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orag McDonald

Introduction

Thank you for taking the time to download our
recruitment pack. We hope this will give you all the
information to be able to apply for the role.

Please ensure you read the requirements carefully so
you can tailor your application accordingly to the
person specification and job description.

Included in this pack:

 About CCT and CCT Benefits

 About the Role

* Person Specification

« Additional Information

« How to apply and Disability Confident Scheme
« Candidate Process

« Contact us/Other vacancies/Al Statement



About CCT

CCT Benefits
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Person Specification

method

You need to provide examples and evidence as to
how you meet this criteria in your application.

You will be asked competency-based questions
around this criteria at interview.

This could be an ability test or group exercise
assessing you against the criteria.

You will be asked to prepare or give a presentation
to demonstrate against this criteria.

' | Essential Criteria | Assessment |

\ Experience of working within a Human Resources

A Application
| Interview
T Test

P Presentation

Al
department.
Providing general People administrative support for the full Al
employee life cycle, including onboarding administration. ’
Experience of HR systems and being part of a team to Al
implement a new HR system. ’
Proven track record in supporting recruitment campaigns Al
Experience of supporting People meetings in a note taker Al
capacity ’
Experience of supporting People projects and new People Al
initiatives. ’
A good understanding of ‘best practice’ resourcing and Al
recruitment methodologies. ’
Experience of project work. Al
Flexible with ability to work independently with minimal Al
supervision. ’

Excellent organisational and administrative skills with a
systematic/ methodical approach to work, with the ability to A, |
identify and manage changing and competing priorities.

< Strong digital and technological skills. I

Excellent written and oral communication skills with a
= ‘\\ S professional approach to work, colleagues and external Al
\ contacts.
Excellent interpersonal skills able to work with people in a
supportive, sensitive and calm manner managing I
confidentiality.

g \ : Attention to detail, accuracy and ability to check detailed
. D information, able to critique own work and the work of Al
» CQ % \ others.

Experience of working closely with Microsoft word, Excel,
PowerPoint and other Microsoft Office software

Desirable Criteria m

CIPD qualification or working towards completion of

y, Level 3 or higher, or a recruitment qualification or Al
m-% relevant Level 3 or above qualification.
e Have a good understanding of the voluntary sector Al
£9 :
35 Some knowledge and understanding of employment law Al
00 ’

in practice.
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Additional Information

© Peter clegg




How to Apply



https://ccthrsystem.jobs.people-first.com/jobs/search
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk

Conservation

Churches
Trust

Candidate Process

Apply for chosen role using the recruitment portal.
Ensure to include a CV and a supporting statement.

\ 4

You will receive an email either confirming we have
received your application or that you are missing
documents that need to be submitted in order for

your application to be considered

\ g

Once the role has closed, you will receive an email
over the next coming days either inviting you to
interview or confirming you have been unsuccessful.

\ 4

If you are invited to interview, you will receive an email
with the details as to the location, time and date, which
you will ne to confirm via the Recruitment Portal

4

You will also be sent an email from Thomas
International inviting you to complete Psychometric
-  Testing. You will need to complete this at least 2 days
v ahead of the interview.

- \ 4

Once the interview is complete and the panel have
— made their decision, you will receive feedback and a
decision.



Contact Us

m nmuun | !lliflml Ot hervacancies
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Al Statement

© George Reynolds


mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
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