




Before applying, please read the following requirements and only continue with your application if you can meet them all:


· Do you hold a full valid UK driving license? 
· This role requires travel across Norwich, does that align with your availability? 
· Do you have the right to work in the UK? 
· This role works across varying environments including community outreach, office base and home working. Does this align with your requirements? 
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EMPLOYMENT APPLICATION FORM

Julian Support uses safer recruitment processes and practices. You should attempt to answer all relevant questions as fully as possible. This information will be used to select candidates for interview.  You may attach additional documents such as a CV, however these will not be accepted as a substitute for the application form itself.  If there is not sufficient space for your answers on the form, please continue on a separate sheet.

We will collect and process the personal data you provide on this application form and any other supporting documentation you submit in order to administer the recruitment procedure for the above role.  Further information can be found in our Recruitment Privacy Notice, which is available on our website www.juliansupport.org 


YOU ARE REQUIRED TO COMPLETE ALL SECTIONS ON THE APPLICATION FORM, WE ARE UNABLE TO ACCEPT CV’S FOR EMPLOYMENT HISTORY.  

Registered Charity No: 34821473482 3482147147


	Position applied for:
	

	How did you learn of this vacancy?
	



	PERSONAL DETAILS


	Title:
	
	Surname:
	

	First Name(s):
	



	Address (If you have been at this address less than 3 years, please also write in your previous address):

	Current Address:
	Previous Address:

	






	



	Telephone:

	Home:
	
	Mobile:
	



	Email:
	



	Please state why you wish to apply for this post, including the reasons why you think you would be suitable and the experience and abilities you have that fit the job description and person specification. This can include examples of professional or personal experience (Maximum No of Words: 1500).

	






















































	EDUCATION/PROFESSIONAL QUALIFICATIONS


	Please list any qualifications that you hold:



	School/College/University/ Organising Body
	Qualification
	Date & Grade Achieved

	
	
	

	
	
	

	
	
	

	
	
	



	
TRAINING


	Please give details of any relevant training you have done:



	Date
	Course
	Awarding Organisation

	
















	  
	




	Please give your employment history for the last ten years or since you left school if this was less than 10 years ago. Include your current/most recent employer and explain any gaps in employment:



	Name, Address & Email of Employer
	Position Held
	Dates of Employment (MM/YY) 
	Reason for Leaving

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	

	
	



	
	

	



	
	
	

	



	
	
	




	Current Notice Period:
	




		VOLUNTARY WORK/OTHER COMMUNITY INVOLVEMENT


	Please list any relevant voluntary work or involvement with community organisations:



	Organisation
	Position Held
	Dates From and To (MM/YY)
	Details of Duties

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	






	

REFERENCES


	Please give details of employment references that cover three years (who are not employed by Julian Support); Referee 1 should be your most recent employer or educational tutor if you have not been employed. Prior to commencement of employment, Julian Support will apply for your references.  It is in your best interest to ensure that references are completed and returned in a timely manner as employment cannot commence until this process has been untaken.  
The following requirements must be met: Reference(s) covering the last 3 years.
Please do not name relatives or people acting solely in their capacity as friends as referees.
If you are applying for a job that involves working directly with clients and you have previously worked with children or vulnerable adults, you should list your most recent employer in this field as a referee. 
 References will only be requested once you are offered the job.

	
	Referee 1

	Name
	

	Position
	

	Relationship to Referee
	

	Email for HR or Manager (Must be work email address) 
	

	Telephone
	

	Postal Address
	



	
	Referee 2
	Referee 3

	Name
	
	

	Position
	
	

	Relationship to Referee
	
	

	Email for HR or Manager (Must be work email address)
	
	

	Telephone
	
	

	Postal Address
	


	

	
	Referee 4
	Referee 5

	Name
	
	

	Position
	
	

	Relationship to Referee
	
	

	Email for HR or Manager (Must be work email address)
	
	

	Postal Address



	
	

	ADDITIONAL INFORMATION (Please circle the appropriate answer) 

	Please provide details relating to all gaps in employment. Your application may not be shortlisted if your application is not completed in full. 


	









	Do you have a valid right to work in the UK?
You will be asked to provide documentary evidence of this should your application be successful - we are unable to offer sponsorship, candidates need to have a valid right to work.
	Yes / No





	Are you related to any trustee/current employee / service user?
(If the answer is yes please provide details):
	Yes / No

	







	Do you have a personal or social relationship with any trustee / employee / service user?
(If the answer is yes please provide details):
	Yes / No

	





	Do you hold a current driving licence?	
	Yes / No

	If yes, are there any offences against the licence?

	Yes / No



Safeguarding Statement
​Julian Support is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment. Employment is subject to a satisfactory enhanced DBS check as well as other safeguarding checks. 

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 

	Yes / No

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected or defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (amendment) (England and Wales) Order 2020. 
If you have no convictions, please circle ‘NO CONVICTION’.
	Yes 
No 
No Conviction






	Reasonable Adjustments at interview Stage
To support us in minimising barriers in our recruitment process and to help us implement our equal opportunities policy effectively, please provide details below if you need any particular reasonable adjustments during the interview stage.
We will discuss these with you in more detail if you are shortlisted for interview.

	






	
DECLARATION

	To the best of my knowledge, the information I have given is correct.  I understand that my application will be disqualified or, after appointment, disciplinary action taken, if I have knowingly given false, incomplete or misleading information.  I consent to this information being checked by Julian Support and for it to be used during the recruitment process.  I understand that, in the event of a successful application, if I am working directly with clients an Enhanced Disclosure will be sought from the Disclosure & Barring Service.

	Signed:

	
	Date:
	






Please send your completed application form to Natasha Hunt, Project Manager at jobs@juliansupport.org
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