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Thank you 

Thank you for applying for a role with Sahir. Our charity is nothing without the people who make up it's community. Collectively with our, staff, volunteers, supporters, trustees and groups, Sahir has a voice far greater than our siSe. 

We look forward to reviewing your application and will be in contact if you are selected for the next step in the recruitment process. 


	Accessibility 

Sahir is committed to equality of opportunity. If you require any further guidance or help in applying for a role with us, or if you experience any difficulties in completing this application form, please email recruitment@sahir.org.uk or call 0151 673 1972.


	Equal Opportunities Monitoring

Sahir is committed to recruiting, retaining and developing a workforce that reflects the diverse communities that we serve. It is vital that we monitor and analyse diversity information so that we can ensure that our HR processes are fair and transparent. 

Any information provided will be treated as strictly confidential and will be used for statistical purposes only. It will not be seen by those involved in the selection process. No information will be published or used in any way which allows any individual to be identified.

Please complete our equal opportunities monitoring form: https://www.surveymonkey.com/r/9N9SJRF


	Your Application 

Please complete all sections of the application form overleaf and email this (in Word format) to recruitment@sahir.org.uk

Please clearly mark the job title in the email subject line. 













Part One 

Details entered in this part of the form will be held by our HR function. Access to this information will be withheld from the shortlisting panel.  Please use the appropriate mixture of capital and lowercase letters in standard written text.

	[bookmark: _Hlk118467014]Job Applied For
	



Personal Details
	Title
	

	Surname/Family Name
	

	First Name
	

	Middle Name
	

	Preferred/Chosen Name 
	

	UK National Insurance Number
	

	Address
	



	Postcode
	

	Home Telephone Number
	

	Mobile Telephone Number
(Only If UK Registered)
	

	Preferred Telephone Number
	 Home       Mobile     

	Your Email Address
	

	Are you a British or Irish National, or a European Union (EU), European Economic Area (EEA) or Swiss National?

	 Yes	           No



If you have answered ‘Yes’ to the ‘Are you a British or Irish National, or a European Union (EU), European Economic Area (EEA) or Swiss National?’ question, you must answer these questions:



	Please select the category that relates to your current status:

	· I confirm I am a British or Irish National
· I confirm I am a European Union (EU), European Economic Area (EEA) National or Swiss National


If you have answered ‘I confirm I am a European Union (EU), European Economic Area (EEA) National or Swiss National’ to the ‘I confirm I am a European Union (EU), European Economic Area (EEA) National or Swiss National’ question, you must answer these questions:

	EU Settlement Scheme Status

	 Pre-settled 
	 Settled
	 Unknown/not declared

	Date EU Settlement Status Issued (DD/MM/YYYY)

	

	Expiry Date (for EU pre-settled status only) (DD/MM/YYYY)

	

	EU Settlement Scheme Status Verified Date (DD/MM/YYYY)

	

	Granted EU Temporary Leave to Remain

	 Yes	           No

	Leave to Remain Expiry Date (DD/MM/YYYY)

	



If you have answered ‘No’ to the ‘Are you a British or Irish National, or a European Union (EU), European Economic Area (EEA) or Swiss National?’ question, you must answer these questions:

	Please select the category that relates to your current immigration status.  This status will be subject to checking before interview.

	· Highly skilled worker	 Post Graduate Doctors and Dentists
· Indefinite Leave to remain/enter	 Temporary worker
· Skilled worker	 Other, please specify below
· Dependant / Spouse visa	
· Youth Mobility Scheme                                          -------------------------------------------------
· Clinical attachment visa
· Refugee	
· Student	
· Visitor						

	Please supply details of any visa currently held:

	Visa number:
Start date: (DD/MM/YY)
Expiry date: (DD/MM/YY)
Details of any restriction:

	Does your visa have a condition restricting employment or occupation in the UK?

	
 Yes           No







Part Two 

Details entered in this part of the form will be held by the recruiting employer and will be made available to the short-listing panel.

