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Position Title: Head of Partnerships
Location: London (hybrid)
Contract type: Full time (5-day week)
Reporting to: Executive Director (ED)
Salary range: Depending on experience and skills 

Role summary 
Inter Mediate is a London-based peace making charity supporting confidential negotiations in some of the world’s most challenging conflicts. The Head of Partnerships will play a key role in managing Inter Mediate's relationships with institutional donors, foundations, governments and philanthropic partners. The postholder will coordinate donor engagement across the organisation, oversee grant management and reporting, identify new funding opportunities and support the development of high-quality funding proposals.

Working closely with the senior leadership, programme teams and finance colleagues, the Head of Partnerships will help ensure that Inter Mediate maintains strong partnerships with its existing funders while expanding its network of supporters. This is a collaborative, externally-facing role suited to someone with strong relationship management skills, excellent organisational ability and experience of securing and managing funding within the international development, peacebuilding or humanitarian sectors.

S/he also leads on our internal quality assurance, research and reporting processes, line managing the Research and Reporting Officer. 

Key Responsibilities

Donor and Partner Relations

• Manage relationships with existing funding partners, ensuring high levels of engagement, communication and stewardship.

• Act as the primary day-to-day contact for key donors and coordinate regular meetings, updates and briefings.

• Support the senior leadership team in maintaining strategic relationships with priority funders.

• Represent Inter Mediate at relevant meetings, conferences and donor events.

Funding Development

• Identify and assess new funding opportunities aligned with Inter Mediate's programmes and strategic priorities.

• Maintain a pipeline of prospective funders and funding opportunities.

• Coordinate the development of funding proposals, concept notes and expressions of interest in collaboration with programme colleagues.

• Monitor trends in the peacebuilding and international development funding landscape and share relevant intelligence across the organisation.

Grant Management and Reporting

• Oversee grant management processes across the organisation, ensuring compliance with donor requirements.

•Coordinate the preparation and submission of high-quality narrative donor reports.

• Work closely with finance colleagues to ensure financial reports meet donor requirements and deadlines.

• Maintain systems to monitor grant milestones, reporting schedules and contractual obligations.

Internal Coordination

• Line manage the Research and Reporting Officer on IM’s internal quality assurance, research and reporting processes. 
· Work collaboratively with programme and finance teams to ensure funding 
commitments are effectively managed.

• Support income forecasting and contribute to organisational planning and budgeting.

• Help develop and improve systems for partnership management, grant tracking and donor communications.

• Contribute to organisational learning by capturing insights from donor engagement and funding trends.



Person Specification - Minimum Qualifications, Skills and Experience
Essential
· At least 7 years' experience in partnerships, fundraising, business development or grant management within the international development, humanitarian or peacebuilding sectors.

· Demonstrable experience managing relationships with institutional donors, foundations or government funders.

· Experience coordinating successful funding proposals and overseeing donor reporting.

· Excellent written communication skills, with the ability to produce compelling proposals and high-quality reports.

· Strong organisational and project management skills, with the ability to manage multiple priorities and deadlines.

· Excellent interpersonal and relationship-building skills.

· Experience working collaboratively across programme and finance teams.

· Strong attention to detail and commitment to high standards of compliance and donor stewardship.

· Commitment to the values of dialogue, conflict resolution and peacebuilding.

Desirable
· Experience working with major donors such as the UK Foreign, Commonwealth & Development Office (FCDO), European donors, UN agencies or international foundations.

· Experience working in conflict-affected or politically sensitive contexts.

· Knowledge of grant management systems or CRM platforms.

· Familiarity with monitoring, evaluation and learning approaches.

Personal Attributes
· Collaborative and relationship-focused.

· Proactive and solutions-oriented.

· Strong judgement and discretion when working with sensitive information.

· Comfortable working in a dynamic, international environment.

· Excellent communicator with strong influencing skills.

· Committed to Inter Mediate's mission and values.
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