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JOB DESCRIPTION
	

	Job title 
	New Business Fundraising Executive

	Accountable to 
	Events and Partnerships Manager

	Location 
	Based at the main hospice in Pembury, Kent with regular travel across West Kent and East Sussex. 
Up to 40% of time working from home. 

	Hours 
	Fixed term contract – 10 months
Full time (37.5 hours per week) or part time considered (3 or 4 days)

	Direct reports
	None

	Scope & Job Purpose

	We are seeking an enthusiastic and proactive New Business Fundraising Executive to join our fundraising team on a 10-month fixed-term contract to cover a period of maternity leave.

The purpose of this role is to identify, develop and secure new sources of support for Hospice in the Weald from businesses and local community partnerships. The postholder will play a key role in growing income and engagement by generating new opportunities across donations, fundraising activities, sponsorship, events, Gifts in Kind and volunteering.

Working closely with colleagues across the fundraising team, the successful candidate will proactively build relationships with prospective supporters, acting as an ambassador for the hospice within the local community. Their primary focus will be on securing new partnerships and supporters, creating a strong pipeline of opportunities that contribute to the hospice's fundraising objectives and long-term sustainability.

This is an exciting opportunity for a confident relationship builder to make a meaningful impact for our local community while working as part of a supportive and ambitious fundraising team.


	Key responsibilities

	New Business Development 
· Identify, research and secure new fundraising opportunities within the local community mainly from businesses and other community partnerships. 
· Develop and manage a robust pipeline of prospective corporate and community supporters, progressing prospects through to secured partnership opportunities.
· Secure sponsorship, donations, charity partnerships and fundraising opportunities in line with agreed targets and timelines. 
· Deliver presentations and pitches to prospective supporters and organisations. 
· Attend networking and community events and represent the organisation within the local business community. 
· Identify opportunities to engage prospective supporters through fundraising campaigns, events, volunteering and wider partnership activity. 

	
	Relationship Management 
· Deliver excellent supporter care to new supporters and partners. 
· Maintain accurate records of all activity using the organisation's CRM system. 
· Work collaboratively with fundraising colleagues to handover new partnerships and clearly communicate expectations of and commitments to new partners 
· Ensure timely follow-up and ongoing communication with prospects and supporters. 


	
	Monitoring & Reporting 
· Track income and activity against agreed objectives. 
· Provide regular updates and performance reports to the Events and Partnerships Manager. 
· Contribute to team planning and evaluation activities.


	
	Training and Development  
· Maintain awareness and ensure the implementation of all relevant legislation including data protection and safeguarding 
· Undertake all fundraising activity in accordance with the Code of Fundraising Practice 
· Undertake mandatory training and participate in wider training and development opportunities



Person Specification 

	Qualifications 
	· No specific qualifications required

	Experience 
	· Experience in business partnership fundraising or a similar role with proven transferrable skills.
· Experience in relationship building within a professional setting.
· Experience in securing new business or partnerships or a similar role with proven transferrable skills.

	Essential Skills 
	· Excellent communication and interpersonal skills both in person and in writing. 
· Strong networking and relationship-building abilities. 
· Ability to work independently and use initiative. 
· Effective presentation and influencing skills. 
· Confidence in making cold approaches for support.
· Ability to manage a pipeline with prospects and opportunities. 
· Strong organisational and time-management skills. 
· Good IT skills, including experience of CRM databases and Microsoft Office.
· Full UK driving licence and access to a suitable vehicle. 

	Personal attributes
	· Enthusiastic, personable and self-motivated. 
· Confident in making approaches to new contacts and organisations. 
· Results-driven with a proactive approach. 
· Comfortable working towards targets and objectives. 
· A positive ambassador for the organisation. 
· Committed to delivering excellent supporter experiences.



	


Helping out - Fundraising Activities 
Hospice in the Weald is a registered charity and not part of the NHS. We rely on support from the community we serve, to enable us to develop and deliver our services. 
Our amazing fundraising team work incredibly hard to put on a full calendar of events every year and we will ask you to help out at two events per year.  There is something for everyone and helping out is a great way to meet other staff and volunteers from across the organisation but above all it is fun! Other events worked as a part of your role will be subject to our TOIL policy. 
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