
 
 

Assistant Director of Finance 
Would suit: A rigorous, forward-thinking financial leader who wants to own and 
optimise our operational processes, build a high-performing and highly efficient team, 
and use a proactive business-partnering approach to shape the financial insights that 
translate raw data into a meaningful narrative that truly serves our Leadership team 
and Board.  

Salary: £60,000-£70,000 + benefits 

Location: Home-based with the option of a desk in our Oxford or Belfast offices. We 
work where we do our best work 

Hours: Full-time (37.5 hours per week). Permanent. Let us know if you need more 
flexibility than this 

Reporting to: Director of Finance and Corporate Services 

Responsible for: Finance Manager, Purchase Ledger Manager 

Closing date: 23 July 2026 at 9am 

Interview date: Interviews will be held in Oxford on 11–12 August 

How to apply: See below 

Benefits: 

●​ 33 days’ annual leave, including bank holidays (pro-rata) 
●​ Up to 5 days’ extra leave to serve on the Board of an external organisation 
●​ Employer pension contributions up to 7.5% 
●​ Fully employer-funded life assurance 
●​ 24/7 employee assistance programme 
●​ Tax-free home-working allowance 
●​ Family-friendly employer 

 



 

●​ Monthly in-person team days in Oxfordshire or the Chilterns (expenses 
covered) 

●​ Hot-desking facility at Oxford office 
●​ Fully paid-for professional development opportunities. 

 

Job description 
Welcome from the Director of Finance and Corporate 
Services 

Are you a forward-thinking finance leader who thrives on building a high-performing 
team and delivering a highly efficient and dependable finance function? We are 
entering an exciting season of significant growth in our mission to ensure everyone 
can know Jesus through the Bible. As our Assistant Director of Finance, you will hold 
direct operational accountability for our processes and outputs, serving as a vital 
steward of the resources that support our global mission.  
 
I am looking for a relational, rigorous accountant eager to serve as a key deputy and 
strategic partner. My vision is to move beyond traditional, backward-looking 
accounting into a space of proactive collaboration. You will own the integrity of our 
financial engine, but you will use a business-partnering approach to work alongside 
our departments and define exactly what our outputs need to be to best serve the 
organisation. 

To achieve this, we need to cultivate an environment of continuous improvement. I 
need a leader who loves mentoring people into a flourishing, highly effective team, 
while proactively exploring how automation and advanced data tools can eliminate 
manual tasks. By maximising our departmental productivity, we will free our team to 
focus on high-value, relational activities and translate raw data into a powerful 
narrative that gives our Leadership team and Board complete peace of mind. If you are 
ready to build a resilient team and shape the financial insights that navigate our future, 
we would love to explore this opportunity with you. 

 

    
 
     Gillian Wright 
     Director for Finance and Corporate Services 
    gwright@wycliffe.org.uk 
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Key responsibilities 

1. Finance function control 
●​ Financial control and governance: Take ultimate operational accountability for 

general ledger accuracy, balance sheet integrity, and the maintenance of robust 
internal control frameworks to mitigate organisational risk. 

●​ Reporting and compliance: Direct the timely and precise production of monthly 
management accounts, annual statutory statements, and all regulatory filings, 
ensuring seamless compliance with SORP, Charity Commission, and Companies 
House requirements. 

●​ Audit and treasury management: Serve as the primary process owner for 
external audit, while supervising corporate cash flow forecasting to support 
organisation growth. 

2. People development and leadership 
●​ Culture of improvement: Foster a highly collaborative, inclusive environment 

that champions continuous improvement, operational throughput, and healthy 
relational support within the finance department. 

●​ Performance and upskilling: Set clear, measurable KPIs for the finance team, 
actively identifying skills gaps (including advanced report generation and 
emerging data tools) to design structured development plans. 

●​ Mentorship and succession: Prioritise deliberate mentoring, active delegation, 
and career pathing to build a resilient, confident team with a deep sense of 
ownership and institutional stability. 

3. Strategic support and business partnering 
●​ Cross-functional integration: Lead a proactive business partnering programme 

that embeds finance into non-finance departments, elevating financial literacy 
and confidence across all managers. 

●​ Advisory: Translate complex, raw financial data into clear, narrative-driven 
insights that equip the Leadership team and Board with real peace of mind for 
strategic decision-making. 

●​ Collaborative planning: Facilitate an inclusive, supportive annual budgeting and 
six-year rolling forecast process, actively walking alongside department heads to 
align their resources directly with our strategic vision. 

4. Systems, innovation and ethos 

●​ Automation and optimisation: Proactively identify and implement automation 
opportunities (exploring AI and systems improvements) to remove manual tasks, 
maximising departmental productivity and freeing staff for high-value activities. 

●​ Christian ethos: Champion organisational values, lead daily staff prayer 
meetings on a rota basis, and apply principles of godly stewardship to all 
financial functions. 

 



 

●​ Strategic deputy: Act as the primary deputy to provide complete strategic 
continuity and high-level support for the Director of Finance and Corporate 
Services, influencing direction seamlessly. 

