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Grants Manager at Greenwich Giving
	Hours
	21 hours per week (0.6 FTE). 
This could be three days a week or spread across more days, by agreement. Some evening work may be needed for panel meetings and community outreach.

	Salary
	£37k full-time equivalent, pro rata. 
This equates to £22,200 per year.

	Contract
	Fixed term for 8 months or a 8 month secondment role.  Possibility to extend dependent on funding.

Please contact us (anna.ritchie@greenwichgiving.org.uk), if you and your employer might be interested in secondment. 

	Reports to
	Operations Director, Funders Together, but also working closely with the Greenwich Giving Board

	Employer
	Funders Together, as fiscal host of Greenwich Giving

	Location
	Hybrid: Royal Borough of Greenwich / Remote Working

	Start date
	As soon as possible


About Greenwich Giving
Greenwich Giving is a place-based giving scheme in the Royal Borough of Greenwich. We bring together residents, local businesses, funders and community groups and help them to take action in their local area. One way we do this is through participatory grant funds - raising money, and getting local people to help decide what projects this funding should support. So far, residents have chosen to support community choirs, gardening projects, foodbanks, sports groups and much more. If you want to find out more about place-based giving, you can take a look at the Greenwich Giving website or the London’s Giving website. 
Where we are now
Greenwich Giving was funded for a three-year pilot by City Bridge Foundation and is in the final year of its pilot phase. Some key activities over the past two years include: 
· Running our first local giving campaign on Social Connection, a theme chosen through community research. This raised £12,500 for grants and brought in £25,000 worth of  pro-bono support and resources from businesses to local charities (spanning everything from kitchen renovations to HR advice).
· Launching two participatory grant funds. The Social Clubs Fund, run on Greenwich Peninsula in partnership with Knight Dragon, provided microgrants to local residents to launch new clubs, focusing on everything from peer support for new mums to basketball clubs, and children’s reading groups. The Social Connection Fund, which looked to tackle loneliness and isolation in four priority wards across Greenwich, awarded grants of up to £1,500 to groups that brought people together from the most vulnerable communities. This included a regular coffee morning for foodbank users, a free choir for carers, and a gardening project at a local homeless shelter. 
· Building a network of over 50 businesses and housing providers operating in Greenwich and interested in local giving. We’ve connected them to charities who can benefit from their resources and skills, and brought them into conversations about the creation of social value and measurement of social impact. 
· Setting up new systems, processes and policies for a brand-new charity - from our website and social media, to our grant policies, databases and governance framework. 
We are now hosted by Funders Together and are looking to build on the pilot: growing our income, reaching more communities and developing a model that can sustain itself in the long term. 
About the role
Greenwich Giving runs grant funds that put money into the hands of local community groups and residents with small grants ranging from £500 - £1,500. Our funds generally support smaller grassroots organisations or even individuals. Wherever possible, we get local residents involved in deciding who gets funded, by joining Grants Panels.
We’re looking for an organised, people-focused Grants Manager to help us deliver our grant partnerships over the next six months. Currently, this will include the Greenwich Peninsula Social Clubs Fund and pending final funding confirmation, the Woolwich Community Connections Fund. These funds are already designed, so this role is about excellent delivery: reaching people in Greenwich’s neighbourhoods, making the process easy for applicants and panellists, keeping everything on track and capturing the difference our grants make. The Grants Manager will also provide some additional light touch support to Greenwich grantees and applicants, signposting them towards further funding opportunities and connecting them to other local organisations.  

