Harrogate Homeless Project
Trust and Foundations Fundraising Officer 

Main Purpose of the Role
To secure funding from trusts and foundations to support the delivery and development of Harrogate Homeless Project's services. The postholder will manage a portfolio of capital funding projects with an annual income target of £70,000, while remaining alert to opportunities for core and unrestricted funding.
The role will be responsible for building and maintaining a pipeline of prospective funders, developing compelling funding applications and reports, and working across the organisation to strengthen evidence gathering, impact measurement, and case for support materials to maximise funding success.

Reports to:
Fundraising and Marketing Manager
Key Working Relationships:
Chief Executive, Client Service Team, Finance Team, Board of Trustees, Treasurer, Chair of Trustees, volunteers and external funders.
Direct Reports:
None
Hours:
15 hours per week
Contract:
12-month fixed-term contract, with the potential for extension subject to achieving agreed fundraising outcomes.
Salary:
£12,000 per annum (equivalent to £30,000 FTE based on a 37.5-hour working week)
Location:
Hybrid working with flexibility around how hours are worked across the week.

Key Responsibilities
1. Trust and Foundation Fundraising
· Develop and manage a portfolio of trust and foundation applications, securing a minimum of £70,000 per annum in capital funding.
· Identify and pursue suitable opportunities for revenue, project and unrestricted/core funding where appropriate.
· Research and build a pipeline of prospective funders, maintaining an accurate and up-to-date prospect list.
· Draft compelling funding applications, expressions of interest, letters of inquiry and supporting documentation.
· Manage the full grant cycle, from prospect research and application through to reporting and stewardship.
· Ensure all applications align with organisational priorities, strategic objectives and funder requirements.
· Maintain a calendar of funding opportunities, deadlines, reporting requirements and key relationships.
· Develop and maintain positive relationships with trust and foundation funders, ensuring they remain informed about the impact of their support.

2. Impact Measurement and Evidence Development
· Work with managers and service teams to improve the collection, analysis and presentation of service data and beneficiary outcomes.
· Support the development of stronger impact reporting processes to demonstrate organisational effectiveness and value for money.
· Help establish systems that capture meaningful outputs, outcomes and case studies across all service areas.
· Develop compelling cases for support that clearly communicate need, impact and future ambitions.
· Work collaboratively with colleagues to identify funding priorities and gather the evidence required to support successful applications.

3. Fundraising Administration and Compliance
· Maintain accurate records of all funding applications, awards, reporting requirements and funder communications using HHP's CRM and reporting systems.
· Monitor grant income, expenditure requirements and reporting schedules.
· Work closely with the Finance Team to ensure financial information included within applications and reports is accurate and up to date.
· Produce timely and high-quality monitoring reports and impact updates for funders.
· Ensure all fundraising activity is conducted in accordance with organisational policies, GDPR requirements and fundraising best practice.

4. Strategic Development
· Support the Fundraising and Marketing Manager in identifying new funding opportunities and emerging trends within the charitable funding landscape.
· Keep abreast of developments in homelessness, social welfare and charitable funding sectors.
· Contribute to the wider fundraising strategy and organisational sustainability plans.
· Support the development of partnerships and collaborative funding opportunities where these align with organisational objectives.
· Work with the Fundraising and Marketing Manager to support applications to local authority, government and statutory funding programmes where appropriate.

5. General Responsibilities
· Act as a positive ambassador for Harrogate Homeless Project at all times.
· Demonstrate HHP's values when working with clients, volunteers, funders and partner organisations.
· Participate fully as a member of the Fundraising and Marketing Team and contribute to broader organisational objectives.
· Undertake relevant training and professional development.
· Carry out duties in accordance with HHP's policies and procedures, including Health and Safety, Safeguarding, Equality, Diversity and Inclusion, and GDPR.
· Undertake any other reasonable duties commensurate with the level and responsibility of the post.

Person Specification
Essential Skills, Knowledge and Experience
	Criteria
	How Assessed

	Commitment to the vision, mission and values of Harrogate Homeless Project.
	Application and Interview

	Experience of trust and foundation fundraising, including researching, writing and submitting successful funding applications.
	Application and Interview

	Demonstrable experience of managing fundraising pipelines and securing grant income against targets.
	Application and Interview

	Excellent written communication skills, with the ability to produce persuasive and compelling funding applications and reports.
	Application and Interview

	Experience of gathering, analysing and presenting data, outcomes and impact information.
	Application and Interview

	Strong organisational skills with excellent attention to detail and the ability to manage multiple priorities and deadlines.
	Application and Interview

	Ability to build positive relationships with funders, colleagues and stakeholders.
	Application and Interview

	Good understanding of charity finance, project budgets and funding requirements.
	Application

	Strong IT skills, including Microsoft Office applications and CRM/database systems.
	Application

	Ability to work independently, use initiative and manage a varied workload with minimal supervision.
	Application and Interview

	Excellent interpersonal skills and the ability to work collaboratively within a small team environment.
	Application and Interview



Desirable Skills, Knowledge and Experience
	Criteria
	How Assessed

	Experience of fundraising within the homelessness, housing, health or wider voluntary sector.
	Application

	Experience of securing capital funding grants.
	Application

	Experience of developing impact frameworks, outcome measurement systems or service evaluation processes.
	Application

	Knowledge of the trusts and foundations funding landscape in Yorkshire and nationally.
	Application and Interview

	Experience of using CRM, grants management or donor management systems.
	Application

	Experience of working with statutory or government funding programmes.
	Application
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