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Who we are
Justice and Care exists to bring freedom to people 
and communities living in the grip of slavery.  We 
rescue men, women and children who have been 
brutally exploited.  We restore their lives.  We 
fight slavery, pursuing and dismantling criminal 
networks and bringing perpetrators to justice.  We 
secure communities at risk from traffickers and 
spark systemic change. 

Our programmes includes work in Bangladesh 
helping to spot victims of human trafficking as they 
are being taken across borders and the pursuing of 
those responsible through the courts.  In Romania, we are 
helping to bring victims home and raise awareness about 
the risks of being trafficked.  In the UK, we work alongside 
police to provide critical support to victims. Our work is always 
victim centric and focused around how to help create systemic 
change.   

We have a strong track record of impact:

•	 5,063 people rescued

•	 1,134 suspected traffickers arrested

•	 4,157 survivors supported

•	 1,275 exploiters prosecuted

•	 51,164 police officers, public prosecutors, and community 
leaders trained in trafficking awareness 

Our work has led to major systemic change in India, 
Bangladesh and the UK. It is also award winning – in 2020 
securing a coveted Thomson Reuters Stop Slavery Award for 
our work in Bangladesh and the ‘Breakthrough of the Year’ in 
the UK’s Third Sector Awards for our Victim Navigator Project. 
In Romania, we have been given a SocNET (Serious Organised 
Crime Network) Award for our outstanding contribution 
to counter Modern Slavery and Human Trafficking, and in 
Scotland we were recently recognised as “Policing Partner of 
the Year” by Police Scotland

Purpose of the role 
Justice and Care is at an exciting moment with the 
imminent launch of a new ten-year strategy and big 
growth plans and we are looking to build a finance 
function to support this growth.

We are recruiting for an experienced Programme Finance 
Manager to manage and oversee the outworking of key financial 
processes at Justice and Care.  A major function of the role will 
be to provide programme finance management support for 
our international projects funded by the US State Department 
and UK Government, from application stage budgets through 
to financial management, reporting and compliance on the 
grants.  The post holder will also manage, forecast and monitor 
expenditure for UK programmes and produce key financial 
analysis and reports for internal and external stakeholders.

To be successful in this role you will be: 

•	 Highly numerate -  you won’t need to be a chartered accountant but 
an ability to produce and understand budgets and interpret financial 
data is key

•	 Focussed on detail - you have strong attention to the small things (as 
well as the big!), including the skills to develop budgets for projects 
and donors

•	 Knowledgeable - you will have a good understanding of financial 
processes and governance within a charity

•	 Organised - able to plan and deliver work to deadlines

•	 A good communicator - quick to listen and able to work cross-culturally

•	 Passionate - you are passionate about making a difference and 
interested in the eradication of human trafficking

•	 Willing to roll up your sleeves - there is lots to be done and you won’t 
be afraid of hard work, working to tight deadlines. A team player, 
committed to making things work and helping get everything in place 
to do so 

•	 Someone who takes the initiative - you are a self-starter, a go-getter 
and an ambitious type. You will propose solutions rather than focus on 
problems. 

•	 Technically savvy - you will have strong Microsoft 365 (Word, Excel 
and PowerPoint) skills and experience using accounting software, 
preferably Xero.

Position in the organisation 
You will be managed by the Finance Director but will work closely with 
in-country finance leads, programme teams, the Development team and 
wider global teams. The finance function currently consists of a Finance 
Director supplemented by an outsourced finance team who provide 
bookkeeping, management accounting and payroll support, this is 
therefore the second in-house finance role for the charity.

Justice and Care is an 
equal opportunities 
employer. We value the 
strength of a diverse 
workforce and encourage 
applications from people 
with disabilities, Black, 
Asian or Minority Ethnic 
(BAME) backgrounds, 
LGBT+ and from 
different socioeconomic 
backgrounds.
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Scope of the job 
This role will play a key role in our in-house finance function, 
working closely with the Finance Director to plan and 
oversee all financial processes in the organisation.  The 
role is both global and UK focussed, offering a real breadth 
and variety for the candidate.  This role does not have any 

responsibilities for month end accounts which are prepared 
by the finance outsourcer, with whom you will work closely. 

However you will use the information from the monthly 
accounts and cash flow forecasts to prepare key insights for 

internal and external stakeholders to aid organisational planning 
and decision making.

