World Obesity Federation - Job Description 
	Job Title
	Projects Assistant

	Team
	Projects operating across WOF Teams 

	Full Time/ Part Time
	Full time

	Reports to
	Director of Programme Development and Strategy (DPDS)

	Key Relationships
	DPDS, Senior Communications Manager, & Policy team for selected specific events 

	Role Overview
	This role will support the work of the World Obesity Federation in its role leading Dissemination activities under the EU OBCT project; alongside support for intersecting areas of work across the WOF portfolio. Key activities will include: Developing content for website and social media from scientific outputs; using a media monitoring tool to gather relevant data and insights to support dissemination; and co-ordinating planning for webinar and event hosting and project participation at wider events. The role will liaise with cross-team colleagues to identify relevant dissemination opportunities, and support article formatting and submissions, alongside regularly engaging with project teams and wider stakeholders as relevant, and developing project reports. Additionally the role will support engagement of people with lived experience as part of project and wider activi


	Accountabilities

	Key Accountabilities/ Responsibilities
	%
70%
	Key Activities:
0. Develop content for website and social media from scientific outputs of project teams 
0. On a regular basis use media monitoring tool to gather relevant data and insights to support dissemination development 
0. Develop project reports as required 
0. Coordinate planning for webinar and event hosting and Project participation at wider events
0. Identify relevant dissemination opportunities for project and relevant content
0. Regular engagement with project teams – including monthly calls - and wider stakeholders as relevant 

	
	15%
	0. Support article formatting and submissions 

	
	15%
	0. Support co-ordination and communication with stakeholders for specific events / engagement

	
	100%
	

	
	
	




