
Please write in black ink, or type (CVs are not acceptable and all sections must be completed)

	Post applying for:




	Personal Information


	Surname
	First names
	Known as (if different)

	


	

	

	Preferred pronouns:


	Have you previously used another name that may appear on employment, education, DBS or identity records?

Yes ☐ No ☐
If yes, please provide details:





	Address
	





	Contact number

	


	Personal email address
	


	Note: You will be asked to provide proof of identity at interview, e.g. passport.


	Have you applied for any other position at CareTrade in the last 2 years          

 Yes ☐ No ☐
If yes, please provide details:










	Current (or last) employment


	Name and address of employer
	Job title
	Dates of employment
	Reason for leaving

	
	
	From
	To
	

	





	
	
	
	

	Summary of Key Responsibilities:











	Notice period:
	Are you still employed by this organisation?
Yes ☐ No ☐




	Previous work history starting with the most recent in chronological order. Please provide information about employment, education, volunteering or other significant activities.
Please give reasons for gaps in employment. We recognise that career breaks can occur for many reasons including caring responsibilities, study, illness, disability, parenting, travel or personal development.


	Name and address of employer
	Job title
	Dates of employment
	Reason for leaving

	
	
	From
	To
	

	


	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary



	Education and Training
You may be asked to provide proof of qualifications at interview.

	Qualification/Course
	Dates attended/achieved
	Institution/Provider

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	


Please continue on a separate sheet if necessary
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	References
We recognise that people gain valuable skills through employment, education, volunteering and lived experience.
Please provide two referees who can comment on your suitability for this role. Wherever possible, one referee should be from your most recent employer (or education provider or volunteering organisation if you have not been employed before). We will obtain at least one reference before interview (where possible) and two satisfactory references must be obtained before a formal job offer can be made.
References will only be accepted from professional contacts and not from relatives, partners or close friends.

	
	1st Referee
Must be your current or most recent employer if you have had one
	2nd Referee


	Name
	
	

	Job Title
	
	

	Organisation
	
	

	Address


	


	

	Telephone No.
	

	

	Email
	

	

	Can we take up a reference prior to interview?

	
Yes ☐ No ☐
	
Yes ☐ No ☐

	How do you know this person?
	
	




	Supporting Statement


	Tell us how your skills, experience, knowledge and qualifications match the requirements of this role. If you would prefer to submit your supporting information in another format as a reasonable adjustment, please contact us at admin@caretradeuk.org 

We encourage you to focus on examples from work, education, volunteering, caring responsibilities, community activities or other relevant experiences.

There is no expectation that your response follows a particular format or writing style, as a guide a maximum of 2 A4 pages at font size12.





































	Adjustments

	Do you require any adjustments or support to enable you to participate fully in the recruitment process? Yes ☐ No ☐

If yes, please tell us what would be helpful.




	Nationality & Right to Work


	What is your nationality: 

Do you currently have the right to work in the UK?  Yes ☐ No ☐ 
                          
If your right to work is subject to immigration permission, please provide details:



Please note you will be asked to show proof of identity at interview i.e. passport

	Important Information


	CareTrade is committed to safeguarding and promoting the welfare of neurodivergent young people and adults. CareTrade expects all staff, volunteers and contractors to share this commitment.

If you are shortlisted for interview, you will be required to complete a confidential self-disclosure form providing information about your criminal record and any other information relevant to your suitability to work with children. As part of our safeguarding procedures and in accordance with Keeping Children Safe in Education 2026, CareTrade may also carry out an online search as part of its due diligence checks on shortlisted candidates.
Any offer of employment will be subject to satisfactory pre-employment checks, including:
· Verification of identity;
· Receipt of satisfactory references;
· Verification of qualifications and professional status, where required;
· An Enhanced Disclosure and Barring Service (DBS) check;
· A Barred List check, where the role involves regulated activity;
· Prohibition, disqualification and other relevant safeguarding checks, where applicable;
· Any additional checks required for individuals who have lived or worked overseas.

Because of the nature of the work for which you are applying, this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are therefore required to declare relevant cautions and convictions that are not protected. 

The Disclosure and Barring Service (DBS) filtering rules mean that certain cautions and convictions are protected and do not need to be disclosed. Protected cautions and convictions will not appear on a DBS certificate and must not be taken into account during the recruitment process. Further information is available from the DBS website. [gov.uk] 
Any information disclosed will be treated confidentially and processed in accordance with data protection legislation. Information will be considered only where it is relevant to the post applied for and CareTrade’s safeguarding responsibilities. Failure to disclose information that is required to be disclosed may result in the withdrawal of an offer of employment or, where applicable, disciplinary action.

CareTrade Applicant Privacy Notice available here


	Sign:
	Date:






Please send completed applications to admin@caretradeuk.org 
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