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Reports to: Head of High Value Partnerships

Job purpose
 

Job description
Job title: Grants and Trusts Manager

Hours:

Salary:

Location:

Contract:

37 hours per week

£47,000 per annum

Northampton

Permanent

— Responsible for generating income from
    charitable grants, trusts and foundations,
    with a focus on growing and sustaining
    long term partnerships and stewarding
    existing relationships.

— Inspire and lead a team to maximise
    income to enable the Association to fulfil
    its mission. 
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Main responsibilities
 — Lead on the identification and development

    of a portfolio of grants, trusts and
    foundations building relationships to 
    unlock income.

— Deliver high levels of donor stewardship
    through a proactive approach to
    communications and meetings that
    demonstrate the MND Association’s impact.

— Manage the work of the Trusts Team to
   develop and deliver persuasive and timely
   funding applications that deliver the
   budgeted income, including delivery from
   own portfolio.

— Working with the Prospect Researcher,
    champion the development of new funding
    sources and work cross organisationally to
    bring them closer to the Association’s work.

— Lead, motivate and manage the Trusts team
    to provide ongoing support, development
    and team cohesion. 

— Build strong relationships across the
    Association to develop compelling
    propositions and match funder requirements
    with the organisation’s work at both
    strategic and operational levels.

— Ensure join up with other fundraising teams
    so that there is clarity of ownership and a
    robust contact strategy for funders.

— Liaise with key colleagues throughout the
    Association and ensure all terms and
    conditions of grants awarded are met and
    reports are submitted as required. 

— Work with the line manager to produce
    income and expenditure budgets in line with
    the Association’s budgeting timetable and
    then produce regular reporting and
    commentary on progress.

— Advocate for keeping the database up to
    date to ensure donor stewardship is logged
    and accessible across the organisation.

– Undertake any other task relevant to the job
    purpose and ensure that all functions
    performed reflect the Associations mission
    and core values.
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Essential criteria
 Fundraising expertise 

— Demonstrable record of charity experience
    in growing income and providing excellent
    stewardship in grants, trusts and
    foundations. 

— Evidence of bid writing from concept to the
    point of securing funding and working to
    tight deadlines.

Leadership and team development
— Experience in leading and developing a
    high-performing team, with an enabling
    leadership style that sets the team up 
    for success. 

— Proven leadership and team-building skills,
    including the ability to act as an inspirational
    example for the team with external partners.

Relationship management and collaboration
— A relationship-focused fundraiser with
    excellent interpersonal, communication
   (written and verbal), and presentation skills,
    capable of building rapport and influencing
    effectively particularly at a senior level. 

— Proven ability to build strong relationships
    with internal stakeholders and external
    partners, actively seeking co-creation
    opportunities.

Analytical and budgeting 
— Financial acumen, including the ability to
    analyse data, identify trends and develop a
    robust funder pipeline.

Operational skills
— Experience of managing budgets and
    resources effectively, and proficiency in
    using CRM databases and other fundraising
    software.
— Commitment to the mission and values of
    the MND Association. 
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