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Providence House Youth Club - Application Form
In accordance with our recruitment procedure and Safer Recruitment practices, an application form must be completed for all those applying for a role with Providence House Youth Club (PHYC). Please note that all information contained within this form will be treated in the strictest confidence. Please contact us if you need the application form in a different format or need any reasonable adjustments to complete your application. 
Please return your completed form to jerome.hughes@providence-house.org by the closing date stated in the role profile. Applications are reviewed on a rolling basis, and the vacancy may close early if a successful candidate is found.

Position applied for: _________________________________________________

	Personal Information

	Surname: 
	Forename(s) in full: 

	Any previous names by which you have been known: 

	Dates known by previous name from: MM/YYYY
	To: MM/YYYY

	Current Address: 

	Postcode: 
	Telephone Number: 

	Email Address: 
	National Insurance number: 

	Do you have a full driving licence? (If not applicable to the role applying for, please tick N/A)
	☐ YES     ☐ NO     ☐ N/A

	If yes, do you have any endorsements? (please provide relevant details including dates)

	Are you legally entitled to work in the UK? (Please tick an option)
	☐ YES     ☐ NO



	Disclosure and Barring Service (DBS)

	Do you have an Enhanced DBS? If you do, please provide a copy of your current DBS with your application form or your DBS certificate number if you are on the DBS Update Service. (Please tick either option a, b or c below)
(a) ☐ I have an Enhanced DBS and I have attached a copy of my Enhanced DBS check certificate.
(b) ☐ I have an Enhanced DBS and I am on the DBS Update Service. My certificate number is: ..........................................................
(c) ☐ I do not have an Enhanced DBS.
Do you give permission for PHYC to check your DBS certificate? (please tick an option)    ☐ YES     ☐ NO

	Important information about DBS checks. PLEASE READ
You do not need to hold a current certificate to apply for this role. However, in line with our Safeguarding Policy and Safer Recruitment procedures, roles at Providence House Youth Club involving contact with children and young people and/or constituting regulated activity require a satisfactory Enhanced DBS check (including a Children’s Barred List check where applicable).
Any offer of employment will be conditional upon the satisfactory completion of all pre-employment checks, including an Enhanced DBS check.



	Education and Qualifications

	Please list your academic, vocational and professional qualifications, including any professional youth work qualification (e.g. JNC) and professional memberships. Any offer of employment will be conditional upon documentary evidence of any qualifications required for the position.

	Course Title & Awarding Body
	Dates of course (start and end date) & achievement

	
	

	
	

	
	

	
	



	Training

	Please list any training or short courses relevant to this application (e.g. safeguarding, first aid, youth work practice).

	Course Title & Organisation
	Dates of course (start and end date) & achievement

	
	

	
	

	
	

	
	




	Full Employment History

	Please provide below the details of your employment history in chronological order for at least the last 5 years or since you left school, including any voluntary work, stating your most recent/present employer first. If there are any periods greater than 28 days that are not covered by work or education, please detail this information in the section titled ‘Gaps in Employment’. Please request additional sheets where needed.



	Company Name
	

	Dates of employment
	

	Position
	

	Responsibilities 
	

	Address
	

	Email and phone number
	

	Manager’s Name
	

	Reason for leaving
	



	Company Name
	

	Dates of employment 
	

	Position
	

	Responsibilities
	

	Address
	

	Email and phone number
	

	Manager’s Name
	

	Reason for leaving
	





	Company Name
	 

	Dates of employment
	

	Position
	

	Responsibilities
	

	Address
	

	Email and phone number
	

	Manager’s Name
	

	Reason for leaving
	



	Company Name
	 

	Dates of employment
	

	Position
	

	Responsibilities
	

	Address
	

	Email and phone number
	

	Manager’s Name
	

	Reason for leaving
	





	Gaps in Employment

	Please provide information on any gap in employment for any periods greater than 28 days that are not covered in the previous sections titled Full Employment History or Education and Qualifications.

	Dates
	Reason for the gap

	
	

	
	

	
	



	References

	In line with our Safer Recruitment procedures, two written references are required, including a reference from your most recent employer, if any. In the circumstance you have not worked before, a professional reference (e.g. from an education setting) and/or two character referees will be sought instead. Please provide two references below, one being a professional reference. All referees must be over 18 and not be family members or relatives. In addition, we are required to hold a full employment history, and we reserve the right to contact any previous employer for verification purposes using the information you have provided in this application form.

	Referee 1
	Referee 2

	Referee full name: 
	Referee full name: 

	Address and postcode: 
	Address and postcode: 

	Relationship to referee: 
	Relationship to referee: 

	Email address: 
	Email address: 

	Telephone no.: 
	Telephone no.: 



	Reference declaration and consent   PLEASE READ, TICK AND SIGN

	☐ I give consent for Providence House Youth Club to contact the referees listed in the ‘References’ section and my previous employers listed in my ‘Full Employment History’ to obtain references as part of the recruitment process. I understand that references may include questions relating to my suitability to work with children and young people and safeguarding practice. I confirm that I have informed my referees that their details have been provided. I understand that referees may be contacted prior to interview, and any offer of employment will be conditional upon satisfactory written reference checks.

Signed: _______________________________________     Name: ______________________________     Date: ____________




	Supporting statement

	Please tell us about the knowledge, skills, attributes, and experiences to explain your suitability to the role you are applying for and tell us what you would bring to this position (refer to the role profile and person specification). You should also use this space to tell us why you want to work with the young people of Battersea, and anything not covered elsewhere which you feel is relevant.

