
 
 
 

Chief Executive Officer 
Home working with occasional meetings in London and the UK 

12 months (initial contract), 4 hours per week (flexible)   
Salary: £78,750 pro rata (equivalent to £7,875 for this role) 

 
The Sociological Review Foundation, a registered charity whose purpose is to advance the 
education of the public on the subject of sociology and related disciplines, is looking to appoint a 
Chief Executive Officer to take forward its outstanding work to date.  
 
The successful applicant will be passionate about Sociology and will bring with them a strong track 
record of visionary leadership. They must be an outstanding communicator, very adaptable and be 
able to enthuse the public and funders about the importance and value of the Sociological and the 
work of the Sociological Review Foundation. We are looking for someone with a clear vision as to 
how the charity can be expanded in the future and the commitment and drive to carry this out. 
 
The Chief Executive Officer reports to the Board of Trustees and is supported by the Operations 
Director and the Management Team. 
 
Responsibilities 

• Provides exceptional leadership so that the charity can meet its mission to educate the 
public on the subject of Sociology 

• Leads on the development of the charity's strategic vision, in liaison with the Board and the 
Management Team, and oversees the implementation of strategy 

• Identifies and assesses strategic risks and opportunities, and initiates associated changes 
• Leads on the framing of policy, long-term targets and performance standards 
• Oversees the development and application of organisational policies and procedures 
• Motivates and inspires staff to maintain and develop the Foundation’s excellent 

performance 
• Leads by example, instilling a culture of professionalism and inclusion, supported by training 

and development 
• Creates strategic partnerships outside the charity and acts as an ambassador to promote the 

work of the Foundation and facilitate the implementation of its strategic objectives 
• Works towards the achievement of long-term sustainability, developing the charity’s 

business model and maximising income, for example from fundraising 
• Makes final internal decisions in line with Board decisions and the scheme of delegation 
• Direct line management responsibility for the Operations Director; overall responsibility for 

all staff within the organisation, including recruitment, selection, training, development and 
performance management. 

• Sets the culture, values and standards, by which the organisation’s reputation is measured 
• Reports to the Trustees on key aspects of the Foundation’s activities, including financial and 

management information, to enable them to exercise their statutory responsibilities 
• Liaises with the Board to ensure that the charity’s overall governance structure, policies and 

procedures are appropriate and effective, taking remedial measures as necessary 
• Attends key meetings, including Board meetings, the Annual General Meeting, team 

meetings, the Editors Forum, meetings with journal editors and key events. Regularly meets 
with the Operations Director. 



Person specification 
 
 Essential 
Experience in a senior position within the higher education or charity sector a 

Understanding of key sociological debates and current trends in academic publishing a 
Strategic thinker with the ability to develop and articulate a clear vision a 
Robust approach to governance and the definition/implementation of new processes a 
Intellectual rigour and the ability to accurately analyse and explain complex issues a 
Experience of business planning and business development a 
Experience of managing, motivating and developing staff a 
Personal and professional integrity that motivates, inspires and develops staff a 
Developing public relationships promoting and representing an organisation a 
Securing funds and working with funding partners and grant making organisations a 
Excellent communicator with effective listening, influencing and negotiation skills a 
Effective decision-making skills; excellent analytical and problem-solving abilities a 

 
How to apply 
 
If you would like to apply, please submit your CV and a covering letter to Operations Director Attila 
Szanto, operations@srfl.org by Monday the 25th of March. Your covering letter should be no longer 
than 1000 words, demonstrate how you meet the person specification, and give us an idea of your 
personality, motivations and what you would bring to the role. For an informal conversation about 
the role, please contact Trustee and former Chief Executive Bev Skeggs, b.skeggs@lancaster.ac.uk. 
 


