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Job Description 
Particulars of Appointment

Job Title: Part-time Fundraiser (15 hours per week)
Location:      The Vassall Centre, Gill Avenue, Fishponds, Bristol BS16 2QQ, 
Responsible to:   Charity Director and CPP Management Committee 

Summary: Main Purpose of the Job
The main purpose of this role is to write persuasive funding applications to secure the income needed to enable Cerebral Palsy Plus to continue its work.
The postholder will build and maintain strong relationships with new and existing supporters and contribute to the development of all areas of fundraising. 
The part-time fundraiser will also work with the Director to contribute to the development and implementation of Cerebral Palsy Plus’s Income Generation & Fundraising strategy.

Main Duties and Responsibilities:
Income Generation and Fundraising Strategy
1.	To support with the development of a fundraising strategy  
2.	Identify, research and pursue potential sources of funding
3.	Prepare and submit funding applications and ensure reporting requirements are met
4.           Maintain and develop relationships with our existing supporters, including Trusts, corporate supporters and community partners.

To secure funds from a range of sources
1.Submit compelling applications to a range of funders, including: 
Trusts & Foundations, corporates, and community organisations. 
2.	Initiate and develop relationships with funders and sponsors
3.	Provide stewardship to individual givers and those taking on challenge events
4.	Keep accurate records of fundraising activities
5.	Write impact / end of grant reports to funders as required
6.	Liaise with Directors or Trustees to gather the information for applications/reports
8.	Explore and develop new fundraising methods with a view to diversifying income

Initiate and develop partnerships

1.	Use existing contacts and partnerships to seize opportunities for joint working/bid writing
2.	Identify potential new partners
3.	Liaise with Directors on developing & strengthening partnerships
Other
1.	Attend supervision, appraisals and team meetings
2.	Attend management committee meetings as requested and provide fundraising updates 
3.	Participate in relevant training as required
4.	Work within CPP policies, framework and ethos
5.	Work with staff team and consultant freelance fundraiser as required


Terms and Conditions of Employment
Hours:            15 hours per week
Salary:           £16,116.03 PER ANNUM for 15 hours per week
Length of contract: Permanent after completion of 3 month probationary period
Holidays:       24 days per year (pro rata)
Notice period: 2 months after probationary period 

The successful applicant will be subject to a Disclosure & Barring Service check, and any unspent convictions should be disclosed. However, disclosure will NOT lead to automatic rejection of applicants, depending on the nature of their convictions.
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