Main responsibilities
Your key responsibilities include, but are not necessarily limited to:

•	 Collaborate with country finance leads and the programmes teams 
to develop detailed and well planned budgets for funding proposals 
including full cost recovery

•	 Monitor programme spend against budget, advising programme 
leads on financial and compliance decisions and producing numeric 
and narrative financial reporting in various formats, predominantly 
institutional donors such as the US State Department

•	 Project manage, forecast and monitor expenditure for UK 
programmes.

•	 Liaise with grants managers and project leads to ensure compliance 
on restricted grants.  

•	 Lead on project management of the UK audit process.

•	 Delivering regular funder income and expenditure forecasting.

•	 Regular financial analysis as required to support strategic decision 
making.

•	 Manage and respond to finance related queries, becoming the 
finance point of contact for the UK team.

•	 Assist in the annual budget process, forging great 
relationships with budget holders.

•	 Act as conduit and liaise with outsource 
finance company enable smooth running 
of finance operations

•	 Ensure that all processes are in-line with 
industry best practice, streamlined and 
clearly documented to allow for them 
to be carried out in case of absence.

Person Specification
Essential Desirable

Qualifications •	 Degree 

•	 Relevant accounting 
qualification.

Experience •	 Finance background working for a 
charitable organisation, preferably an 
international charity.

•	 Experience in finance management 
for large grants (ideally but not 
essentially, institutional funding 
including US State Department).  

•	 Experience of managing oneself to 
deliver financial targets, operational 
activities and objectives.

•	 Experience of working 
cross-culturally.

•	 Experience of working 
with auditors and 
leading the audit 
process.

•	 Experience of working in 
the anti-slavery sector.

Skills/Abilities •	 Highly numerate with the ability 
to develop and monitor budgets; 
analyse, interpret and communicate 
complex data and financial 
information.

•	 Strong attention to detail. 

•	 Excellent interpersonal skills, with 
the ability to build good relationships 
with people at all levels.

•	 Effective administration and 
organisational skills, as well as strong 
quantitative skills.

•	 Good time management skills with 
ability to prioritise workload and 
meet deadlines under pressure.

•	 Advanced Microsoft Excel skills.

•	 Microsoft Word, Outlook and 
PowerPoint competent and 
experience of/ability to use databases.

•	 Experience of using 
accounting systems 
preferably Xero.

•	 Experience of using 
Salesforce CRM.

Personal 
Qualities

•	 Self-motivated,  able to exercise 
initiative, disciplined, able to work 
with minimal supervision.

•	 Adaptable – with a desire to learn.

•	 Love working as part of a global 
team.
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Annual leave: 27 days pro-rata + statutory bank holidays + birth-
day leave

Benefits: •	 Workplace pension scheme
•	 Death in service
•	 Private health care
•	 Enhanced family leave policies

New staff service: 6 month probationary period

Safeguarding

Information for Applicants
Job Title: Programme Finance Manager

Reporting To: Finance Director 

Contract Type: Permanent 

Location:  London with hybrid working as agreed with the line 
manager OR Fully Remote with occasional travel to 
London. 

Salary: £40,000

Working Hours:

Full time. For this role we are open to discussing 
the possibility of reduced hours minium, 4 days per 
week, flexible start and finish times, job share or 
compressed hours.

Justice and Care prioritises Safeguarding. As part of our commitment to 
the protection of children and vulnerable people in our work, any offer 
of employment with Justice and Care will be subject to satisfactory pre-
employment checks. Such checks may be updated periodically during the 
course of the period of employment. Justice and Care also participates 
in the Misconduct Disclosure Scheme. In line with this Scheme, we will 
request information from successful candidates’ previous employers about 
any findings of sexual exploitation, sexual abuse and/or sexual harassment 
during employment, or incidents under investigation when the applicant 
left employment. By submitting an application, the job applicant confirms 
his/her/their understanding of these recruitment procedures.

How to apply: 
You must have the right to work in the UK. 

To apply for this role, please send your full CV, an equality monitoring 
form and a covering letter of no more than 1,500 words setting out your 
suitability for this post to recruitment@justiceandcare.org. Your covering 
letter should explicitly address the candidate requirements outlined above. 

Recruitment timings:
Application deadline: 15 July (midnight)
First stage interviews w/c 22 July (online)
Second stage interviews  30 or 31 July (in person in our London office)

Today, thousands of 
children will become 
slaves.  Taken to work in 
brothels, sweatshops, as 
domestic workers.  One 
every 30 seconds.  Do 
you care about this?  As 
in really care?  
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