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	Job Application Form
CONFIDENTIAL


                           SUTTON CARERS CENTRE

            Please email this completed form to:            
              recruitment@suttoncarerscentre.org 
	
Post applied for:
	

	Please tell us how you heard about this vacancy:
	     



	Personal details



	Title:
	     
	

	Last Name:
	[bookmark: Text5]     
	First Name:
	[bookmark: Text6]     



	Address:
	[bookmark: Text7]     

	
	[bookmark: Text8]     

	
	[bookmark: Text9]     



	Postcode:
	[bookmark: Text10]     


			
	Contact Number. 
	     
	Alternative contact no.
	[bookmark: Text13]     



	E-mail address:
	[bookmark: Text15]     




	 Education and Qualifications





	School / University / College 
	Dates attended 
to and from
	Qualification
 and Grade
	Date Obtained

	     
	
	
	




	Other Training

	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application e.g. short courses or ‘on the job’ training



	Training Course
	Course Details 
(including date, length of course/nature of training) 

	     
	     



	Professional Membership

	If you are a member of any professional body, please give details and state how the membership was gained.
     




	 Employment/Experience History

	Please include or adapt any previous experience (paid or unpaid, or caring e.g.), starting with the most recent first.




Current or most recent employer


	Name of Employer:
	[bookmark: Text16]     



	Address:
	[bookmark: Text17]     

	
	[bookmark: Text18]     

	
	[bookmark: Text19]     





	Position Held:
	[bookmark: Text21]     



	Date Started:
	[bookmark: Text22]     


    
	Date Left:
	     



	Brief description of duties:

	     







Previous employer


	Name of Employer:
	     



	Address:
	     

	
	     

	
	     
	Postcode:
	     







	Position Held:
	     



	Date Started:
	     
	Leaving Date:
	     






Previous employer


	Name of Employer:
	     



	Address:
	     

	
	     

	
	     
	Postcode:
	     







	Position Held:
	     



	Date Started:
	     
	Leaving Date:
	     





Continue on separate sheet if necessary

























	‘Gaps’ in Employment:

	Please give details of any ‘gaps’ in your employment/experience history:

	     



	Other



	Please give details of any relationship to any member of the Board of Trustees/Directors, volunteers employees.

	     




































	 Supporting Information

	
This is the most important section of your application. To be invited for interview, you must explain how you fulfil the points on the Person Specification; we recommend you address them in turn, as bullet points with examples, to make it easier for the short-listing panel to see your skills, abilities and qualities. 
Caring, voluntary or other unpaid examples are most welcome alongside examples from your paid employment. 
Please also use this section to tell us why you would like to work with us at Sutton Carers Centre.

	[bookmark: Text59]     

	






	Referees



	Please give details of referees for your last 5 years of employment (or study, volunteering or caring e.g.), one of whom must be your present or most recent employer, if applicable. If this is just one person, we will require a 2nd reference, either an additional, recent employer or a character reference. Please do not hesitate to contact us to discuss, as needed. 



	Referee 1
	
	Referee 2





	
Name:      

Position:      

Organisation:      

Address:      




Tel No:      

Email:       

How is this person known to you:      

How long have you known this person:      

	
Name:      

Position:      

Organisation:      

Address:      




Tel No:      

Email:       

How is this person known to you:      

[bookmark: _GoBack]How long have you known this person:      


	Please use this space to tell us about any additional referees






	 Declaration

	To the best of my knowledge, the information I have given on this form is correct and may be used for registered purposes under the Data Protection Act 1998. 
I understand that:
(a)	Canvassing of Trustees, directly or indirectly, for any appointment could disqualify my application.
(b)	The provision of false information may result in disqualification or termination of my employment. Please note that any information submitted on this form may be subject to verification, including checks with referees.
(c)	If appointed, I will be required to complete a Disclosure and Barring Service form and any other checks deemed good practice at the time. 
(d)	If invited to interview, all candidates will be asked to bring identification and evidence of their entitlement to work in the UK. These guidance notes will be sent out with your letter inviting to attend an interview.
Please note: We will record and hold the information given for personnel, employment, education and training purposes in accordance with the Data Protection Act of 1998. We will not disclose information about you to anyone other than that described above, unless the law requires us to do so. Thank you. 






	Signed:
	
	Date:
	     

	
	


.
Sutton Carers Centre is a Company Limited by Guarantee with Charitable Status. Registered in England, Company Number 3353573 and Charity Number 1062302.
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