
 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 



 

 

 

 

 

 

 

 

 

Thank you for your interest in Fawcett.  At Fawcett, we have excellent evidence and 

recommendations across a range of policy issues affecting women and girls. Whether 

equal pay, women’s health, AI or misogyny online , we have experience and insights to help 

shape policy and reform the law.  

 

This role is critical to getting that evidence in front of the necessary people.  

 

You will manage three connected areas of work.  

• First, our Westminster influencing: building relationships  and turning our campaign 

demands into political action. We need someone who follows politics closely and  

wants to be out there making themselves heard.  

• Second, helping  make politics safe for women. We already have some excellent 

partnerships in this area, and this role will lead this policy & campaigning on this 

topic.  

• Third, you will work with our Community Builder to develop a new local 

government strategy. Councils make decisions that matter enormously to 

women’s lives. We want to work with our local groups to identify where Fawcett 

can have the greatest influence and  build a practical plan.  

We know these are three big areas!  You will not be managing these areas alone or all at 

the same time . You will be supported closely by me, our Head of Campaigns, our trustees, 

and our broader team.  

 

Who are we looking for? Someone who enjoy s  being out & about . That might mean 

making our case at a Westminster roundtable, speaking on a panel, meeting an MP  with 

me  or recording a short social video explaining why a campaign matters. We want 

someone who enjoys meeting people and can make a clear, compelling argument in 

different settings.  

 

We are a small team. There is real room here to shape the work and make it your own. We 

want ideas, and people who are curious about how to do things differently.  

 

We don’t want who just replicate s  the policymaking of Whitehall, we want someone who 

will  help to  challenge it and change it.  If that sounds like you, we would love to hear from 

you.  

 



 

 

 

 

 

Job Title :   

Public Affairs Manager  

 

Salary:  

£40,000 –£45,000 per year FTE, pro rata for part -time hours  

 

Location:  

Remote within the UK with very regular Westminster and UK -wide travel  

 

Contract:  

Permanent  

 

Hours:  

3 – 5 days a week. Flexible working. Both part -time and full -time considered.  

 

Reports to:  

Head of Campaigns and Influence/Chief Executive  

 

Closing date:  27 th  November at Midnight  

 

 

Interviews:  Both remote and online. To be scheduled between 7th  to 18 th  of 

December  

 

 

 

 



 

 

 

 

Position : Public Affairs Manager   

Location : Remote within the UK with regular Westminster and UK -wide travel  

Salary : £40,000 –£45,000 (FTE)  

We always publish  the  salary for our roles. We do not  seek  salary history as part of 

the recruitment process.  

Hours : 3 – 5 days a week. Flexible working. Both part -time and full -time 

considered.  Full time hours at Fawcett are 37.5 hours per week.   

Reports to : Head of Campaigns and Influence/Chief Executive or such other 

manager as the organisation may reasonably designate . 

 

Purpose of the role  

• Build Fawcett’s political influence and turn our campaign priorities into 

changes to policy, legislation and political practice. You will manage our day -

to -day public affairs work, lead our work on improving politics for women 

and develop an initial plan f or engaging local government.  

• You will agree priorities and political tactics with your manager, then take 

responsibility for making them happen. Researchers and specialist 

colleagues will support the detailed analysis. You will bring political 

judgement , and a flair for campaigning.  

 

Key Responsibilities  

Build relationships that help us win change  

• Develop and maintain productive relationships with MPs, peers, Parliamentary  

staff, special advisers, civil servants and relevant party policy teams. Build 

support across parties .  

• Secure meetings, Parliamentary  supporters and useful introductions. Bring 

parliamentarians together around a clear purpose and follow up with specific 

actions.  

• Represent Fawcett at meetings, conferences, receptions and public events. 

Seek opportunities for Fawcett on panels  and events.  

Spot political opportunities and act on them  

• Follow the news, Parliamentary  business and developments in government 

closely. Tell colleagues what matters for our campaigns and recommend what 

we should do next.  



 

• Work with Parliamentary  offices on questions, debates, committee inquiries 

and legislative opportunities. Coordinate specialist input where amendments 

or detailed legal proposals are needed.  

• Organise purposeful Parliamentary  briefings, roundtables and meetings with 

support from colleagues. Take responsibility for the political invitations, 

briefings and follow -up.  

Make a clear and credible case  

• Write concise policy briefs, meeting notes, correspondence and Parliamentary  

materials that explain the problem, the evidence and the action we want.  

• Work with colleagues to develop  research and specialist advice to build 

persuasive arguments.  

• Coordinate relevant consultation and inquiry responses, drawing on 

researchers and colleagues and securing agreed sign -off. 

• Prepare colleagues for political meetings and speaking opportunities. Work 

with communications colleagues so our public messages and private 

influencing reinforce one another.  

