 
· If offered the role, I will not disclose to third parties any confidential information about the foundation, its donors, fund holders, grant recipients, staff, volunteers, or any other business contacts which I receive as a trustee and will take care to safeguard or destroy confidential documents provided by the foundation in line with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
· If offered the role, if I or any person connected with me received any payments for goods or services whatsoever, I declare that this will be in the organisation’s best interests, be lawful and authorised, and will help the organisation carry out its purposes.
· I will comply with my responsibilities as a trustee, as set out in the Charity Commission guidance ‘The essential trustee (CC3)’ https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-cc3  
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