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JOB PROFILE

POSITION

Job title: Senior Policy and Public Affairs Adviser
Location: London/Leicester/hybrid

Reports to (job title): Policy and Public Affairs Manager
Directorate: Communications & Engagement

Band: 2

Date created/reviewed: August 2026

JOB PURPOSE

As a Senior Policy and Public Affairs Adviser, you will play a pivotal role in delivering the advocacy
and policy objectives of the BPS through a cross-discipline approach to political and stakeholder
engagement.

Working with the Policy and Public Affairs Manager and the wider policy and public affairs team, this
role is key to driving forward an engagement strategy with both political and wider external
stakeholders. A key element of this role will be identifying opportunities and leveraging relationships to
support the BPS’s wider advocacy and policy objectives.

You will work across our member networks, with external stakeholders and with wider political and
government stakeholders to identify policy priorities and establish policy positions where the BPS
should have a strong and effective voice.

KEY ACCOUNTABILITIES

e To drive policy development, develop policy positions and produce briefing materials for
stakeholders and Society meetings with political and wider external senior stakeholders.

e To monitor activity across Westminster, Whitehall and other administrations as appropriate as
part of the BPS’s policy and engagement priorities and identify opportunities for engagement.

o To manage the consultation process and produce consultation responses in collaboration with
our members and other colleagues.

o To represent the BPS on cross-sector policy groups and in external meetings with politicians
and other senior stakeholders.

e To support the Senior Campaigns Adviser to plan and deliver successful policy campaigns.

¢ To build and maintain relationships across the BPS membership, utilising member expertise
and identifying opportunities for members to engage with stakeholders.

e To build and maintain relationships with colleagues across the BPS to help the Society achieve
its wider goals.




e To build and maintain relationships with other organisations with the potential to form
partnerships on key issues.

KEY WORKING RELATIONSHIPS

Political stakeholders across Westminster, the civil service and local government.

o External stakeholders across key organisations, including professional bodies and the charity
sector.

e BPS membership.

e Colleagues across the BPS.

GENERAL REQUIREMENTS
You will also:
e Take on any training required for personal or professional development within your role.

e Carry out your work in line with our policies and procedures.
e Take on any additional duties that might be appropriately delegated to you.

PERSON SPECIFICATION

We are looking for someone with substantial proven experience of working in a policy, public
affairs or political capacity with an excellent understanding of parliamentary and political
process in Westminster. The post holder will be able to identify key opportunities in
Parliament and in the wider stakeholder landscape for the BPS to promote the policy views
of the BPS.

The post holder will be able to demonstrate experience of driving forward policy
development and an understanding of horizon scanning for external developments on issues
of importance to our membership. They will have excellent written communication skills and
be able to write clearly for different audiences, including through written political briefings
and consultation responses. They will be able to translate complex policy ideas.

The post holder will have an ability to build positive working relationships with a broad range
of stakeholders, members and colleagues. They will have excellent oral communications and
interpersonal skills, with a keen attention to detail and an ability to tailor messages for
different audiences. They will be a confident and proficient presenter, as well as a team
player, with the ability to prioritise work and to meet deadlines.

Essential/
desirable
Educational & professional qualifications
Educated to degree level or equivalent experience. E
A degree in Psychology, or a related science or evidence of knowledge and D
understanding of the discipline
Experience
Substantial proven experience working in a public affairs, political or campaigning E
capacity.




Evidence of success in designing, implementing and leading engagement campaigns to
achieve wider organisational goals.

Knowledge

Excellent understanding of the parliamentary and political process, including the main
political parties, the civil service, legislation and the Devolved Nations.

Proven understanding and experience of wider campaign strategies and the role in
which both Parliament and wider external stakeholders can play in delivering public
affairs priorities.

Skills

Ability to think creatively and strategically to help to devise effective stakeholder
engagement campaigns.

Excellent influencing and relationship building skills, including the ability to influence
and work sensitively with members.

Ability to present to a small audience confidently and proficiently.

Excellent oral and written communications and interpersonal skills, with a keen attention
to detail and an ability to tailor messages for different audiences.

Ability to build positive working relationships with a broad range of stakeholders,
members and colleagues.

Work well in a team, with the ability to prioritise work and to meet deadlines.

Good ICT skills




