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[bookmark: _Hlk216004632]Trustee Role Description (Fundraising) 

Trustee Role Purpose 

Trustees are responsible for the overall governance and strategic direction of MARINElife, developing its aims, objectives, and goals in accordance with the Memorandum and Articles of Association, charity policies, legal and regulatory obligations.

The trustees carry out business on behalf of the charity. In your role, as a trustee, you will help to protect the people, wealth and assets of the organisation. You will be legally responsible for the assets and any debts. 

[bookmark: _Hlk184027946][bookmark: _Hlk65572049]The Trustee with the Fundraising Brief will additionally take responsibility for engagement with stakeholders and potential funding bodies to help the Board of Trustees maximise fundraising and resourcing opportunities to sustain and strengthen the charity.

General Trustee Responsibilities 

· Ensure that MARINElife complies with guidelines, legislation and any other legislation or regulations.

· Make sure that MARINElife has a strategy and pursues defined goals in line with its stated objectives. 

· Attend Board of Trustees meetings and contribute to the board’s role of providing strategic direction and supporting the development of policies, goals, and targets.

· Act as a knowledge resource for the charity in a key area and use this knowledge to support the development of the charity. 

· Scrutinise MARINElife board papers and other communications.

· [bookmark: _Hlk65572317]Maintain confidentiality about any sensitive or confidential information received in the course of duties as a trustee.

· Monitor MARINElife’s financial position, ensuring that it operates within its means and that there are clear lines of accountability for financial management:
· Ensure the financial stability of the organisation. 
· Ensure that MARINElife’s resources are used only to pursue legitimate objectives.

· Maintain the good name of the organisation. Ensure that the administration of the company is carried out efficiently.

· Work with the other Trustees and staff to support the volunteer base and deliver the portfolio of projects

· Time requirement for this role is estimated to be 1-2 days a month with attendance at Quarterly board meetings

Trustee with additional Fundraising Responsibilities

· Use your experience and expertise in Fundraising to ensure MARINElife Income sources are fit for the purpose of delivering MARINElife’s sustainability requirements.

· Develop and oversee the application of fundraising policies to enable the delivery of the charity’s objectives and projects.

· Advise the Treasurer of budgeting needs and of any changes in inter alia, bid and other development costs.

· Provide reports and feedback for Trustee Board meetings. Maintain regular communication with employees.

· Advise the Board on fundraising, sponsorship, legacy, donations, and project sourcing capability; recommend and lead on actions for implementation.

· Maintain a pipeline of opportunity pertinent to the operations of the charity 

· Work closely with the other lead trustees to ensure the positive impact of our fundraising strategy and plans

· Advise the secretary of relevant activity that should be included on the Register of Interests 

· Time requirement for this new role is estimated to be 1-2 days a month initially reducing to one day in normal conditions


Person Specification (Fundraising) 

Essential Criteria

· A passion for the marine environment and can enthuse our mission
· Well organised with attention to detail, good communication and interpersonal skills 
· An ability to work effectively with others as part of a team
· Self motivated, proactive and enthusiastic
· A willingness to appropriately challenge, to support and be a critical friend - some Governance or Management experience is important
· Commercially astute and nimble
· Bidding experience including bid writing and a track record of success
· Computer literate, including proficiency in the use of Microsoft Office programs
· An understanding and acceptance of legal duties, responsibilities and liabilities of trusteeship (training/onboarding will be provided)
· Have a willingness and capacity to donate the necessary time to the role, but also be able to contribute in detail to the development and delivery of our strategies and systems
· Be prepared to volunteer approx. 2 days spread over each month to the charity and the ability to work flexibly – Board meetings are held on weekday evenings


Desirable Criteria

· Previous (or Current) Experience of the NGO sector, or with government, industry, or other and public stakeholders
· Administrative experience
· Awareness of governance and compliance requirements affecting a charity
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