Leading your areas of work  

Improve politics for women  

• Lead Fawcett’s work to make political life more equal, accessible and safe for 

women.  Build on our existing research and relationships to agree a focused 

programme with clear proposals for change.  

• Identify the reforms Fawcett should prioritise, including action on sexism and 

harassment, abuse and intimidation, barriers linked to caring responsibilities, 

and women’s access to political power.  

• Build relationships with women in politics, Parliamentary  bodies, political 

parties and organisations working on representation and political culture.  

• Work with researchers and partners to bring women’s experiences into the 

evidence and proposals. Ensure the work addresses the different barriers 

women face, including racism and ableism.  

• Develop and deliver the influencing plan for agreed reforms. Combine public 

campaigning with direct engagement and press those responsible to follow 

through on commitments.  

 

Develop an initial local government plan  

 

Work with our Community Builder, local groups and relevant partners to identify 

where Fawcett could make the greatest difference through local government 



 

engagement. Explore opportunities with councils, combined authorities, mayors 

and relevant networks, taking account of their different powers and 

responsibilities.  

 

 

Work well as part of a small team  

• Agree a realistic workload with your manager. Make clear recommendations 

about what to prioritise, what to defer and where specialist support is needed.  

• Keep useful records of political relationships, commitments and next steps so 

colleagues can work together effectively and relationships belong to the 

organisation.  

• Exercise good judgement about confidentiality, political sensitivity and public 

representation. Follow Fawcett’s policies and agreed routes for approving 

positions and public statements.  

• T rack progress towards agreed objectives and contribute clear updates for 

team, trustee and funder reporting where relevant.  

 

General Responsibilities  

Undertake other duties commensurate with the role and contribute to 

organisational responsibilities including compliance with relevant policies and 

procedures.  

Maintain accurate, up -to -date and accessible records relating to your work, 

ensuring that information is appropriately stored in organisational systems (e.g. 

CRM, project management tools and shared drives) to support continuity, 

transparency and effective  collaboration across the organisation.  

Identify and proactively share relevant opportunities that could benefit the 

organisation, including grants, awards, partnerships, pro bono support or in -kind 

offers, drawing on your subject knowledge and networks. Where appropriate, take 

a lead role in pr ogressing these opportunities, or collaborate with relevant 

colleagues (e.g. fundraising, communications or delivery teams) to develop and 

submit applications. This includes contributing to maximising the organisation’s 

impact and return on investment by e nsuring that appropriate opportunities are 

not missed.  

 

Person Specification  

 

We want someone who is ambitious for women’s rights, curious about politics and 

keen to take responsibility. Your experience could come from Parliament, 



 

government, a political party, a charity, a trade union, an agency or another 

organisation that influences public decisions.  

The experience and skills we need  

• A strong working knowledge of Westminster and how UK policy and legislation 

are made, including the roles of ministers, special advisers, officials, Parliament 

and political parties. You can explain where and how an outside organisation 

can influence a dec ision.  

• A close interest in news and politics, with the judgement to distinguish an 

interesting headline from an opportunity that could advance a campaign.  

• Clear, persuasive writing. You can use evidence to produce a concise policy 

brief and set out a specific, credible request for action.  

• Confidence representing an organisation in person. You enjoy meeting people, 

can hold a constructive conversation with someone who disagrees and you’re  

keen to speak at events or  on social media.  

• A strong commitment to women’s rights and tackling misogyny, with an 

understanding of how racism, disability, class and other inequalities shape 

women’s experiences.  

• The judgement to work across party lines, handle sensitive information and 

uphold the independence of a campaigning charity.  

You do not need a degree, a particular job title or experience of every issue 

Fawcett campaigns on. We are looking for evidence of what you can do and how 

you approach the work. Researchers and specialist advisers will support detailed 

research and technic al legal analysis.  

 

Equality, Diversity & Inclusion  

We particularly welcome applications from disabled candidates, older candidates, 

and Black and racially minoritised candidates, who are currently underrepresented 

in our organisation. Each applicant will be individually assessed regardless of age, 

gender, ethnicity, sexual orientation, disability, religion, or belief. We will use 

positive action on the basis of race and/or disability in case of a tie -break situation.  

 

How to apply  

Applications should be submitted via this form  which requires you to answer 2  

questions and upload a CV. We ask that you complete our  anonymous  Equal 

Opportunities Monitoring form  here .  

If you need any reasonable adjustments in order to apply for this role, please 

contact us at recruitment@fawcettsociety.org.uk . 

 

https://forms.monday.com/forms/9170c9b12068ef4d4d70c0cea63de681?r=euc1
https://forms.monday.com/forms/6d83f73427ef145d0a7b0d6ac2153600?r=euc1
mailto:recruitment@fawcettsociety.org.uk?subject=Job%20application:%20reasonable%20adjustment%20request
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