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The Really NEET Project 
 Job Description 
[bookmark: _Hlk29642060] SENCo (Non-Teaching)
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· Location: Rotherham
· Mentored by: Regional Head
· Type of Employment:  Full-time 
· Hours of Work: 40 hours per week
· Days of work: Monday – Friday
· Pay Level: £48,000
The Really NEET Project is seeking a highly skilled and passionate Special Educational Needs Coordinator (SENCo) to lead and strengthen the quality of our SEND provision across the region.
The SENCo will drive excellence in SEND practice, support staff development, and ensure that statutory responsibilities are fulfilled with professionalism and care.
Working collaboratively with staff, external agencies, families and local authorities, the SENCo will help shape an inclusive environment where every young person can thrive.
The role is to focus on three areas:
1. Upholding Our Future in SEND
2. Developing people and strengthening professional practice
3. Sustaining Accountability and Statutory Compliance


	Job Description

	Upholding Our Future in SEND



As SENCo, you will play a vital role in upholding the organisation's future in SEND and ensuring excellence across the region.
You will:
· Champion and embed high standards, values and inclusive practices in SEND across the centre.
· Provide effective line management to the Pastoral Caseworker, including regular supervision and developmental coaching.
· Lead and contribute to self-improvement audits in SEND and education, ensuring recommendations are fully implemented.
· Oversee delivery of statutory SEND responsibilities, ensuring compliance with relevant legislation and best practice.
· Facilitate effective multi-agency collaboration, including, at times, the families and carers of our young people. 
· Hold the design, development, and implementation of the regional SEND strategy.
· Review and improve internal documentation, processes, and SEND systems.
· Analyse assessment outcomes and SEND data to inform support strategies.
· Lead on personal and professional development programmes for all staff in the region. 
· Quality assure SEND provision to ensure consistent, high-quality support for young people.
· Collaborate with the Teaching, Learning and Assessment Coordinator (TLA) to ensure SEND outcomes are embedded within the curriculum.
· Lead complex meetings with Local Authorities and parents/carers.
· Manage and resolve complaints appropriately, establishing clear and professional communication protocols.
	Developing people and strengthening professional practice


You will be a leader who invests in people, builds trust, and creates a culture where staff and young people can thrive.
You will:
· Take responsibility for your own professional growth, wellbeing and leadership development.
· Support colleagues to access wellbeing resources and professional learning opportunities.
· Demonstrate fairness, respect and integrity in all interactions.
· Advocate confidently for yourself, staff, young people, and their families within an inclusive practice. 
· Foster a culture of psychological safety, vulnerability-based trust, and shared purpose within teams.
· Support individuals and teams to achieve personal and professional goals.
· Approach challenging decisions and conversations with clarity, empathy and professionalism.
· Have the confidence and the empathy to communicate effectively with a wide range of stakeholders, including in complex or sensitive situations.
· Encourage a culture where feedback and reflection lead to growth and improvement.
· Take ownership of SEND immediately and contribute to decision-making at local, regional and organisational levels.
· Ensure consistent communication of organisational priorities and messages across the region.
· Promote a culture focused on collaboration, accountability and professionalism, rather than blame.
	Sustaining Accountability and statutory compliance


As SENCo, you will ensure that the region operates with integrity, transparency and strong accountability.
You will:
· Fulfil all statutory SEND responsibilities, ensuring compliance with national guidance and local authority expectations.
· To remain up to date and aware of relevant legislation for SEND (SEND Code of Practice, the Equality Act, Keeping Children Safe in Education Act).
· Act as a key point of accountability to Local Authorities and Ofsted.
· Present clear and accurate reports on SEND performance and provision to internal and external stakeholders.
· Work closely with Teaching, Learning and Assessment Coordinators (TLAs) to deliver EHCP outcomes effectively.
· Support the embedding of adaptive teaching strategies across the provision.
· Analyse internal and external data to support evidence-based decision making.
· Participate in and lead self-improvement audits across safeguarding, health and safety, SEND and education.
· Develop, implement and review SEND policies, procedures and monitoring systems.
· Evaluate the impact of SEND provision and implement improvements where necessary.

The post holder may be required from time to time to undertake other duties within the organisation as may be reasonably expected, keeping the general character of the duties and the level of responsibility entailed the same. This is a common occurrence and would not justify a reconsideration of salary. 
The priorities for each year will be reviewed against this job description annually through performance management meetings and appraisals.
SENCo – Job Description
Please note that we are committed to safeguarding and promoting the welfare of our pupils and expect all those who work with us to share this commitment. Successful applicants must undertake a DBS Enhanced Clearance check (Disclosure and Barring Service). 
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	Person Specification

	A = Application Form 
	C = Certificates 
	I = Interview 
	R = Reference / Supplementary Evidence 


	Criteria
	Essential/ Desirable
	Measure

	Qualifications

	GCSE Grade 4 (C) or above in Maths and English.
	E
	A + C

	Degree or equivalent higher education qualification.
	E
	A + C

	Qualified Teacher Status (QTS).
	E
	A + C

	National Award for SEN Coordination (NASENCO).
	E
	A+C

	Child Protection / DSL Training – Level 3.
	E
	A + C

	Professional and Personal Development

	Evidence of relevant professional development, particularly in inclusion or HR-related areas.
	E
	A + I + R

	Evidence of personal development relating to health and wellbeing.
	D
	A + I + R

	Leadership and Management Experience

	At least two years’ experience in a SENCo role.
	E
	A + I

	Experience working with external agencies and multi-agency systems.
	E
	A + I + R

	Experience contributing to staff development and training.
	E
	A + I + R

	Experience working within professional networks.
	E
	A + I

	Experience and Knowledge of Safeguarding

	Strong knowledge of safeguarding within education or youth work settings.
	E
	A + I

	Experience implementing systems and policies to ensure young people’s welfare.
	E
	A + I

	Experience using CPOMS.
	E
	A + I


	Skills, Qualities and Attributes

	The ability to inspire, motivate and challenge young people to reach their potential.
	E
	A + I + R

	Strong knowledge of SEND, Youth Work practice and inclusive education.
	E
	A + I + R

	Commitment to improving outcomes and progression for all young people. 
	E
	A + I + R

	Strong ability to manage sensitive or challenging situations professionally.
	E
	A + I + R

	Commitment to promoting Really NEET’s values, purpose and culture.
	E
	A + I

	Ability to build trust within teams and the wider community.
	E
	I

	Strong organisational and planning skills.
	E
	A + I

	Reflective practice and openness to feedback and improvement.
	E
	A + I

	Resilience and emotional composure in challenging environments.
	E
	A + I + R

	Empathy and understanding of the diverse needs of all young people. 
	E
	A + I + R

	Excellent written and verbal communication skills.
	E
	A + I

	Commitment to promoting safeguarding and wellbeing.
	E
	A + I

	Ability to take timely and effective action when required.
	E
	A + I

	Confidence using Microsoft Office systems.
	E
	A
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