Application Ref:

KNOWLE WEST HEALTH PARK COMPANY 
Application for Employment

Information for applicants
Thank you for your interest on working for Knowle West Health Park Company (KWHPC)

Please complete all relevant sections of this application form. The information you provide will be used to assess your suitability for the role for which you are applying. 

We are committed to equality, diversity and inclusion and welcome applications from all suitably qualified candidates. 

Reasonable adjustments: If you have a disability or any other access requirement and like a reasonable adjustment to help you complete this application or participate in the recruitment process, please let us know. You do not need to disclose details of your disability or health condition to request an adjustment. 

Right to work: If you are offered employment, you will be required to provide evidence that you have the legal right to work in the UK before employment begins. 

DBS Checks: Where applicable, the successful applicant will be required to complete the appropriate Disclosure and Barring Service (DBS) check for the role. The level of DBS check required will depend on the duties and eligibility requirements of the post. 

Application deadline: Please ensure your completed application is received by the closing date stated in the job advert. 

	Position applied for

	

	How did you find out about the vacancy?
	




PERSONAL DETAILS
This section will be separated from the application before it is sent for shortlisting whenever practicable. Applicants will be identified by an applicant number during shortlisting. This information will be treated confidentially and will not form part of the assessment against the person specification. 

	Name

	

	Preferred Name

	

	Pronouns

	

	Address
Including postcode
	




	Telephone

	

	Email

	



Reasonable adjustments
Do you require any reasonable adjustments to enable you to participate fully in the recruitment process? 

Yes / No 

If yes, please provide details of what adjustment you require. You do not need to provide details of your disability or health condition. 





___________________________________________________________________________


REFERENCES
Please provide details of two referees. Normally, one would be your current or most recent employer, where applicable. 

References will normally be requested at the final stage of recruitment and with your permission, usually following a conditional offer. We will not normally contact your current employer before making a conditional offer unless you have specifically agreed that we may do so. 

If you are unable to provide a current or recent employer as a referee, please provide an explanation below. 


	Name:

	Name:

	Address:



	Address:

	Organisation:

	Organisation:


	Telephone:

	Telephone:


	Email:
	Email:


	Job title:

	Job title:

	Relationship to you:

	Relationship to you:


	How long have you known them?

	How long have you known them?




Reference permission
I understand that, if I am shortlisted for appointment, KWHPC may contact the referees named above with my permission. 

Signature: _____________________________

Date: ______________
  


EDUCATION AND QUALIFICATIONS
Please provide details of relevant secondary schools, colleges, universities, or other educational establishments attended. 

	Education/training provider
	Qualifications gained
	Dates

	



	
	

	



	
	

	



	
	

	



	
	

	



	
	



Please include any qualifications that are relevant to this role.

TRAINING AND PROFESSIONAL DEVELOPMENT
Please provide details of relevant training, course, professional development, or other learning.

	Course/training 
	Qualification or outcome 
	Date

	


	
	

	


	
	

	



	
	

	


	
	

	


	
	




EMPLOYMENT HISTORY
Present/ most recent employer 

Employer: ______________________________________________

Job Title: _______________________________________ 

Dates employed: From _________________To ______________________ 

Salary: ____________________

Full name and address of your employer ______________________________________ 

_________________________________________________________________________ 

___________________________________________________Postcode ______________


Brief Description of role and main duties ______________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Reason for leaving _________________________________________________________ 


FULL RECORD OF PREVIOUS EMPLOYMENT 
Please give a full record of your previous employment, including relevant paid employment, self-employment, and voluntary/unpaid roles. 

Please list the most recent first. 

	Employer/organisation and address
	Job title and main duties
	Dates
	Reason for leaving

	



	
	
	

	




	
	
	

	



	
	
	




If there is a gap in your employment history, please briefly explain the reason below:




__________________________________________________________________________


FURTHER INFORMATION 
Please explain why you have applied for this role and how your skills, knowledge and previous experience meet the requirements of the post.

Please refer to the job description and person specification and provide examples demonstrating how you meet the essential criteria and, where relevant, the desirable criteria.

Your experience may come from paid employment, voluntary work, community involvement, education, caring responsibilities, or other relevant activities.

Please include examples of relevant achievements, skills, and personal qualities.