 

Person specification 

Competency and knowledge of: Essential Desirable 

Using and improving accounting systems (we use 
SunSystems) 

✔  

Leading and managing a team ✔  

Providing high level reporting to Leadership team (and ideally 
Boards) 

 
✔ 

 

Using PowerBI and/or AI tools for report generation  ✔ 

Charity sector experience (including complying with Charity 
Regulatory guidance, running and managing restricted funds, 
administering Gift Aid, legacies etc) 

  
✔ 

Developing a culture of continuous improvement across your 
own team 

✔  
 

Qualifications:   

CCAB or CIMA qualified accountant ✔  

Skills:   

High degree of personal organisation and self-management, 
with the ability to prioritise, multitask and work to deadlines 

✔  

Self-starter, able to use own initiative and work independently, 
but also as part of a diverse team 

✔  

Competency with standard office software. We use Google 
tools (Gemini, Docs, Sheets etc).  

✔  

Advanced Excel  ✔ 

 General:   

It is an occupational requirement of this role that you have a 
clear, personal commitment to the beliefs set out in our 

✔  

 



 

Statement of Faith and Doctrinal Position Statement. See 
below: Applying your Christian faith 

Able to work outside normal work hours as and when required ✔  

Right to work in the UK, and UK based ✔  

Excellent verbal and written communications ✔  

Professional manner with the ability to develop good working 
relationships internally and externally, while working remotely 

✔  

Willing and able to travel as required by the role  ✔ 

 
A basic DBS check may be requested in the event of a successful application.  
 
 

Data protection 
We take your privacy seriously and will not give your data to any other organisation for 
their own purposes. For more information on our privacy policy see 
wycliffe.org.uk/privacy. 

Applying your Christian faith 
The Christian faith is central and foundational to all that Wycliffe does, and in why we 
work, what we do, and how we work. As a result, all roles within Wycliffe are assessed 
as to whether they require the postholder to be a Christian who has a clear personal 
commitment to the beliefs set out in our Statement of Faith and Doctrinal Position 
Statement. Where this is found to be a legitimate and proportionate requirement, the 
role will carry an Occupational Requirement as per the Equality Act 2010. 
 
This role you are applying for carries an Occupational Requirement due to the key 
responsibilities and person specification set out above. As a result, we would expect 
you to: 

●​ Commit to upholding historically accepted biblical standards of behaviour in all 
aspects of life as laid out in our Statement of Faith and Doctrinal Position 
Statement (which will be shared with you if you are invited to interview) 

●​ Commit to our values 
●​ Commit to prayer – we depend on God for all that we receive and all that we are 

able to do and achieve. No matter whether we are out and about interacting 
with supporters or partners, or in the office making sure the organisation 
continues running, we wouldn’t be able to achieve it without God. So prayer is 
included as a regular part of our team meetings, and all members of staff at 
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Wycliffe are expected to actively participate in, and take turns leading, staff 
prayer meetings held each working day 

●​ Be able and willing to give account of a living faith in Jesus Christ within 
settings and contexts appropriate to day-to-day responsibilities  

●​ Provide evidence of regular participation in the life of a local church. 
 
As part of the application and interview process, we will be asking for supporting 
evidence and information so that we can consider whether or not you fulfil this 
Occupational Requirement. This may include (but isn’t limited to) a reference from a 
church leader, an ability to articulate your Christian experience, a commitment to our 
Statement of Faith, Values and Doctrinal Position Statement, as well as questions to 
probe these areas at interview. 

How to apply 
To apply, visit our careers site and complete the short online application, attaching 
your CV and a covering letter (no more than two pages) summarising why you’re 
applying, how you meet the person specification, and telling us about your personal 
Christian journey and church involvement. 

About Wycliffe Bible Translators 
1 in 5 people worldwide are still waiting for the Bible to be translated into the language 
they understand best. That’s 1.5 billion people! 
 
We are working to create a world where everyone can know Jesus through the Bible. 
We serve local partners worldwide as they bring God’s word to their communities in 
the languages that speak to them best. 
 
Find out more at wycliffe.org.uk. Read more in our guide for potential job applicants or 
watch this video to see what our staff say about working here. 
 

Statement of faith 
1. ​ We believe the Bible, the inspired word of God, is completely trustworthy, 

speaking with supreme authority in all matters of belief and practice. 
2. ​ We believe in one God, who exists eternally in three persons, the Father, the Son, 

and the Holy Spirit. 
3. ​ We believe all people, being created in the image of God, have intrinsic value, but 

as a result of sin are alienated from God and each other, and therefore in need of 
reconciliation. 

4. ​ We believe that Jesus Christ, the Son of God, born of the virgin Mary, is fully God 
and fully human; he demonstrated God’s love for sinners by suffering the penalty 

 

https://wycliffe.wd1.myworkdayjobs.com/UKD_Employees
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of death in their place, rose bodily from the dead and ascended to heaven where 
he intercedes for his people. 

5. ​ We believe all who repent and trust in Jesus Christ alone as Lord and Saviour are, 
by the grace of God, declared to be right with him, receiving forgiveness and 
eternal life. 

6. ​ We believe the Lord Jesus Christ will return personally in glory, raise the dead, and 
judge the world. 

7. ​ We believe all people will rise from the dead, those who are in Christ to enjoy 
eternal life with God, and those who are lost to suffer eternal separation from him. 

8. ​ We believe in the Holy Spirit who imparts new life to those who believe in Christ; 
through his indwelling presence and transforming power he gives assurance and 
equips believers for holy living and effective service. 

9. ​ We believe the Church is the body of Christ, the fellowship of all believers, and is 
commissioned to make disciples of all nations. 
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