
Candidate pack
Project Manager - Research Systems













Reports to: Programme Management Office Lead 

Job purpose
 

Job description
Job title: Project Manager - Research Systems

Hours:

Salary:

Location:

Contract:

37 hours per week

£46,000 per annum

Northampton wth hybrid working

12-month Fixed Term Contract

This role will be based within the
Programme Management Office and will
work across a number of priority projects
across the Association. Lead the end-to-
end delivery of the new Research
Management System from initiation
through procurement, design, and
implementation of organisational change,
enabling colleagues and stakeholders to
successfully transition to new ways of
working. 

This role will strengthen and streamline
research funding operations to support
increased investment in research, enable
effective collaboration with research
partners and funding bodies, and ensure
advances in understanding and treating
MND are supported and communicated as
efficiently as possible in pursuit of our
vision of a world free from MND. 

While leading this project, there may be
need to support additional delivery projects
within the Programme Management Office.
Following completion of the research
management system.

7



8

Main responsibilities
 – Work closely with the Association’s

technology and business teams and our third-
party suppliers and partners to deliver
technology projects as prioritised and in line
with agreed statements of work and delivery
plans.

– Oversee project governance, including
establishing and maintaining project plans,
RAID logs (Risks, Assumptions, Issues,
Dependencies), change control logs and status
reporting to stakeholders.

– Lead the end-to-end procurement process,
including development of Request for Proposal
(RFP) documentation, coordination of supplier
demonstrations and evaluation processes.

– Manage supplier relationships, ensuring
deliverables meet agreed scope, quality
standards and timelines, and establish clear
handover and transition arrangements to the
Research Funding Team for ongoing supplier
and system ownership post-implementation.

– Oversee the mapping of beginning-to-end
research management processes and
documentation (business cases, user stories,
and non-functional requirements), working
collaboratively with the Business Analyst,
Research Funding Team and Finance Team to
design improved future-state processes
aligned to best practice and system capability.
 
– Work closely with IT, Data and subject
matter experts to ensure all integration, data
migration, governance, security, reporting,
regulatory, technical and architectural
requirements are comprehensively defined,
documented and incorporated into system
design and implementation.

– Oversee the system design, configuration
and testing phases to ensure the selected
solution is fit for purpose and ready to go-live,
minimising disruption to active funding
programmes.

– Manage all change management activities
associated with project implementation,
including impact assessment, training,
adoption monitoring and feedback
mechanisms. 

– Track project milestones and deliverables
and provide regular and relevant formal and
informal progress updates to stakeholders and
relevant parties regarding ongoing
development.

– Plan and schedule activities that require
internal stakeholders and team resource to
ensure capacity and time are committed and
made available in line with the agreed delivery
plan.

– Facilitate and chair project meetings, as
required. 

– Ensure projects are carried out to agreed
budgets and schedules, minimise project
creep and manage any mitigating actions. 
– Develop project communication plans
working with business and communications
teams to facilitate communication of new
technology products to our audiences. 

– Undertake any other task relevant to the job
purpose and ensure that all functions
performed reflect the Associations mission
and core values.
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Essential criteria
 – Recognised project management

qualification (e.g. PRINCE2, APM PMQ or
equivalent); • Experience working on or leading
change initiatives and adoption of refreshed
operational practices.

– Experience of technology project
management and delivery experience, and
demonstrable practical understanding and
experience of working within a range of project
management methodologies E.g., Agile and
Waterfall project methodologies, ideally with
relevant professional qualifications.

– Experience of producing high quality
documentation to support project delivery.

– Excellent written and verbal communication
skills, clearly articulating ideas, solutions and
recommendations across all levels of the
organisation.

– Highly motivated with excellent time
management skills and able to work under
own initiative managing and prioritising
multiple projects and tasks.

– Strong team player and motivator of self and
others.

– Experience in leading project teams to
successful delivery.

– Experience in stakeholder management,
including experience of working with and
managing third party suppliers. 

Desirable

– Experience implementing grant or medical
research funding systems.

– Relevant work experience within a charity or
other research funding environment.

– Experience of web technologies, hosting and
accessibility requirements.

– Demonstrable experience leading the
implementation of business-critical systems,
including cloud platforms.

– Knowledge of Agile and change
management methodologies and frameworks
(e.g., Prosci ADKAR, Kotter, or similar).












	Candidate pack Project Manager - Research Systems