Please do not include information about your health, disability or other personal information that is not relevant to demonstrating your suitability for the role.

Please continue on a separate sheet if necessary.


	














































DISABILITY AND REASONABLE ADJUSTMENTS 

Knowle West Health Park Company is committed to equality and to making reasonable adjustments for disabled applicants.

The information in this section is not used to assess your suitability for the role.

If you require a reasonable adjustment during the recruitment process, please contact us. You can request an adjustment without providing details of your disability or health condition.

Further information about equality monitoring is collected separately at the end of this form.


REHABILITATION OF OFFENDERS AND DBS CHECKS
KWHPC is committed to fair and inclusive recruitment and recognises the value of providing opportunities to people with previous convictions.

Where a role is eligible for a DBS check, the appropriate level of check will be determined according to the duties and legal eligibility requirements of the role.

If the role requires a DBS check, we will provide you with information about the relevant check and what information you are required to disclose.
You should only disclose convictions or cautions where you are legally required to do so.

Where a DBS check is required, any information disclosed will be considered fairly and in accordance with applicable legislation and KWHPC's recruitment and safeguarding procedures.

If the role requires a DBS check, this will be stated in the job information provided to applicants.

I confirm that, to the best of my knowledge, the information provided in this application is accurate and complete.

I understand that providing deliberately false or misleading information during the recruitment process may result in an application being rejected or, if appointed, may result in disciplinary action or dismissal.

I understand that any offer of employment may be conditional upon satisfactory completion of relevant pre-employment checks, which may include references, right-to-work checks and, where applicable, a DBS check or other checks required for the role.


Signed 								Date


If submitting electronically, an electronic confirmation or signature may be accepted. KWHPC may request a signed copy where appropriate.

Please return completed applications to:
info@knowlewesthealthpark.co.uk

Please note: We will consider applications against the criteria set out in the person specification. If you require a reasonable adjustment to enable you to complete the application, please contact us.
































EQUALITY AND DIVERSITY MONITORING

Knowle West Health Park Company wants its workforce to be representative of the diverse community it serves.

We collect equality and diversity information to help us understand who is applying for our vacancies and whether our recruitment processes are accessible and inclusive.

Completing this section is voluntary.

The information you provide will not be used when shortlisting, interviewing, or deciding whether to appoint you.

This section should be kept separate from the application and should not be available to people involved in making recruitment decisions.

Where possible, information will be reported anonymously or in an aggregated form.
If you choose not to answer any question, this will not affect your application.

Disability
Do you consider yourself to be a Disabled Person? 

Yes

No 

Prefer not to say


	Ethnic Group

	How would you describe your ethnic group? Please select the option that best describes you.

	British
	

	Irish
	

	Other white
	

	White and Black Caribbean
	

	White and Black African
	

	White and Asian
	

	Other Dual Heritage
	

	Indian
	

	Pakistani
	

	Bangladeshi
	

	Other Asian
	

	Caribbean
	

	African
	

	Other Black
	

	Chinese
	

	Gypsy
	

	Traveller
	

	Don’t know/Not Sure
	

	Would rather not state
	

	Other ethnic group





	Gender

	Man
	

	Woman
	

	Non-binary
	

	Other

	

	Is your gender the same as assigned at birth?
	

	Prefer not to say
	


	
	Sexual Orientation

	How would you describe your sexual orientation?

	Heterosexual/Straight
	

	Gay/Lesbian
	

	Bisexual
	

	Other
	

	Prefer not to say
	
















Equality Monitoring – Declaration
I understand that this information is collected for equality, diversity and recruitment monitoring purposes and will not be used to assess my suitability for employment.
Optional: I am happy for this information to be used for anonymous equality monitoring.

Yes / No

DATA PROTECTION AND PRIVACY
The information you provide in this application will be used for the purposes of recruitment and selection and to administer the recruitment process. KWHPC will process your personal information in accordance with applicable UK data protection legislation and its recruitment privacy information.

We will only collect and use information that is relevant and necessary for the recruitment process and will keep it secure.

Information relating to equality monitoring will be kept separate from information used to assess your application and will not be used in making recruitment decisions.

If you have questions about how your information is used, please contact KWHPC using the contact details provided in the job advert.
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