JOB TITLE: HEAD OF FUNDRAISING
Location:  Vauxhall London - Hybrid (minimum 40% office based) 
Hours: Part time, 3 days a week
Type of contract: 1 year fixed term
Start date: ASAP
Salary: £47,342
Reports to: CEO 

ABOUT SUZY LAMPLUGH TRUST:
Suzy Lamplugh Trust was established in memory of Suzy Lamplugh, a young estate agent who tragically disappeared while at work in 1986 and was later declared deceased in 1993. Created to honour Suzy’s legacy, the Trust aims to empower individuals and organisations to take a stand against abuse, aggression, and violence in all forms, supporting safety in both personal and professional lives.
ROLE OVERVIEW:
This is an exciting opportunity to drive and shape Suzy Lamplugh Trust’s fundraising strategy to ensure we can continue to deliver and grow our support services and policy work. The Head of Fundraising will take a strategic and relationship-based approach to managing and delivering all fundraising activities for the Trust, implementing and strengthening both general and restricted income streams. The focus will be on charitable trusts and foundations and statutory funders but may also include individual giving.
JOB DESCRIPTION
DUTIES AND RESPONSIBILITIES:
Planning and Strategy
· Develop, deliver and full implementation of a fundraising plan to generate restricted funds grants and secure statutory contracts to support the delivery and growth of all services and policy work.
· Remain abreast of fundraising standards, trends, and best practice, taking responsibility for maintaining own learning and attending training as required.
· Work closely with the Leadership Team and Senior Fundraising Consultant to ensure they are fully up to date with fundraising progress.
· Work with the finance and commercial teams to co-ordinate restricted and unrestricted income goals and funder approaches. 
· Support the development and implementation of a sustainable fundraising approach for Suzy Lamplugh Trust, ensuring it supports and contributes to the organisation’s strategic objectives.
Generating Funds
· Be responsible for meeting restricted and general funds fundraising targets. 
· Proactively research and approach prospective funders that are aligned with the work of the Trust and determine if applications can be made, maintaining a strong pipeline of qualified prospects.
· Work closely with senior management, and colleagues in the Operations, Policy & Campaigning, and Finance teams to develop compelling cases for support.
· Manage the process of raising unrestricted funds through letters, applications and bid submissions to smaller funders. 
· Write restricted funding bids, co-ordinating all necessary contributions from across the organisations to ensure strong, cohesive proposals and timely submissions.
· Support the leadership team in securing and negotiating government contracts for delivery of services.
· Implement robust grant stewardship processes and systems to ensure the effective management of restricted funds grants and statutory contracts, nurturing relationships and supporting long-term, sustainable funding.
· Manage funder reports by working with report-owners across different teams to maintain timely, accurate and detailed report submissions, in accordance with terms of grants held.
· Plan, track and record fundraising activity, highlighting areas of risk and taking mitigating action to ensure that funding is secured and maintained.
· Collaborate with internal colleagues to ensure correct data is captured on funded activities and captured on the CRM.

Internal and External Relationship Management 
· Support the wider team of reporting-managers to cultivate and nurture relationships with funders and donors, keeping accurate and up-to-date records of all communication and applying robust funder management. 
· Draw on internal administrative support as required, ensure the Trust is corresponding regularly with supporters and that gifts and donations are responded to in a timely and appropriate manner, in accordance with our policy.
· Alongside line manager, lead other staff, trustees and volunteers to support fundraising where necessary, supporting colleagues at all levels to pursue fundraising opportunities where they own relationships with potential donors or sponsors. 
· Represent the organisation at external forums and events where necessary, building relationships that will enhance our fundraising capacity.
· Attend and participate in team meetings and strategic planning meetings.
· Undertake any other appropriate duties as requested by the CEO and, in general, to respond to reasonable requests, set by the Trust, in keeping with collaborating to support colleagues.


PERSON SPECIFICATION
Please ensure you address all the essential criteria in your cover letter. CVs submitted without a cover letter will not be considered.
	CRITERIA
	ESSENTIAL
	DESIRABLE
	ASSESSMENT METHOD

	EXPERIENCE

	[bookmark: _Hlk214279459]Proven track record of delivering against set income targets
	X
	
	Cover letter / CV


	Proven track record of success with securing funding (in excess of 6 figures) from trusts and foundations
	X
	
	Cover letter / CV


	Stewardship of clients from initial contact through to long-term partnerships
	X
	
	Cover letter / CV


	Experience of delivering successful individual giving and/or major donor programmes
	
	X
	Cover letter/CV

	
	
	
	

	Experience of working across other teams and functions and matrix management approaches
	X
	
	Cover letter/CV/Interview
	
	

	Successful development and implementation of fundraising strategies
	X
	
	Interview


	Working within the violence against women and girls sector 
	
	X
	Interview


	KNOWLEDGE

	Good working knowledge of Microsoft Office and experience using CRM’s

	X
	
	Cover letter / CV

	GDPR compliant practice
	X
	
	Interview

	Understanding of fundraising methods and the role of fundraising within a medium charity, as well as good working knowledge of fundraising techniques
	X
	
	Interview

	Understanding of prospect research processes (trusts & foundations)
	X
	
	Cover letter/CV

	Knowledge of individual giving and/or major donor fundraising techniques and approaches
	
	X
	Interview and Cover letter/CV

	SKILLS / ABILITIES

	Collaboration and teamwork: proven ability to work collegiately with colleagues from a range of disciplines
	X
	
	Interview/Cover letter/CV


	Excellent verbal and written communication
	X
	
	Cover letter / CV
Interview

	Ability to craft compelling cases for support
	X
	
	Cover letter CV/interview	

	Convincing presentation skills
	X
	
	Interview

	Proven analytical and problem-solving skills
	X
	
	Cover letter/CV/Interview

	Strong research skills
	X
	
	Cover letter/CV/Interview

	Highly organised, with strong planning skills
	X
	
	Cover letter/CV/Interview

	Ability to use, maintain and develop fundraising and/or client relationship databases

	X
	
	Cover letter / CV

	High levels of financial and numerical literacy
	X

	
	Interview

	Ability to use and deploy the full range of Salesforce functionality

	
	X
	Interview


	PERSONAL QUALITIES

	Self-motivated and able to work independently as well as part of a team

	X

	
	Interview

	Aligned with the mission and values of the Suzy Lamplugh Trust

	X

	
	Interview


	Willing to work within the policies and procedures of Suzy Lamplugh Trust, including equality and diversity  

	X

	
	Interview






Special Requirements
· This role is hybrid, initially requiring on-site attendance at our London office until the successful completion of the first probation review (typically 3 months).
