
 

 

Income Generation – High Value Fundraising 
 

 

Job Title: Trusts and Foundations Officer 
Reporting to: Deputy Head of Philanthropy (Trusts and Foundations) 
Dogs Trust Grade: E 
Location:  London office with hybrid working 

 

Job Purpose 
The Trust and Foundations Officer sits within the Trust and Foundations Team, each responsible for 
delivering significant growth in fundraising income from trusts and foundations. The postholder is 
responsible for; raising funds on behalf of Dogs Trust taking a relationship led approach to Trusts 
fundraising, identifying and researching trusts and foundations, building and nurturing long-term 
relationships with current and new funders, writing compelling 4 and 5 figure applications and submitting 
detailed, timely reports  
 
Dogs Trust recently embarked on an ambitious capital campaign to renovate rehoming centres in Scotland, 
London and Merseyside which this role will support with fundraising for. Time will be spent establishing 
prospect pipelines and researching potential donor links, alongside creating impactful cases for support to 
inspire a wide group of prospective donors. The Trusts and Foundations Officer has responsibility for their 
own annual income target from trusts and foundation which makes a vital contribution towards the team’s 
overall budget. 

 

Overview of the Team  
We are reliant on voluntary donations in order to continue our work. Dogs Trust is fortunate to receive some 
large donations from charitable trusts/foundations, corporate partners and wealthy individuals (major 
donors) and we believe there is potential to increase funds from these sources significantly to expand our 
work even further. 

 

Key areas of accountability 
Support the Trust and Foundations Team Managers to deliver the trusts and foundations elements of the 
fundraising strategy. 
Develop the trust and foundation pipeline to generate new income for Dogs Trust. 
Manage a personal portfolio of existing and new trusts and foundations ensuring a first-class cultivation and 
stewardship journey with Dogs Trust which sets us apart from other charities in our sector. 
Host and attend meetings and events with existing and new donors 
Create high quality communications of inquiry, cases for support, applications and budgets, ensuring they 
are produced to the highest standard. 
Responsible for meeting an agreed annual income target from trusts and foundations which contributes 
towards the Trust Team’s target for the current year and future year income targets. 
Keep up to date with relevant trends, risks and opportunities in the sector 
Ensure trust and foundation data is recorded accurately on our internal CRM system and that relationship 
management is delivered to the highest standard. 



Any other reasonable duties. 
 

Person Specification 
Essential skills, qualifications, experience, and attributes for shortlisting purposes 
Proven track record of securing five figure grants from trusts and foundations in a charity environment to 
meet agreed targets. 
Experience of developing and maintaining key relationships with trusts and foundations over a sustained 
period, and a thorough understanding of how charitable trusts and foundations operate. 
Demonstrable experience of writing successful, inspiring, emotive and technically accurate applications 
and proposals tailored to a trust and foundation audience. 
Good organisation skills, and competent in the use of Word, Excel, Outlook and databases. 
Knowledge of the grant making landscape and securing grants from trusts and foundations. 
Other essential requirements assessed at interview and/or through a practical assessment 
Articulate, persuasive and has gravitas with all audiences 
A dedicated team worker, but also able to work on own initiative. 
Well-developed written and verbal communication skills. 
Commitment to the aims and objectives of Dogs Trust. 
Desirable skills, qualifications, experience, and attributes 
Experience of Salesforce. 
An excellent understanding of why outcomes are important to trusts and foundations and ability to present 
applications with a focus on outcomes. 
Proven ability to write budgets to accompany funding applications. 

 

Our values and behaviours 
The culture at Dogs Trust is based on our values and behaviours which underpin everything that we do. 
 
We dream big  
Thinking boldly – We channel our passion and commitment to be open to new ideas and possibilities, and 
to be brave enough to generate and try out new ways of working.  
Embracing change – We have the courage, imagination and flexibility to focus on what really matters and 
adapt as needed to turn our dreams into reality.   
  
We’re on the ball  
Staying curious – We pay attention to what’s going on around us and remain open-minded. We learn from 
others and consider different angles and perspectives.  
Focusing on impact – We are passionate about the difference we make. We use our knowledge and 
experience to plan our work, solve problems effectively and achieve what we set out to do.  
  
We make things happen  
Being proactive – We have a positive, can-do attitude. We actively build strong relationships with others to 
solve problems and create opportunities.  
Working together – We are collaborative and inclusive. We create relationships based on kindness, trust 
and respect to bring out the best in ourselves and others.  

 

Additional information 
Roles based at our London office operate a smarter working model, which includes working from the London 
office and from home, depending on the task. 
This role will involve some travel and working irregular office hours from time to time, to attend onsite 
meetings with funders, evening events or breakfast meetings. 
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