  JOB TITLE: SENIOR FINANCE MANAGER
Location:  Hybrid (40% office based)
Hours: Full-time - 35 hours per week
Type of contract: Permanent
Start date: ASAP
Salary: £42,654
Reports to: Director of Finance, HR and Governance
ABOUT SUZY LAMPLUGH TRUST:
The Suzy Lamplugh Trust was established in memory of Suzy Lamplugh, a young estate agent who tragically disappeared while at work in 1986 and was later declared deceased in 1993. Created to honour Suzy’s legacy, the Trust aims to empower individuals and organisations to take a stand against abuse, aggression, and violence in all forms, supporting safety in both personal and professional lives.
ROLE OVERVIEW:
We are seeking a proactive and detail-oriented Senior Finance Manager to lead the day-to-day finance operations and prepare the management information of the Trust whilst supporting the effective financial management of the organisation. This is a senior operational finance role with significant responsibility for the preparation of high-quality management information, financial reporting, budgeting, forecasting and financial compliance. The postholder will play a key role in supporting operational decision-making through the provision of timely, accurate and meaningful financial information. The role requires strong experience across both charity finance and corporate/commercial finance environments. The postholder will manage a small finance team and be responsible for ensuring effective and efficient operation of all finance processes, systems, controls and compliance with internal policies and external regulations.


JOB DESCRIPTION
DUTIES AND RESPONSIBILITIES:
Financial Management & Reporting
· Lead the day-to-day finance functions of the Trust, ensuring effective financial operations, compliance and best practice.
· Prepare high-quality management information including:
· Monthly Management Accounts
· Year-end financial figures
· Commercial performance reporting
· Cashflow reporting
· Budget monitoring reports
· Reforecasts and financial projections
· Prepare management information for Finance Sub-Committee, Commercial Advisory Group (CAG), SMT/Exec
· Support the Director to plan, scrutinise and report on cashflow, ensuring sufficient liquidity and effective working capital management.
· Produce regular financial reports, forecasts and projections and support the reconciliation and analysis of variances.
· Prepare organisational, departmental and project budgets within agreed strategic frameworks and, support budget holders and department managers in managing budgets and understanding finance processes and reporting requirements.
· Produce monthly actual versus budget expenditure reports for budget holders and support variance management.
· With the Director, support business planning through financial modelling for growth, new products/services, consultancy activity and project development.
· Support fundraising and commercial teams by providing budgets, historical financial information, reporting and financial modelling for bids, tenders, consultancy and training contracts.
· Lead the preparation and coordination of the annual audit process, liaising with external auditors.

Financial Controls, Compliance & Governance
· Develop, implement and maintain effective financial procedures, systems, controls and KPI monitoring processes 
· Develop monthly and quarterly internal compliance controls for budgets, reconciliations and financial reporting.
· Ensure compliance with Charity Commission, Companies House, HMRC and statutory reporting requirements.
· Maintain oversight of funder reporting timelines, compliance requirements and financial returns.
· Lead the preparation and coordination of the annual audit process, liaising closely with external auditors and supporting an external consultant in the production of statutory accounts.
· Oversee the preparation and submission
· VAT returns
· Gift Aid claims
· Prepare month-end prepayments, accruals and reconciliations.
· Develop and implement scrutiny processes for internal financial controls that mirror audit standards and requirements.
· Support the Director in identifying financial risks and potential mitigations.

Payroll & Finance Operations
· Support the development, implementation and control of payroll systems and processes.
· Oversee the preparation of payroll information and instructions for processing by the HR Officer and Finance Officer, ensuring appropriate oversight and financial controls are maintained.
· Oversee weekly payment runs, bank reconciliations, international payments and bank mandates.
· Ensure efficient operation of finance systems, processes and transaction management.
Team Management & Leadership
· Manage and develop a finance team, ensuring effective performance, productivity and delivery.
· Provide leadership, supervision, support and training to ensure high standards of financial management and customer service.
· Develop finance structures, procedures and working practices to support organisational growth and operational efficiency.
· Support the Director in developing and implementing finance strategy and finance policy for the Trust.
Systems & Process Improvement
· Identify, develop and implement improvements to finance systems, controls and processes.
· Ensure financial data integrity and effective management reporting across systems.
· Lead on finance process documentation, KPI development and reporting frameworks. 
PERSON SPECIFICATION
EXPERIENCE 
ESSENTIAL
· Qualified accountant (ACA, ACCA, CIMA or equivalent by experience QBE)
· Significant experience in senior finance management roles across both charity and corporate/commercial finance environments. 
· Strong experience preparing detailed management information, management accounts, budgets, forecasts and financial analysis. 
· Experience managing annual audits and liaising with external auditors. 
· Strong knowledge of VAT, payroll and financial compliance processes. 
· Excellent Excel and financial systems skills.
· Ability to communicate financial information clearly to non-finance stakeholders. 
· Experience developing and improving finance systems, controls and reporting processes


DESIRABLE:
· Experience with charity SORP
· Familiarity with Sage Line 50
· Experience supporting fundraising activity, commercial consultancy or training functions
· Experience preparing Board or Committee-level financial reporting. 

PERSONAL ATTRIBUTES
· Aligned with the values and mission of Suzy Lamplugh Trust
· Self-motivated, dependable, and adaptable
· Logical and solution-oriented approach
· Strong attention to detail and organisational skills
· Collaborative team player with a proactive and can-do attitude
· Able to work confidently in a fast-paced environment balancing operational delivery and strategic priorities
SPECIAL REQUIREMENTS:
· This role is hybrid; however, full-time attendance at our London office will be required during the first three months to support induction and integration into the organisation
