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Volunteer Role Description
______________________________________________________________________________

Volunteer Role Title: 		Events Project Manager
Department:			Events
Location:		 		UK
Reporting to: 			Events Lead
Commitment:			3-5 hours per week, on average
______________________________________________________________________________

About Roots Academy. 
Roots Academy’s Vision.
A generation of young Muslims who embody and promote a God-centred way of life.

At Roots Academy, we’ve built a learning experience that’s changing the lives of the ummah’s future leaders, change-makers and visionaries. Our Mission is to deliver a structured and transformative education in the Essentials of Islam in a way that lowers barriers to access, develops a deep certainty, and inspires action.

Why Does Roots Academy Exist?
Crisis of Faith: 1 in 4 young Muslims are leaving the religion due to various factors, primarily the pervasive anti-religious content and temptations they encounter online and offline. 

Roots Academy exists to bridge this gap by providing a structured and transformative Islamic education that speaks directly to the needs and challenges of young Muslims today, delivered in an engaging and accessible form that removes barriers to access and provokes thought and action.

Role Summary.
We are seeking a detail-oriented and proactive Events Planner to help design and plan meaningful in-person events for the Roots community. Events are a critical part of the Roots experience, particularly for our online programmes where in-person connection plays an important role in building belonging, trust and commitment to the Roots mission. In this role, you will support the planning of internal and external events alongside an Events Delivery Coordinator to ensure the event vision is executed. This is an exciting opportunity to shape the Roots experience for our attendees.

Key tasks
· Coordinate event logistics including venues, timings, catering, equipment, materials, registration and attendee flow.
· Help develop event concepts, formats and experiences that strengthen community, connection and engagement with the Roots mission.
· Create and maintain detailed event plans, timelines, checklists and task trackers to ensure all elements are prepared ahead of time.
· Engage with attendees at the event and volunteers to foster a welcoming and beneficial environment.
· Attend team meetings to discuss event progress, updates, and strategies.
· Take ownership of agreed tasks and deadlines, communicating proactively with the Events Lead when support or decisions are required.
· Provide post-event feedback and suggestions for improvement to help improve Events’ processes.

What we’re looking for
· Passion for Islamic education and the development of young Muslims.
· Strong attention to detail and organisational skills.
· Ability to work well in a team and take initiative.
· Commitment to attending regular team meetings.
· Proactive, self-motivated, and results-driven.
· Previous event coordination experience recommended but not mandatory.

[bookmark: _plhjorhlscj4]What we have to offer
· Be part of a team of 100+ dedicated volunteers across the UK, Ireland, Canada, US, UAE and Australia.
· Receive continuous rewards for those that seek Islamic knowledge from the Roots platform. 
· Be a part of a growing organisation that aims to revive and educate Muslims from a grassroots perspective.
· Professional development and practical experience in digital marketing and communication.
· Receive in-house tarbiyah (personal & spiritual development) sessions to develop your deen. 

Please note this is an unpaid volunteer position. 
Volunteers are entitled to claim expenses incurred for food, travel and equipment, in line with our Expenses policy. 
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