[image: ]JOB DESCRIPTION				 


	Job Title
	Rural Housing Enabler

	Last review date
	April 2026

	Line Manager
	Head of VCSE & Community Development

	Base of Work
	Hybrid working pattern– 1 day per week at Community Impact Bucks’ Office (Weston Turville, Aylesbury) with the rest working from home and at potential rural housing sites. This role requires attendance at local community events across the county, occasionally in the evenings or at weekends, so you must be able to travel throughout Buckinghamshire.

	Hours
	25 per week

	Salary
	£34,000 pro rata (actual £24,285)

	Contract
	Permanent


		
ABOUT US

About the Charity:

At the heart of Buckinghamshire’s communities, Community Impact Bucks is a locally rooted charity committed to helping communities and charities thrive. Our impact is made possible by a passionate and committed team who believe in the power of local action and understand the places and people they serve.

[bookmark: _Hlk48304210]We expect all staff to deliver activity within Buckinghamshire’s communities and to bring local knowledge, relationships and contextual understanding to ensure our support is relevant, inclusive and community‑led. 

[bookmark: _Hlk522021212]About the VCSE & Community Development Team

Led by the Head of VCSE & Community Development, this team of staff and volunteers provides vital support to build strong, resilient communities across the county.
The team works to:
· Bring people together and support them to take collective action in their communities.
· Provide information, advice and training to help voluntary organisations get started, overcome challenges, develop and grow.
· Gather intelligence and share insights into the VCSE sector and local communities in Buckinghamshire.

JOB PURPOSE
The Rural Housing Enabler works with communities, local authorities and housing associations to facilitate the provision of affordable housing schemes. 

The Rural Housing Enabler leads the project, supporting rural communities in Buckinghamshire and Milton Keynes to identify housing needs and bring forward opportunities for small-scale housing developments that meet local need, increasing the pipeline number of rural affordable homes in Buckinghamshire and Milton Keynes.

KEY RESPONSIBILITIES & ACCOUNTABILITIES:

Housing & Community Development
· Improve the awareness of housing issues in rural areas and the services available from the Rural Housing Enabler project.
· Actively promote the project through communities, partners and other organisations.
· Support, advise and steer communities, and town and parish councillors from their initial interest in providing affordable housing, through scheme inception and pre-development phases to completion, with the aim of increasing the speed of schemes through the pre-development phase.
· Assist communities to identify the nature and extent of affordable local housing need in their community, including where appropriate through a Housing Needs Survey. 
· Support rural communities to understand and engage with opportunities to deliver affordable housing, primarily via RP-led approaches. 
· Support rural communities to choose a delivery option that best suits their capacity and in the knowledge of the availability of local technical support. 
· Assist communities to identify a deliverable site for development of affordable housing and/or secure affordable housing as part of market led schemes. 
· Work with communities to build and maintain support for the scheme, ensuring the community is meaningfully engaged throughout the pre-development process, including during scheme design.
· Support Neighbourhood and Community Plan groups to implement their proposals and policies for delivering rural affordable housing.

Policy & Partnerships
· Build collaborative partnerships with key partners to provide a clear pathway to a successful planning application and delivery. Partners may include, but are not limited to, local communities, parish councils, housing association staff, officers from the Local Authorities (including in their role as providers of affordable housing) and local developers. 
· Act as an honest broker between the different parties, providing informed and impartial advice. 
· Create a supportive policy and political environment for rural affordable housing by providing training and advice to key stakeholders. This is likely to include training for local communities, town and parish councillors, local authorities, the Chilterns Conservation Board, landowners, land agents and Registered Providers.
· Work closely with Local Planning Authority and Local Housing Authority officers to develop policy and strategies and share practical initiatives and good practice to support the delivery of rural affordable housing. 
· Contribute towards the local, regional, and national knowledge base and policy relating to the provision of rural affordable housing.

Project management
· Work with partners to agree a Work Programme (based on Project Outcomes and Outputs) in support of rural affordable housing provision in Buckinghamshire and Milton Keynes, supporting Local Authority delivery strategies.
· Undertake activities as described in the Work Programme that support the achievement of the aims of the project.
· Keep the information held by Community Impact Bucks on the Rural Housing Enabling Project up-to-date and in a form which is user friendly and compliant with our GDPR responsibilities.
· Provide monthly and quarterly monitoring reports on project progress.
· Provide regular pipeline monitoring reports, aligned to funding requirements, and as required by the Project Advisory Forum to inform prioritisation of RHE activity. 
· Facilitate the Project Advisory Forum to effectively unlock local barriers at strategic or scheme level to ensure schemes progress to build and completion. 

DIVERSITY & INCLUSION

Community Impact Bucks is committed to challenging inequality and values the diversity of our communities in Buckinghamshire. We recognise that reflecting that diversity will only ever make our organisation better. We work to ensure an inclusive culture where colleagues feel welcomed and supported to succeed and thrive. We encourage applications from people of all backgrounds, particularly those from under-represented communities.  

SAFER RECRUITMENT

Community Impact Bucks is committed to safeguarding and ensuring the welfare of children and adults.  We expect all employees and volunteers to share this commitment.

The suitability of all prospective employees or volunteers will be assessed during the recruitment process in line with this commitment.  We have safeguarding policies in place which staff/volunteers are expected to read at induction and keep up to date with any policy changes throughout their employment and/or volunteering experience. Regular training is provided.



PERSON SPECIFICATION

About you	
· A desire to affect positive change, and a genuine interest in communities and their well-being and development.
· Desire to build relationships and work collaboratively across a diverse set of stakeholders to achieve a common goal.
· Resilience, good judgement and a ‘can do’ attitude.
· A self-starter who takes ownership for seeing a deliverable through to completion. 
· An understanding of and commitment to equality and diversity issues and practices.

Education and qualifications	 

Essential
· Evidence of continued professional development. 

Desirable
· A university degree or professional qualification relevant to housing

Knowledge, skills and abilities

Essential
· Experience of building and sustaining relationships within and across organisations and sectors, and working collaboratively.
· A highly capable communicator in person and in writing. Able to engage the public, local politicians, and officials on their own terms, whilst remaining independent and trusted.
· Experience of working with community groups to deliver projects, ideally within housing or planning content.
· Experience delivering research, strategic assessment & planning, data analysis, and evaluation reports.
· Excellent organisational, planning and management skills, with strong attention to detail.
· Agile and proactive in approach to challenges and opportunities.
· Able to work under pressure, multi-task and meet strict deadlines.
· Competent user of databases and the Microsoft suite of software. 

Desirable
· Understanding of housing organisations and the context of rural housing development.
· Experience of affordable housing development, working within or relating to the planning system,  Neighbourhood Plan Groups, and Parish / Town Councils.
· Or with demonstrable willingness to learn and develop over time and through both training & experience.


Other work-related requirements

Essential
· Either Full British driving licence and access to private means of transport or ability to demonstrate how you will meet this requirement.
· Available to work evenings and weekends when necessary (in accordance with our Time Off In Lieu Policy)
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