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Policy and Research Officer - Job Description
Contract: Permanent
Hours: Full-time
Location: London / Hybrid
Grade: F Standard
Salary: £30,867
Reporting to: Policy and Research Manager
Expected start: December
Expected interview dates: Week commencing 9th November

Purpose of the Role
This is an exceptional opportunity for someone looking to build a career in policy, research and social change.
As Policy and Research Officer, you will play a key role in developing evidence, policy proposals and practical solutions that improve the lives of children and young people. You will support three major areas of our work:
· Place-Based Systems Change: Working with local areas across the country to redesign systems and services around the needs of children and young people.
· Premier League Partnership: Supporting one of the most exciting partnerships in the youth sector, bringing together the reach and influence of football with evidence-based approaches to improving outcomes for young people.
· Youth Voice and Youth Leadership Programmes: Ensuring that young people are at the heart of policymaking, system redesign and decision-making, and that their experiences directly shape local and national change.
This is a role for someone who enjoys both ideas and action. One day you could be analysing evidence and drafting policy recommendations; the next you could be facilitating conversations with young people, supporting senior stakeholders, or helping shape a major report that influences local and national policy.
As part of a small and ambitious team, you'll have significant responsibility from an early stage and the opportunity to see the direct impact of your work.

Key Responsibilities
Research and Policy Development
· Conduct research and analysis on issues affecting children and young people.
· Review evidence, literature and data to identify opportunities for policy and systems change.
· Support the development of policy recommendations and practical solutions.
· Support the policy and public affairs manager by maintaining a strong understanding of the latest evidence, research and policy developments on education and childhood vulnerability; shaping the organisation’s policy positions and influencing strategy; building and managing key stakeholder relationships; and providing authoritative advice to colleagues and external partners.
· Draft reports, briefings, presentations, consultation responses and policy papers.
· Gather and synthesise evidence from local practice, research and stakeholder engagement.
· Support the publication of high-quality research outputs.
Place-Based Systems Change
· Support programmes working with local authorities, schools, health services, voluntary organisations and community leaders.
· Contribute to the development of local strategies that improve outcomes for children and young people.
· Support workshops, stakeholder engagement and systems-mapping activity.
· Help identify examples of effective practice and opportunities for wider learning.
· Produce briefings and reports drawing together insights from local delivery.
Premier League Partnership
· Support the delivery and development of the Centre's partnership with the Premier League.
· Assist with programme design, research and impact evaluation.
· Help engage clubs, community organisations and local partners.
· Contribute to reports, case studies and policy recommendations arising from the partnership.
· Support events and stakeholder engagement linked to programme activity.
Youth Voice and Youth Leadership
· Support programmes that place young people's voices at the heart of policymaking.
· Work directly with young people to gather insights, ideas and lived experience.
· Help design and facilitate youth engagement activities, workshops and consultations.
· Ensure young people's views are reflected in policy development, research outputs and influencing activity.
· Support the development of youth leadership opportunities.
Stakeholder Engagement
· Build relationships with local authorities, schools, community organisations, charities, researchers and other partners.
· Support meetings, workshops, roundtables and stakeholder events.
· Prepare briefing materials and supporting documentation.
· Coordinate follow-up actions and stakeholder communications.
Monitoring, Learning and Impact
· Support qualitative and quantitative analysis across programmes.
· Contribute to evaluation frameworks and impact measurement.
· Help identify lessons, emerging themes and opportunities for improvement.
· Support the development of evidence demonstrating programme effectiveness and influence.
General Responsibilities
· Represent the Centre for Young Lives externally where appropriate.
· Contribute to a positive and collaborative team culture.
· Uphold the Centre for Young Lives' professional standards and behavioural expectations, demonstrating excellence, accountability, collaboration and a commitment to continuous improvement in all aspects of their work.
· Undertake other duties consistent with the role as required.


Person Specification
Knowledge and Experience (Essential)
· A strong interest in policy, research and social change.
· A commitment to improving outcomes for children and young people.
· Experience of conducting quality and quantitative research and analysing information from a variety of sources.
· Experience of producing high-quality written reports, briefings or other outputs.
· An understanding of the challenges facing children, young people and communities.
· Experience facilitating workshops, consultations or engagement activities.
· Experience analysing data and evaluating programmes.
Skills and Abilities (Essential)
· Excellent research and analytical skills.
· Strong written communication skills, with the ability to present complex information clearly and accessibly.
· Ability to gather, synthesise and interpret qualitative and quantitative evidence.
· Excellent organisational skills and attention to detail.
· Ability to manage multiple projects and deadlines.
· Strong interpersonal and relationship-building skills.
· Confidence working with a wide range of stakeholders, including young people.
· Ability to work independently and collaboratively.
Knowledge and Experience (Desirable)
· Knowledge of youth policy, education, mental health, community development or place-based working.
· Experience working directly with children and young people.
· Familiarity with systems change, collective impact or community-led approaches.
· Experience of supporting partnership or programme delivery.
Personal Attributes
· Curious, proactive and eager to learn.
· Passionate about creating opportunities for children and young people.
· Collaborative and solution-focused.
· Comfortable working across both research and delivery environments.
· Enthusiastic about working directly with young people and local communities.
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