Greenwich Giving is in a transition period and, pending funding and strategy outcomes, there is the chance for the role to extend and develop as we grow the charity. As a small charity, there will be the opportunity to shape the work and develop additional experience, supported by the Board and the London’s Giving network. 
For an informal conversation about the role, contact anna.ritchie@greenwichgiving.org.uk 
[bookmark: _wvhbs5r9rcr4]What you’ll do
· Carry out community outreach in Royal Borough of Greenwich neighbourhoods to find and support people to apply for grants and to join our resident panels
· Set up and update application forms and guidance for each funding round, using our existing templates
· Be the first point of contact for applicants, supporting groups and residents who may be applying for funding for the first time
· Carry out eligibility and due diligence checks on applications, including checks on host organisations, reviews of project budgets, and basic checks of financial security and any safeguarding requirements   
· Recruit and support local residents to take part in grant panels, including organising meetings and preparing papers
· Issue grant agreements and payments, and keep accurate records of every grant in Airtable
· Stay in touch with funded groups and individuals throughout their grant, and collect information about their progress and impact
· Turn this information into short updates, case studies and content for our communications
· Provide Funder Plus support to grantees and to other small grassroots organisations in the borough - this can include signposting to further funding opportunities, introducing groups to other charities or businesses already in the Greenwich Giving network, or facilitating one of our corporate contacts to come in and deliver a training
· Communicate regularly with the Greenwich Giving Board, providing updates on projects and operational activities 
· Follow Funders Together’s policies, including safeguarding, data protection and information governance
What we’re looking for
Essential
· Experience of delivering a grants programme 
or 
Experience delivering a programme with similar levels of stakeholder engagement, administration and management - such as a volunteers programme 
· Happy to work independently, and be proactive in planning and managing your own task list and the two grants programmes  
· Experience of community outreach or engagement, and confidence building relationships with local residents and groups
· Strong organisational skills and the ability to manage several grantees and deadlines at once
· Accurate record keeping and attention to detail, and confidence using spreadsheets, online forms and databases (we currently use Airtable and Excel) 
· Confidence with reviewing basic charity finance documents, such as project budgets and annual accounts
· Clear, friendly communication with a wide range of people, including small grassroots groups
· The ability to write short, clear updates and stories about impact
· A commitment to equity and to community-led funding
Desirable
· Experience of participatory grant-making or supporting resident panels
· Knowledge of the Royal Borough of Greenwich and its voluntary and community sector
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If you’re interested in applying to this role, send us your CV, together with a covering letter that answers the two questions below.
1. Tell us about a time you helped run a grants process, or a similar process with lots of moving parts. What was your role, how did you keep track of everything, and what would you do differently next time? (max 300 words)
2. We want to reach residents and groups who have never applied for funding or sat on a grant panel before. How would you engage them and encourage them to get involved in our grants programmes? (max 300 words)
We’d also like you to fill in a monitoring form. This will be detached from your CV/letter on receipt, and used to help us ensure to review our recruitment.
All personal details will be redacted from your CV and covering letter prior to shortlisting so please send in a Word format that can be copied and pasted.
The deadline is midnight on Sunday 8th November. Interviews will be online via Teams, and are scheduled for Thursday 12th November. 
When you’re ready, send your CV, covering letter and diversity monitoring form to recruitment@funders-together.org.uk. You can also contact us on that email address if you have any queries or call us on 020 4583 4700. We look forward to hearing from you.
[bookmark: _yittmp2smv7r]About Funders Together
Funders Together (Charity Number 1116201) is the fiscal host of Greenwich Giving. As well as employing Greenwich Giving staff members, Funders Together also handles our funds. 

Funders Together brings together London Funders, Collaboration Circle, the Place-Based Giving Resource Hub, 360Giving and UKGrantmaking – into a national, cross-sector funding infrastructure body.
Funders Together works with people and organisations who fund and shape investment in communities and civil society, supporting funding practice that contributes to lasting change. They do this by:
· improving funding practice by sharing data and insight from across our platforms and programmes and acting on this to achieve change
· supporting funders to collaborate with one another and work in closer partnership with communities — sharing power, learning from lived experience, and developing approaches rooted in equity and trust.
· sharing what we learn from across our funder networks, organisations and collectives to transform policy and practice.
You can read more here: https://funders-together.org.uk/about
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