Sir William Powell Almshouses


Application Form


Personal Details										Part A

	
Position applied for: Clerk and Head of Operations


	Family Name (BLOCK CAPITALS)


	Other Names in Full

	Permanent Address









Telephone No.  

Home:

Mobile:

E-mail address:


	Temporary Address (if applicable)









Telephone No.

	
	






















Educational and Training Details								Part B

Secondary and Higher Education			
	Secondary Schools attended










	from
	to
	Details of subjects, and examination results 








	University/College (and other Further Education)







	from
	to
	Details of subjects and examination results and qualifications held






	

Attendance at training courses relevant to your employment

	Course title










	Organising body

	Date and details

	

Membership of professional bodies

	Body






	Date of admission



Employment Details									Part C

Present or most recent employment
	
Employer’s Name

	
Employers address

	


	


	
	Post Code


	Job Title:

	Date commenced:

Date of leaving (if applicable):


	
Brief description of duties and responsibilities
























	
What is your present or last salary


	What is the earliest you could take up the appointment:

	
Reason for leaving









Previous employment - Starting with the most recent

	
Employer

	
From
	
	
To
	

	
Job Title


	
Duties/responsibilities







	
Reason for leaving


	

	
Employer

	
From
	
	
To
	

	
Job Title


	
Duties/responsibilities







	
Reason for leaving


	

	
Employer

	
From
	
	
To
	

	
Job Title & Duties


	
Duties/responsibilities






	
Reason for leaving


(continue on separate sheet if required)
Information in support of your application						Part D

	Details of voluntary work, or other relevant experiences















	Outside interests, hobbies, membership of societies etc.















Personal Statement
Please detail below how you meet the Person Specification, and how you would see yourself fulfilling the main responsibilities of the role as set out in the Job Pack.













































































References										Part E

	References are taken up for shortlisted applicants prior to interview, please indicate below if you would not be happy for that to be the case and the reason why. One of your referees must be your current or most recent employer.


	Referee 1
Name and Title



	Referee 2
Name and Title


	E-mail Address:



Contact Tel. No.:



In what capacity are you known to this person:





Are you happy for this referee to be contacted prior to interview:      Yes / No







	E-mail Address:



Contact Tel. No.:



In what capacity are you known to this person:






Are you happy for this referee to be contacted prior to interview:      Yes / No








	
	



















Supplementary Information								Part F

Particular Requirements

It is our policy to ensure that all applicants are given full consideration for employment and that all candidates are fairly selected for interview

Please give any details of any particular arrangements you will need us to make in order for you to attend an interview








Please describe any particular requirements you may need at work, these can be discussed with you at interview









Criminal Conviction

Have you ever been convicted of a criminal offence other than Motoring offences and spent convictions?											Yes/No

If yes, please specify on a separate sheet and attach to this form


SUPPLEMENTARY INFORMATION (CONTINUED)

Do you have a National Insurance Number?					Yes/No

Are there any restrictions on you taking up employment in the UK?	Yes/No
The successful candidate will be required to produce their passport to verify this statement.


TO THE BEST OF MY KNOWLEDGE AND BELIEF THE INFORMATION SUPPLIED BY ME IS CORRECT

Signed……………………………………………………….		Date………………………. 



1