	Job Applied For
	



Education & Professional Qualifications

	All relevant qualifications. Please also indicate subjects currently being studied. All qualifications disclosed will be subject to a satisfactory check.

	Subject/Qualification
	Place of Study
	Grade/Result
	Year Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Relevant Training Courses Attended

	Please provide details regarding training courses that you have attended or currently undertaking, together with the date completed or to be completed by.

	Course Title
	Training Provider
	Duration
	Year Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Membership of Professional Bodies

Please provide details regarding any relevant professional registrations or memberships. This information will be subject to a satisfactory check.

	If you have answered ‘I have current UK professional registration relevant for this post’ then please enter the relevant details below.

	Professional Body
	Membership or registration type
	Membership/
Registration Number
	Expiry/
Renewal Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	









Employment History

Please record below the details of your full employment history beginning with your current or most recent first. If required, please provide additional information regarding your employment history within the 'Supporting Information' section.

Current/Most Recent Employer (Reference always required)

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	 Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	






Previous Employer 01

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	 Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	





Previous Employer 02

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	 Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	







Previous Employer 03

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	 Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	









Previous Employer 04

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	 Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	






Previous Employer 05

	Employer name	
	

	 Address
	

	 Type of Organisation
	
	Telephone Number
	

	Job Title
	

	 Start Date (MM/YYYY)
	
	End Date (MM/YYYY)
	

	 Reporting to (Job Title)
	
	Period of Notice
	

	 Reason for leaving (if applicable)

	

	 Brief description of your duties and responsibilities

	










Supporting Information

In this section you need to demonstrate that you have read the published job role and person specification and how you meet the essential and (where relevant) desirable criteria for this particular position. This can include relevant skills, knowledge, experience, voluntary activities, training etc. We recommend using the STAR method (Situation, Task, Action and Result) to help demonstrate your skills and experience. 

Please indicate your reasons for applying and take the opportunity to highlight your particular talents and strengths, (what you feel you can personally offer- what is unique to you – what sets you apart from your peers).

Please DO NOT include personal details or duplicate information already provided elsewhere in your application.

	Supporting Information (Please continue on additional sheets if necessary).
750 Words Max. 

	




















































































References 

· Please provide the names and full contact details of your referees.

· Ideally, references should cover a 3-year period of employment, training or education. 

· If you have not been in employment or education for the last 3 years, you may supply character references. Character references must not be from a relative or someone who has a financial arrangement with you.

· Your referee could be an HR department, line manager or someone in a position of responsibility.

· You must provide an email address for each referee. This may require you to contact your referee to confirm this prior to submitting your application, as this is a mandatory field.

· If you are a student this should include a teacher/tutor at your school/college or university.

· Emails for employers must be a valid work email address and not the referee’s personal email address unless the email being provided is covering a gap in work history or the employer no longer exists and the referee being used is a personal/character referee.

· All reference requests will be verified by the recruiting employer.

Referees may be approached before interview, unless you state otherwise below.

Referee 1
	Type of Reference
	 Current employer   Previous employer
 School/College/University/Higher Education                                   Personal/Character

	Title
	

	Surname/Family Name
	
	First Name
	

	Relationship
	

	Employer Name
	

	Referee Job Title
	

	Referee Telephone No.
	

	Referee Email Address
	

	Period this reference covers
	From: (MM/YYYY)       To: (MM/YYYY)

	Can the referee be contacted prior to interview?
	 Yes            No


Referee 2
	Type of Reference
	 Current employer   Previous employer
 School/College/University/Higher Education                                   Personal/Character

	Title
	

	Surname/Family Name
	
	First Name
	

	Relationship
	

	Employer Name
	

	Referee Job Title
	

	Referee Telephone No.
	

	Referee Email Address
	

	Period this reference covers
	From: (MM/YYYY)       To: (MM/YYYY)

	Can the referee be contacted prior to interview?
	 Yes            No









Declaration 

The information in this form is true and complete.  I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the organisation.  Where applicable, I consent that the organisation can seek clarification regarding professional registration details.  

	I agree to the above declaration

	Signature
	

	Name
	
	Date
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