[image: A blue and black hexagon with a black background

Description automatically generated]

Greater Manchester Mayor’s Charity: Partnership & Engagement Officer Job Pack
Thank you for your interest in Greater Manchester Mayor’s Charity. Greater Manchester Mayor’s Charity launched in April 2019 with one clear vision, that homelessness has no place here in Greater Manchester. As one of the founding funders of A Bed Every Night, we have been at the forefront of efforts to reduce rough sleeping in the city region. Since our launch, our grant making has evolved to complement this emergency response through two additional priority areas: Places and Spaces, and Targeted Prevention.
But as the challenges develop, so does our response. Our next step is to support organisations and initiatives working with communities – as well as individuals – to turbocharge progress towards a city-region where everyone has a safe, genuinely affordable place to call home and everyone can flourish and thrive. 
In collaboration with the VCFSE sector of Greater Manchester, 10GM, the GMCA and NHS GM, Greater Manchester Mayor’s Charity are powering the Live Well Communities Fund and helping the partners to grow the success of the first year of this programme.
The Partnership & Engagement Officer will play a central role in this new collaboration, driving forward engagement with VCFSE partners deploying the fund and delivering funded activities whilst also growing partnerships and identifying opportunities to grow the fund itself. 
Spanning fundraising and engagement, this is an exciting opportunity at the heart of an innovative new stage for Greater Manchester Mayor’s Charity and the city region. If you are ready to take the next steps in your career, growing and developing in a fast-paced, high-profile charity and working alongside a small but committed team dedicated to addressing homelessness in Greater Manchester, then we look forward to receiving your application! 
The job pack includes the job description and person specification and details of how to apply.
Job Description
	Job title
	Partnership & Engagement Officer 

	Salary
	£35,000 - £38,000


	Hours
	Full Time (37.5 hours) 
Flexible Hours, 12-month fixed term contract
Hybrid: Must be able to travel to meetings and events across Greater Manchester and attend in-person weekly team catch ups. 

	The Role
	We are looking for a highly organised, confident individual who is excited working in a fast-paced, high-profile environment and passionate about addressing homelessness and empowering communities in and across Greater Manchester. 

You will play a crucial role in growing the Live Well Communities Fund. This will include building relationships to identify and maximise funding opportunities, working with our Communications and Content Executive and the Live Well Communities Fund partner organisations to share learnings and impact from funded activities, and providing administrative support to ensure the smooth running of this project alongside our Office Lead.

You will be comfortable working flexibly within a small team, as well as engaging and networking with people and organisations across the public, private and VCFSE sector.  You will have excellent written and verbal communication skills and be committed to our vision: a Greater Manchester where everyone has a safe, secure and genuinely affordable place to call home, and is able to flourish and thrive in a strong, resilient community.

This is a great opportunity for someone looking for a role in a dynamic and growing organisation with real social impact.

The Greater Manchester Mayor’s Charity values diversity. Dedicated to cultivating and upholding a culture of inclusion, we are committed to equal opportunity and anti-discrimination practices and full members of the Greater Manchester Good Employment Charter. 

We seek diversity in our applicants and are particularly interested in attracting applications from candidates from historically marginalised groups and people under-represented in the Charity sector.

	Reporting to
	CEO

	Closing Date
	Monday 11th May 2026 at 5pm 

	Interview Date
	Wednesday 20th May 2026 

	Main Duties

	Fundraising
	Support the development and implementation of a fundraising strategy to maximise income growth for the Live Well Communities Fund by:
· developing and implementing fundraising campaigns and initiatives;
· identifying partnership opportunities with businesses and philanthropists and supporting the CEO to cultivate relationships;  
· building understanding of donor motivations and fundraising landscape to help tailor engagement strategies and stewardship programme; and,
· preparing timely, tailored updates and impact reports to maximise donor engagement and prospect conversion  

	Partnerships 
	· Lead on engagement with key partners in the Live Well Communities Fund collaboration.
· Build and maintain strategic partnerships and networks across the VCFSE, public and private sector.
· Represent Greater Manchester Mayor’s Charity and the Live Well Communities Fund (as required) at key funding, networking or impact events and meetings.

	Communications
	· Work with the Communications and Content Executive to design and produce written, visual/creative and multi-channel fundraising materials to deliver across all charity platforms (including social media, newsletters, website).
· Develop persuasive and compelling messaging for campaigns and appeals, working with the Live Well Communities Fund partners and grant recipients.
· Support the CEO to manage Live Well Communities Fund incoming messaging, and media or meeting requests.

	Monitoring, Evaluation and Learning
	· Work with the Live Well Communities Fund deployment partners to develop and maintain effective monitoring, evaluation and learning processes.
· Prepare reports and presentations for internal and external use. 
· Ensure MEL processes aligned to maximise fundraising opportunities for Live Well Communities Fund.

	General
	· Keep up to date with key messaging in the homelessness ecosystem, and changes in national, regional and local policy narrative to inform Live Well comms and fundraising.
· Support the administrative requirements of the Live Well Communities Fund within Greater Manchester Mayor’s Charity, and where required, the deployment partners.
· Undertake any other duties as may be reasonably required.



	Person Specification

	Experience and Knowledge
	Essential
· Experience in fundraising, including developing campaigns and writing proposals.
· Experience building and managing partnerships with businesses, philanthropists, or similar stakeholders.
· Understanding of trends in corporate giving and/or major donors.
· Knowledge of monitoring, evaluation and reporting processes.
· Familiarity with multi-channel communications (social media, newsletters, website).
Desirable
· [bookmark: OLE_LINK2]Experience working in a charity / not-for profit setting.
· Knowledge of grant-making processes and compliance requirements.

	Skills
	Essential
· [bookmark: OLE_LINK3]Excellent and confident oral and written communication skills, with ability to produce persuasive content.
· Excellent interpersonal skills and an ability to work with individuals at different levels across different settings.
· Highly organised and self-motivated, able to work to quick turnarounds whilst managing multiple deadlines and projects.
· Able to synthesise and collate information to produce compelling fundraising communications and impact reports.

Desirable
· Experience using digital tools for fundraising and communications.


	Behaviours
	Essential
· [bookmark: OLE_LINK4]Genuine desire to tackle homelessness and empower communities across Greater Manchester
· Comfortable working in small team, in a remote/hybrid environment
· Flexible, willing and able to respond to constant change and challenge
· Highest standards of integrity and professionalism




How to apply?
Please submit a CV (2 A4 page max) and cover letter (2 A4 page max), outlining your interest and suitability for the role to enquiries@gmmayorscharity.org.uk. Please make reference to the person specification and include examples. Please anonymise your CV (do not include your name, gender or DOB) and cover letter to help with our recruitment process. 
Applications without a cover letter will not be considered. 
Closing date: Monday 11th May 5.00pm
Interview date: Wednesday 20th May, in person (central Manchester) 
Please note, due to the volume of applications received, we are unable to provide feedback on individual applications. Applications received after the deadline cannot be considered. 
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