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MERSEYSIDE YOUTH ASSOCIATION LTD

	JOB DESCRIPTION


	SUPPORT SERVICES


Post:


Fundraising Officer – Grants and Trusts
Location: 

Merseyside Youth Association Ltd, 65-67 Hanover Street, Liverpool 

L1 3DY
Hours:         
21 per week

Salary: 

£30,997 p.a. - £33,705 p.a. (Pro Rata) - MYA Grade 6 Pt. 21-24 
Contract:

Fixed Term Funded to 31st December 2028 
Responsible to: 
The Chief Executive, through his/her designated Line Manager

This post is subject to Enhanced Disclosure by Criminal Records

Bureau
	PRIMARY PURPOSE OF THE ROLE


To act as the strategic lead for income generation from trusts and foundations, securing the vital funding required to deliver Merseyside Youth Association’s mission. The role is responsible for translating the organisation’s innovative youth work into compelling funding propositions, ensuring a sustainable pipeline of income that enables life-changing interventions for the young people of Merseyside.
	MAIN DUTIES AND RESPONSIBILITIES


	STRATEGIC INCOME GENERATION & PIPELINE OWNERSHIP


· Pipeline Management - Proactively research, identify, and manage a rolling pipeline of grant-making trusts and foundations that align with MYA’s 2026-27 strategic goals.

· High-Quality Bidding - Take ownership of the end-to-end application process, crafting persuasive, evidence-based proposals that amplify the voices and needs of our young people.
· Opportunity Scanning - Monitor the funding landscape to identify emerging trends and new income streams, ensuring MYA remains competitive and forward-thinking.

	FUNDER STEWARDSHIP & RELATIONSHIP MANAGEMENT


· Portfolio Excellence - Manage and nurture a portfolio of new and existing funders, ensuring high levels of engagement through creative and consistent communication.
· Impact Reporting - Lead on the production of timely, high-quality progress reports, translating complex project data and "on-the-ground" case studies into narratives that demonstrate a clear social return on investment.
	PERFORMANCE & ACCOUNTABILITY


· Target Responsibility - Take accountability for meeting agreed income targets and provide regular, transparent performance updates to the CEO and Senior Leadership Team.
· Data Intelligence - Utilise the CRM system to track bid success rates, manage deadlines, and produce data-driven reports on donor engagement and campaign effectiveness.

	COMPLIANCE & DATA 


· Operational Integrity - Ensure all fundraising activity adheres to GDPR, the Data Protection Act, and the Fundraising Regulator’s Code of Practice.

· Quality Assurance - Maintain accurate and up-to-date records of all pledges, applications, and funder communications to ensure organisational transparency and audit readiness.

	INTERNAL COLLABORATION & STRATEGIC ADVICE


· Collaborative Evidence Gathering - Work closely with delivery teams to harvest the qualitative and quantitative data required to make funding applications unmissable.

· Strategic Advisory - Act as a specialist internal advisor, working with the Leadership Team and consultants to ensure new initiatives are designed with funder requirements and sustainability in mind from the outset.
	GENERAL


· Undertake such other duties commensurate with the post as and when required. 

· Participate in relevant training and development identified in conjunction with Line
· Manager.

· To attend and participate in extended Team Meetings.

· To participate in regular Supervision Sessions.

· Promote in a positive way the work of the Association.

· To maintain the confidentiality of the service.

· Develop the Association’s commitment to Equal Opportunities and Non-discriminatory Practices.

· To adhere to agreed Health & Safety and Security Procedures.

· Adhere to all the Association’s Policies and Procedures. 

· Consult with ‘web masters’ to ensure that projects web page is updated where applicable

This Job Description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility at the time of writing.

Job Description Prepared:  March 2026
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MERSEYSIDE YOUTH ASSOCIATION LTD

	PERSON SPECIFICATION



Post:
Fundraising Officer – Grants and Trusts
	ESSENTIAL CRITERIA


	Knowledge/Skills
	Method of Assessment

	Knowledge of CRM systems and GDPR-compliant data management
	AF/I

	Understanding of UK funding landscape and youth services
	AF/I

	Collaborative team working
	AF/I

	Proactive, organised, and results-driven
	AF/I

	Adaptable and resilient
	AF/I


	EXPERIENCE
	Method of Assessment

	Proven experience in trust and grant fundraising
	AF/I

	Track record of securing funding
	AF/I

	Excellent written communication skills
	AF/I

	Strong relationship-building skills
	AF/I

	Ability to analyse data and produce reports
	AF/I

	Passion for youth empowerment and MYA’s mission
	AF/I


	QUALIFICATIONS
	Method of Assessment

	Level 4 qualification or equivalent experience in a relevant field (e.g. fundraising, communications, youth work)
	AF


	DESIRABLE CRITERIA


	Knowledge/Skills
	Method of Assessment

	Strategic thinking and planning
	AF/I

	Creative storytelling and project framing
	AF/I

	Familiarity with fundraising legislation
	AF/I


	EXPERIENCE
	Method of Assessment

	Experience representing an organisation externally
	AF/I


AF
- Application Form

I  
- Interview

ASS
- Assessment

T
- Task

GT
- Group Task
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