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	Job Role:
	Trusts and Foundations Manager

	Reports To:
	Director of Fundraising and Communications

	Direct Reports:
	n/a

	Location:
	Hybrid between home and our head office in Victoria, London

	Work Pattern:
	Part-time – 3 days a week  

	Contract Term:
	Permanent 

	Salary:
	Pro rata’d from 37,925

	Eligibility:
	All applicants must have the legal right to work in the UK



	ABOUT US

	We believe that every child should have a healthy, happy, and safe childhood so that all children are prepared for life. However, 700,000 children living in poverty in London facing multiple and complex challenges which limits their potential and development, leading to poor health and life chances in adulthood.
The Childhood Trust works to change the landscape for children living in poverty: breaking the cycle of poverty. Since 2013 The Childhood Trust has raised over £50m million through our matched fundraising campaigns that have enabled us to fund the delivery of projects across all London boroughs, engaging more than 500,000 children to date. Our advocacy and research reaches audiences in the millions to raise awareness of the impact of poverty on children and our volunteering programme transforms children’s lives through direct delivery.



	ROLE DESCRIPTION

	Job Summary:

	As trusts and foundations officer you will be a crucial part of the fundraising and communications team, and work closely with senior colleagues across the organisation to develop and win major grants to support our work.  You will manage an existing portfolio of trusts and foundations that provide both unrestricted and restricted donations, ensuring all reporting and renewal deadlines are met. Importantly, you will be a self-starter and will build your own pipeline to hit income targets this year as well as identifying a pipeline for following years. You will work closely with colleagues across fundraising, ensuring a joined-up approach between institutional trusts and foundations, corporate foundations and family trusts.  



	Key Duties & Responsibilities:

	Income Generation:
• Develop funding strategies for prospective trusts, identifying the strongest organisational and project matches and recommending the most effective approach.
• Write and submit tailored and effective funding applications to meet agreed income targets.
• Monitor application deadlines and ensure timely submission.
• Work with colleagues to interpret and present service data, outcomes and financial information to produce high-quality, evidence-based funding proposals and reports.
 • Monitor trends in grant-making and keep up to date with child poverty data across London
Relationship Management and Stewardship:
• Ensure compliance with funder requirements by preparing and delivering high-quality impact reports and other agreed reporting, demonstrating how their contributions have made a difference.
• Act as the primary point of contact for trusts and foundations within your portfolio, building trusted relationships.
• Where appropriate, develop and deliver an engaging, year-round stewardship programme that goes beyond grant reporting, creating meaningful opportunities for funders to see the impact of their support. 
• Ensure all activity including prospecting pipeline and income received is accurately recorded on the organisation’s CRM, facilitating accurate planning and reporting
All staff are expected to contribute positively to our collaborative team culture. This includes taking part in team away days, supporting our wellbeing initiatives, and playing an active role in organisation-wide events and activities. The postholder will work flexibly across teams when needed, helping to foster an inclusive, supportive and high-performing working environment.



	PERSON PROFILE

	Person Specification:

	Essential Skills and Experience:
• Deep understanding of the UK trust and foundation landscape
• Proven track record of managing the full grant lifecycle, from proposal preparation to contract management and stewardship
• Demonstrable success in winning and managing 5 and 6 figure relationships
• Strong organisational skills and ability to manage time effectively, balancing prospecting, proposal submissions and stewardship
• Excellent writing skills, with the ability to gather complex information and craft this into clear, concise and compelling proposals for unrestricted and restricted funding

To succeed in this role, you will:
• be a self-starter, with the confidence and knowledge to manage your own pipeline and stewardship plan
• Have the ability to manage competing priorities and deadlines
• Be passionate about alleviating child poverty in London

Additional and desirable skills and experience include:
· Experience using Salesforce.
· An understanding or lived experience of poverty, the challenges facing children living in poverty and successful interventions /support available.



	GENERAL

	[bookmark: _Int_Mcg1TXI6]This job description is not designed to be a complete and exhaustive list of all required duties/tasks. All employees are expected to carry out any reasonable request from management to support business needs. Job Descriptions are subject to change from time to time.







	SAFEGUARDING

	The Childhood Trust has a child-centred policy that safeguards the welfare of all children, young people, and other people at risk. Our safeguarding policy is designed to protect people from all forms of abuse. Please note that the successful candidate will undergo reference checks and an appropriate DBS check prior to starting employment.



	EQUAL OPPORTUNITIES

	The Childhood Trust is an equal opportunity employer. We do not discriminate on the basis of age, gender, health, sexuality, class, family status, means, ability, colour, ethnic origin, culture, religion, or belief. Our goal is to be a diverse workforce that is representative, at all job levels, of the people we serve. All employment is decided based on experience, merit, and business need. We encourage applications from people of all backgrounds and abilities. 
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