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                                    Dudley Lodge Safeguarding Children Services

             Dudley Lodge Family Assessment Centre - 143 Warwick Road, Coventry, CV3 6AT

  Bonner House Family Assessment Centre – 172 Sellywood Road, Bournville, Birmingham, B30 1TJ
	Job Description 

	Job Title: 
	Head of Finance 

	Salary: 
	£75,908 - £81,775 

	Hours:
	37.5 hours per week 

	Base:
	Hybrid working between home and office. Primary base: Coventry. Minimum three days per week on-site


Is the post exempt from the Rehabilitation of Offenders Act?


Yes  

Does the post require an enhanced DBS check?  




Yes  
Our Commitment Statement 

Our expectation of all staff is to demonstrate kindness, empathy, and fairness to all.

Dudley Lodge strives to provide an inclusive working environment, where employees can bring their best, and authentic selves to work. Where difference is recognised, respected, valued, and celebrated. 

Our approach to inclusion and diversity is rooted in listening, learning, and acting. This includes conducting ongoing listening forums across the company, the implementation of Inclusion & Diversity talking/support groups, workshops and training, good quality supervision, surveys, and collaborative working parties. All with the core aim to receive honest feedback, reflect and continuously strive to be the best that we can be. 

JOB PURPOSE 
The Head of Finance is a member of the Executive Team and will support the Chief Executive with the development of the overall direction and long-term financial viability of the Charity. The post-holder is accountable for developing and implementing the organisation’s financial strategy in support of its objectives. 
The Head of Finance will deliver effective financial planning, monitoring, and reporting, and maintain sound financial and risk management systems that meet all statutory and regulatory requirements.  
DUTIES & RESPONSIBILITIES
Finance and Procurement 
· Provide sound financial advice to the Chief Executive, Board, and senior managers to support the effective and efficient leadership and management of the Charity
· Ensure processes are in place to ensure the Charity’s long-term financial viability, advising the Executive Team and Board on the financial consequences of proposed actions 
· Lead on the Charity’s financial planning and budgeting and ensure strong processes are in place for resource allocation and performance monitoring at all levels 

· Establish and oversee financial reporting systems at all levels in the Charity, monitoring agreed key performance indicators for regular basis discussion with the Chief Executive 

· Work with the Chief Executive to oversee the provision of key financial and management information to the Board, the finalisation of the year end accounts, the review of Reserves and Investment Policies, and the Annual Report 

· Work with Senior Managers to develop business cases and budgets for trust, grant and statutory funding bids 
· Lead on the development and regular review of financial policies
· Take responsibility for compliance with accounting, tax and regulatory requirements, and that internal financial systems and controls are robust, and scalable to support future growth 

· Oversee the Charity’s relationships with financial services including banks, auditors, payroll providers, insurers, and charity finance specialists, ensuring the Charity manages its assets effectively 

· Contribute to the work of the Executive Team deputising for the Chief Executive on finance matters and undertaking other responsibilities as required
Governance and Risk 
· Undertake the role of Company Secretary and ensure that the Charity’s statutory and regulatory responsibilities are met
· Lead the Charity’s procurement of systems, products and services to meet strategic and operational needs, drive costs savings and efficiency and value for money, and manage contractual arrangements with third parties in line with the Charity Governance Code 

· Ensure appropriate risk management techniques and financial controls are embedded throughout the Charity at strategic and operational levels 

· Manage and develop the Finance function and staff, driving forwards improvements to systems and practices to deliver a high quality, accurate and timely financial service to stakeholders 

· Contribute to the development of the Charity’s strategy across all areas of the organisation, challenging assumptions and decision-making as appropriate and providing financial analysis and guidance on all activities, plans, targets, and business drivers 

· Work in line with Dudley Lodge’s values and Code of Conduct and promote equal opportunities and diversity both in your area of work and the wider organisation. 

Reports to:

Chief Executive
Direct reports (2):

Management Accountant
Finance Officer 
Special Conditions:

All staff are expected to work in a flexible way to cope with the needs of the Centres. This may mean attending or working from either the Coventry or Birmingham centre.
Dudley Lodge operates a non-smoking and non-vaping policy for staff. 

Observance of the Centre’s Equal Opportunities Policy will be required, and to always work in accordance with all the Centre’s policies and procedures.

Failure by a member of staff to report actual or suspected physical or sexual abuse of a child by another member of a staff or other person having contact with the child may constitute a disciplinary offence.

Person Specification

Job Title: Head of Finance
	ATTRIBUTES
	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	Relevant Experience 
	· Senior-level experience in a finance leadership role within a charity or not for profit organisation of comparable scale (turnover c.£3-10m, 50-200 staff)
· Significant experience of presenting financial information to senior colleagues and Boards to support decision making
· A track record of leading financial forecasting and budgeting processes, including risk and sensitivity analysis
· Experience of identifying where improvements to financial processes and systems are required and, working collaboratively with others, to achieve change
· Experience of company secretarial and charity governance

	· Experience of investments and managing Investment Managers



	Relevant Knowledge
	· An understanding of company and charity law and up-to-date knowledge of current accounting standards and charity financial reporting under SORP

· Thorough understanding of financial governance principles and how to apply them
· An understanding of strategic planning and performance metrics

· Knowledge and experience of using and improving accounting systems, planning, and budgeting tools 

· Working knowledge of relevant UK legislation, including GDPR, employment law, payroll and HMRC requirements, UK pension regulations and business tax 

	

	Values, Skills and Abilities
	· Acts with integrity, is accountable and actively promotes and supports Dudley Lodge’s vision, values, and behaviours
· A collaborative leadership style, with high emotional intelligence and sound judgement
· Ability to shape organisational strategy and translate it into a robust financial plan 
· Excellent people manager, a proven leader with strong interpersonal skills and the ability to influence and motivate
· Analytical and problem-solving skills
· Strong IT skills, including advanced Excel (financial modelling, pivot tables), accounting software (Xero or equivalent) and financial reporting tools. 
· Comfortable operating with minimum direction in a small Executive Team and managing competing priorities
· Strong written and verbal communication skills, with the ability to convey financial information to non-financial staff, including concise report-writing, board-level presentations and policy/procedure documentation

· Ability to build strong, collaborative, and productive relationships with colleagues, and external partners


	

	Qualifications and 

Training
	· Fully qualified accountant (ACA, ACCA or CIMA) and current member of the relevant professional body

· Commitment to continuing personal and professional development

	· Post graduate qualification in business or leadership



Dudley Lodge is committed to safeguarding and promoting the welfare of children and young people and vulnerable adults and expects all staff and volunteers to share this commitment.�We are an equal opportunities employer and welcome applications from all suitably qualified persons.�All posts are exempt from the Rehabilitation of Offenders Act 1974. Amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain convictions and cautions are 'protected' and so are not subject to disclosure and should not be taken into account. Further information about this can be found on the DBS website or at Nacro. �This post is subject to medical clearance and an enhanced DBS disclosure.
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