	































	Declarations   (Please read in detail before signing this form)

	I confirm that to the best of my knowledge the information I have provided on this form is true. I confirm that I have the relevant documents to prove my legal right to work in the UK. I accept that providing deliberately false information could result in my application automatically being rejected or, if employed, could result in the termination of my employment. I confirm that there are no reasons to the best of my knowledge that restrict me from working in the role I have applied for. If this changes at any point, I understand that it is my responsibility to inform Providence House Youth Club.
I understand that any offer of employment is conditional and subject to pre-appointment checks, including two positive and satisfactory written references, a signed role profile, a satisfactory Enhanced disclosure from the Disclosure and Barring Service (DBS), evidence of any required qualification(s) for the role, proof of my identity and eligibility to work in the UK, and confirmation of my full employment history, together with a satisfactory explanation of any gaps in employment. I understand that if I am appointed there will also be a probationary period and that during this time I will be required to undertake and pass induction training, safeguarding training and other training as required for my role. I also understand that if I am appointed, I may be subject to further DBS checks as required.
Suitability to work with children and young people
I confirm that I am suitable to work with children and young people and understand that safeguarding is everyone’s responsibility. There is no reason that I am aware of that restricts me from being involved in regulated activity with children.
I declare that (to the best of my knowledge):
•  I have no convictions, cautions, reprimands, or warnings that would prevent me from working with children.
•  I am not on the Children’s Barred List.
•  I have not been subject to any disciplinary action, investigation, or proceedings relating to safeguarding, child protection, or any other matter that may affect my suitability to work safely, professionally and ethically in this role.
•  I do not have any personal, familial, or other relationships with staff, trustees, or young people within PHYC that would impact my suitability to work safely, fairly, or effectively in this role.
•  I have not been disqualified from working with children or young people.
Disclosure & checks
I understand that failure to disclose convictions or cautions, failure to disclose relevant information, or providing false or misleading information during the recruitment process, or if I am selected and appointed, during employment with PHYC, may lead to the withdrawal of a conditional offer of employment and/or disciplinary action up to and including dismissal.
I hereby consent to PHYC completing such checks as are necessary with records held by the organisation and/or other agencies to verify the information provided above, including Enhanced DBS checks with the relevant barred lists.
I further understand and agree that if, for any reason, my application is refused or withdrawn, but information is revealed which leads PHYC to conclude that I may pose a risk to children, young people and/or vulnerable adults, the organisation may retain this information for an appropriate period.
I understand that PHYC may share information on this form with other agencies or organisations where necessary for safeguarding or regulatory purposes. If practicable, I will be alerted prior to such a disclosure and invited to comment.
Criminal convictions and ex-offenders information
All roles involving regulated activity with children at PHYC are excluded from the provisions of the Rehabilitation of Offenders Act 1974 (as amended). All shortlisted candidates for these roles will be required to complete a disclosure detailing all convictions, cautions and bind-over orders, whether spent or not, and whether imposed when you were an adult or a juvenile, subject to DBS filtering rules. This will include if they are currently the subject of any police investigation, criminal proceedings or other formal process which could result in a conviction, caution or court order.




	Safeguarding and child protection statement

	Safeguarding and promoting the welfare of children and young people is at the core of everything we do at Providence House Youth Club. We are committed to providing a safe, secure and nurturing environment where young people can thrive, develop and achieve positive outcomes.
We recognise that children and young people can only flourish when they feel safe. Therefore, safeguarding is not a single process but a continuous, embedded practice that is the responsibility of every individual within the organisation.
We are committed to:
•  Maintaining a culture of vigilance, where safeguarding is paramount.
•  Ensuring all staff, sessional workers and volunteers understand that safeguarding is everyone’s responsibility.
•  Promoting an open, honest and transparent environment where concerns can be raised without fear.
•  Creating a safe, inclusive and supportive culture that promotes wellbeing for both young people and staff.
•  Embedding safer recruitment practices to ensure only suitable individuals work with children and young people.
•  Ensuring young people feel heard, respected and protected at all times.
We place significant importance on recruiting the right people, recognising that safe recruitment is vital. We actively seek suitable candidates who align with our values, culture and commitment to protecting children and young people. Our values underpin all safeguarding practice:
•  Excellence – working from a place of excellence, giving our all to ensure that what we produce is the best it can be.
•  Young People Focused – ensuring everything we do is young people-focused.
•  Christ the Cornerstone – ensuring everything is built on the foundation of our faith in Christ Jesus.
•  Above and Beyond – going above and beyond to achieve our goals and support for children and young people.
•  United Effort – working in unity to fulfil our God-given purpose and goal.
•  Aspiration – aiming for all children and young people to be the best versions of themselves.
Safeguarding declaration
I agree to fully comply with PHYC’s safeguarding and child protection statement, policies, procedures, and codes of conduct at all times.
Data Protection / UK GDPR Acknowledgment
I understand that PHYC will process my personal data in accordance with the UK General Data Protection Regulation (UK GDPR) as detailed in the organisation’s privacy notice. I confirm that I have read this privacy notice and understood how my personal data will be used and stored. I consent to the processing, both manually and by electronic means, of my personal data.

	By signing this form, I can confirm that I have read and understood this declaration in full.



	Signed:
	

	Full Name:
	

	Date:
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