[image: ]
[image: ]

JOB SUMMARY AND PERSON SPECIFICATION

Job Title:	Management Accountant – Fixed Term Contract	
Reports to:	Head of Finance
Based at:	Remote
	Job Purpose
	To provide accounting service to the Group and support the finance team during a project to replace the finance system

	Accountabilities
	· Full Group accounting support
· Supporting the audit process
· Business Partnering members of the Leadership Team
· Preparing and reviewing transaction reports with the Leadership Team
· Budget and forecast setting

	Main Responsibilities
	· Being a business partner to certain members of the Leadership Team
· Lead on some month end processes such as restricted fund reconciliations
· Lead on annual budgets and forecasts for key business areas
· Support with the year-end consolidation, subsidiary accounts and audit
· Annual corporation tax compliance
· Ensuring appropriate data is available for various compliance reporting
· Provide support and cover to other functions within the Finance Team, including more junior team members
· To become involved with and support with testing and development of the new Finance system
· Deputise for the other Management Accountants as required
· Any other tasks requested by the Head of Finance

	Essential Qualifications
	· CCAB/CIMA qualified accountant

	Essential Knowledge, Skills & Experience
	· Experience of charity accounting including statutory reporting
· Evidence of working in a partnering approach to finance
· Experience of providing year end evidence to auditors


	Desirable Knowledge, Skills & Experience
	· Experience of systems development
· Knowledge of charity taxes (VAT, Corporation tax, Gift aid etc)
· High level of excel skills


	Key Competencies & Behaviours

	· Confident and polite manner 
· Ability to build rapport quickly and to understand needs and expectations
· Positive, empathetic, patient, polite and friendly manner 
· Ability to remain calm under pressure
· Displays the highest levels of integrity, confidentiality and commitment
· Respond quickly to changing demands and demonstrate strong skills in prioritisation and time management
· Work within a range of environments and working cultures, adapting personal style accordingly
· Lead and drive work forward with minimal direction
· Analyse information quickly and communicate in a concise and articulate manner 
· Well organised with the ability to prioritise
· Attention to detail in all aspects of work
· Demonstrates an ability to work as part of a team and be a flexible team player
· Demonstrates self-motivation
· Flexible re. hours of work

Model our Values. We are:

· Innovative-Collaborative-Authentic-Resourceful-Energetic




I have read and understood the Job Description:
PRINT NAME:	…………………………………………………………..

SIGNED:	…………………………………………………………..
DATE:		…………………………………………………………..

Sensitivity: Operational

Sensitivity: Operational
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