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Gala Event Manager
JOB DESCRIPTION
Job title: 		Gala Event Manager
Team: 			Fundraising 
Location: 		UK 
Reporting to: 		Director of Fundraising 
Responsible for:  	Gala event management
Level:			3 
Working hours:		3-4 days per week (0.6-0.8 FTE)
Salary: 			£57,933 - £61,572 per annum (full-time equivalent), depending on experience.

OUR ORGANISATION 
Womankind Worldwide is a global women’s rights organisation working in partnership with women’s rights movements and organisations to transform the lives of women and girls. We strengthen and support women’s movements in our focus countries in Africa and Asia, and take collective action at regional and global levels, to ensure women’s voices are heard, their rights are realised, and their lives are free from violence. 

Currently, Womankind has staff based in Kenya and the UK. This position must be located in the UK. You must have the right to work in the UK to apply for this role, in line with laws and regulations. 
Role Purpose: 
The Fundraising team’s purpose is to advocate for and raise flexible and unrestricted funding to enable Womankind to deliver it’s 2030 organisational strategy. 

The Gala Event Manager will lead the strategic planning, development, and delivery of Womankind's flagship annual gala. The role will be accountable for delivering agreed fundraising income targets and driving the long-term financial sustainability of Womankind's annual gala, while ensuring the successful operational delivery of the event.

The postholder will provide end-to-end leadership of the gala, working collaboratively with colleagues, suppliers, and the Gala Committee to drive continuous improvement, strengthen stakeholder engagement, and ensure the event delivers against Womankind's fundraising and wider organisational objectives.
Areas of responsibilities:
Strategic Event Leadership – Lead the development and implementation of Womankind's annual gala strategy, ensuring alignment with organisational objectives and identifying opportunities to increase fundraising income, sponsorship, attendance, and stakeholder engagement. Drive the long-term growth and continuous improvement of the event through performance evaluation, stakeholder feedback, and strategic recommendations to senior leadership.
Event planning and delivery – Manage all aspects of gala planning and delivery, including project management, logistics, venue and supplier coordination, guest experience, and event-day operations, ensuring activities are delivered to a high standard and within agreed timescales. Coordinate volunteers and support staff as required to ensure the smooth and successful execution of the event.
Financial, income, procurement  and supplier management – Take responsibility for achieving the gala’s agreed fundraising income targets and financial objectives. Develop and monitor income and expenditure budgets, forecasts, and performance metrics, identifying and implementing opportunities to increase sponsorship, donations, auction income, table sales, and other revenue streams. Manage procurement processes and supplier relationships, negotiate contracts, monitor supplier performance, and ensure the event delivers a strong return on investment and sustainable unrestricted income for Womankind.
Stakeholder engagement - Engage and consult with the Gala Committee throughout the event lifecycle, enabling members to provide strategic advice, ambassadorial support, and support the sourcing of auction, raffle, and prize donations. Ensure committee insights, networks, and post-event feedback are effectively leveraged to maximise event success and inform future planning.
Governance and risk management - Lead the identification and management of risks associated with the annual gala, ensuring compliance with all relevant health and safety, safeguarding, insurance, and regulatory requirements, while developing contingency plans and maintaining robust documentation, processes, and organisational knowledge to support effective event delivery and future planning.
Key relationships and collaboration: 
· Internally : Work closely with the Director of Fundraising, Philanthropy Manager – Corporate Partnerships and with the wider Fundraising, Communications, Grantmaking and Feminist Partnerships and Policy and Advocacy teams. 
· Externally: Gala committee, external suppliers (venue, catering, production), prize donors, table hosts, guests.
PERSON SPECIFICATION: 
Qualification and training: 
Essential Experience: 
· Significant experience managing large-scale (£1 million+ income, 400+ guests) fundraising, corporate, or stakeholder events.
· Proven ability to lead the end-to-end delivery of complex events.
· Experience of working with event committees, fundraising boards, or volunteer leadership groups, leveraging their networks, expertise, and influence to support successful event outcomes.
· Experience managing budgets and delivering events within financial targets.
· Strong project management and organisational skills.
· Experience managing external suppliers and contracts.
· Strong communication and negotiation skills.
Essential Travel requirements: the role requires a willingness for occasional overseas travel. 
Desirable: 
· Experience working with high-net-worth individuals, major donors, sponsors, or corporate partners.
· Professional event management qualification.
· Experience using CRM and event management systems.
Knowledge and Skills: 
· Excellent project management and organisational skills, with the ability to manage multiple priorities, deadlines, and stakeholders effectively.
· Strong strategic planning skills, with the ability to identify opportunities for growth, innovation, and continuous improvement.
· Excellent stakeholder engagement, relationship-building, and influencing skills, with the ability to work effectively with volunteers, committee members, trustees, sponsors, suppliers, and other key stakeholders.
· Strong communication and interpersonal skills, with the ability to build consensus and navigate complex stakeholder relationships.
· Sound financial management skills, including budget development, monitoring, forecasting, and reporting.
· Experience of procurement, supplier management, and contract negotiation.
· Ability to analyse data, evaluate performance, and use insights to inform decision-making and future planning.
· Knowledge of event risk management, health and safety, and compliance requirements.
· Strong problem-solving skills, with the ability to anticipate challenges and develop practical solutions.
All posts are expected to contribute towards developing a supportive working environment, to demonstrate a commitment to inclusion, professionalism and respect, transparency and accountability and to uphold quality standards as outlined in policies and procedures, and in compliance with Womankind Worldwide’s EDI Policy. 
The role also undertakes other responsibilities not outlined above which are commensurate with a role of this nature and which have been discussed and agreed with the line manager.
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