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Project Coordinator– Same Mind, Same Body Project 
Organisation: Alive Activities
Location: Bristol / BNSSG area with community-based working
Reports to: CEO / Senior Management Team (Alive Activities) working closely with Bristol Pakistani Community Welfare Organisation (BPCWO)
Contract: Fixed term (24 months)
Hours: Part-time or full-time (to be confirmed subject to funding)
Salary: £28,500 FTE

About Alive Activities
Alive Activities is a charity working alongside older people, including people living with dementia and their carers, to improve health, wellbeing and quality of life through meaningful activity, connection and community engagement. We work in partnership with health providers, community organisations and researchers to reduce inequalities and improve support for older people across Bristol and surrounding areas.

About the Project
Same Mind, Same Body – Cancer and Dementia Care for Older People is a two‑year, community‑led partnership project between Alive Activities and BPCWO (subject to final approval)
The project aims to improve cancer care experiences and outcomes for people living with both cancer and dementia, with a particular focus on Black African Caribbean (Alive Activities) and South Asian (BPCWO) communities across Bristol, North Somerset and South Gloucestershire.
The project aims to improve cancer care experiences and outcomes for people living with both cancer and dementia, particularly within Black African Caribbean and South Asian communities across Bristol, North Somerset and South Gloucestershire.
Working closely with community organisations, healthcare professionals, carers and people with lived experience, the project will:
· Map current cancer and dementia pathways 
· Identify barriers and inequalities in access to Cancer and Dementia care 
· Co-design culturally responsive and dementia-friendly improvements for patients with Cancer 
· Pilot new approaches to care navigation, communication and peer support 
· Communicate findings with key stakeholders through health networks


Purpose of the Role
The Project Coordinator will lead the delivery of the Same Mind, Same Body project within Black African Caribbean communities, working closely with the BPCWO Project Lead supporting Pakistani and South Asian communities.
You will ensure all activity is community‑led, culturally responsive, dementia‑friendly and grounded in co‑production. You will build trusted relationships with communities, partners and people with lived experience, ensuring their voices shape service improvements and influence system change.
This role is ideal for someone with strong coordination skills, experience working with underserved communities, and a commitment to reducing health inequalities.

Key Responsibilities
Project Delivery and Coordination
· Coordinate day‑to‑day delivery of project activities, in particular within Black African Caribbean communities
· Develop and maintain detailed process plan, engagement plan, and reporting systems 
· Coordinate project activities including research, engagement, workshops and  pilots  with the BCPWO Project Lead
· Ensure delivery aligns with Macmillan CARE principles and funding requirements 
· Monitor progress against outputs, outcomes and budget 
· Ensure delivery is dementia-friendly and accessible
Community Engagement and Co-production
· Build trusted relationships with Black African Caribbean and South Asian communities 
· Support meaningful involvement of people living with cancer, dementia and carers throughout the project 
· Facilitate community conversations, focus groups and co-design workshops 
· Ensure project activities are culturally appropriate, accessible and inclusive 
· Work with interpreters and community partners where needed 
Partnership Working
· Develop and maintain strong working relationships with: 
· Bristol Pakistani Community Welfare Organisation (BPCWO)
· NHS partners 
· Dementia services 
· Cancer services 
· Community and voluntary sector organisations 
· Represent Alive Activities at partnership meetings and wider stakeholder forums 
· Support collaboration between statutory and community services 
Research, Learning and Evaluation
· Support pathway mapping and lived experience research activities 
· Gather qualitative and quantitative data to demonstrate project impact 
· Contribute to evaluation reports, presentations and learning materials 
· Help develop recommendations for sustainable service improvement 
Safeguarding and Governance
· Ensure all project activity follows safeguarding, GDPR and health and safety procedures 
· Maintain accurate project records and documentation 
· Support ethical and dementia-friendly approaches to consent and participation 
· Contribute to organisational reporting requirements 

Person Specification
Essential
· Experience managing community health, dementia or cancer or inequality-focused projects 
· Strong understanding of health inequalities and barriers faced by underserved communities, in particular Black African Caribbean Communities
· Experience working collaboratively with voluntary sector and healthcare partners 
· Excellent communication and relationship-building skills 
· Experience facilitating groups, workshops or community engagement activities 
· Ability to work sensitively with people affected by dementia, cancer and caring responsibilities 
· Strong organisational and project coordination skills 
· Ability to work independently and manage competing priorities as a team player
· Commitment to co-production, inclusion and person-centred practice 
· Understanding of safeguarding and confidentiality requirements 
· IT literate in outlook, word, excel, and other similar programmes
· Able to drive with own transport
Desirable
· Knowledge of cancer and/or dementia care systems 
· Experience of research or co-production approaches 
· Experience working with Black African Caribbean and/or South Asian communities 
· Understanding of culturally responsive practice 
· Experience of involvement in monitoring, evaluation and report writing 
· Lived experience connected to the project themes 

Values and Behaviours
We are looking for someone who:
· Values dignity, respect and inclusion 
· Listens deeply and works collaboratively 
· Is committed to tackling inequality and discrimination 
· Builds trust with communities and partners 
· Is compassionate, reflective and solutions-focused 

Additional Information
· Enhanced DBS check required 
· Some evening or community-based work may be required 
· Training and support will be provided to cover cancer and/or dementia
· Flexible working options available

We are committed to increasing representation and warmly encourage Black and minority ethnic candidates to apply.

Terms and Conditions of employment: 
 Salary:  £28,500 per annum, pro-rata, plus contributory pension. Salaries are paid monthly in arrears and reviewed annually. 
 Conditions of employment: This post is part-time, 3 days a week,  22½ hours. We work a 7½-hour day. Annual holiday allowance is 33 days pro-rata including Bank Holidays. Some evening or weekend work may at times be required, occasionally to attend meetings.  
 Location: Alive has storage space at the Create Centre, Smeaton Road, Bristol BS1 6XN however all our staff work remotely. 
 Training: You will be encouraged to attend some Alive sessions in order to be able to understand and communicate our work.
  This job description is for guidance. Employees are expected to be flexible and co-operative and to undertake additional duties as required.  
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