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APPLICATION FOR EMPLOYMENT
CONFIDENTIAL
	Position applied for*
	

	Where did you see this vacancy?
	


How to apply
Please return this completed application form together with an up-to-date CV to deborah@futuredreams.org.uk. Please address any recruitment queries to Deborah at the same email address.
Fields marked * are required. Please complete the form in full even where information also appears on your CV.
1. PERSONAL AND CONTACT DETAILS
	Full name*
	

	Preferred name
	If different

	Email address*
	

	Telephone / mobile*
	


Right to work in the UK
Do you currently have the right to work in the UK?*    ☐ Yes      ☐ No
Evidence of your right to work will be required before employment begins if you are appointed.
Accessibility and reasonable adjustments
Future Dreams is committed to providing equal opportunities. Please tell us about any adjustments you need for the application or interview process (for example, an alternative format, additional time or an accessibility requirement). This information is used only to arrange appropriate support and is not used to assess your suitability for the role.
Please describe any adjustments you may need (leave blank if none).
	

	


2. EDUCATION, QUALIFICATIONS AND DEVELOPMENT
Please include qualifications and development relevant to the role. Original certificates may be requested and verified before appointment where appropriate.
	Qualification / certificate
	Awarding body
	Date obtained
	Grade / level or expiry

	
	
	
	

	
	
	
	

	
	
	
	




2. EDUCATION, QUALIFICATIONS AND DEVELOPMENT - CONTINUED
Current training or professional development
	Course / development activity
	Provider
	Expected completion

	
	
	

	
	
	

	
	
	


3. EMPLOYMENT AND ACTIVITY HISTORY
Please provide a complete history for the last 10 years, starting with your current or most recent role. Include full-time and part-time employment, self-employment and voluntary work. Please account for any gaps. This information is required even where the same details appear on your CV.
Current or most recent role
	Employer / organisation*
	

	Job title / role*
	

	Start date (MM/YY)*
	

	End date
	Enter 'Present' if applicable

	Notice period / earliest start date
	


Main duties and responsibilities relevant to this post
	

	

	


Previous employment / activity
Please use the table to account for the full 10-year period, including any gaps (for example, enter 'Gap - caring responsibilities' or another brief explanation in the Employer / organisation column). Continue on a separate sheet if needed.
	Dates (MM/YY-MM/YY)
	Employer / organisation / gap
	Job title / role
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. SUPPORTING STATEMENT
Please explain how you meet the requirements of the Person Specification. Give specific examples of the skills, experience and knowledge you have gained that are relevant to this role. Examples may come from paid work, voluntary work or other relevant activities.
	Guidance: Use clear examples rather than repeating your CV. Where helpful, explain the situation, what you did and the outcome. You may continue on the next page or attach additional pages clearly labelled with your name and the role applied for.


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	




4. SUPPORTING STATEMENT - CONTINUED
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	




5. REFERENCES
If you are offered the role, we will normally ask you to provide details of two referees, one of whom must be your current or most recent employer. References from relatives or friends acting solely in a personal capacity will not be accepted. We will normally seek references after a conditional offer and will not contact your current employer without your permission.
6. SAFEGUARDING AND PRE-EMPLOYMENT CHECKS
	Future Dreams is committed to safeguarding and promoting the welfare of everyone who comes into contact with the Charity. Any offer of employment will be subject to satisfactory pre-employment checks appropriate to the role. These may include references, verification of qualifications and right to work, and a Disclosure and Barring Service (DBS) check where the role is eligible.


7. EQUAL OPPORTUNITIES
Future Dreams is an equal opportunities employer. We are committed to building a diverse and inclusive workforce and encourage applications from all sections of the community. Applications are considered on merit and no applicant will be disadvantaged because of age, disability, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, religion or belief, sex, or sexual orientation.
Any diversity monitoring information is collected separately, is optional and is kept separate from the application used for shortlisting.
8. DATA PROTECTION NOTIFICATION
The information you provide will be used to administer your application and, where appropriate, to carry out pre-employment checks. We will keep your information confidential and will only share it where necessary for the recruitment process, where required by law, or with service providers acting on our behalf.
If your application is unsuccessful, we will normally retain recruitment records for six months following completion of the recruitment process, in accordance with our retention arrangements, and then securely delete or destroy them. If you are successful, relevant information will form part of your personnel record.
For more information about how Future Dreams processes personal data, please see the Future Dreams Privacy Policy or contact dpo@futuredreams.org.uk.
I confirm that I have read and understood the Data Protection Notification above.*    ☐ Yes
Future vacancies
Would you like Future Dreams to contact you about other suitable vacancies that may arise during the next six months?
    ☐ Yes      ☐ No
9. DECLARATION
I confirm that the information provided in this application is complete and accurate to the best of my knowledge. I understand that deliberately providing false or misleading information, or withholding information relevant to the appointment, may result in withdrawal of an offer of employment or, where employment has commenced, disciplinary action up to and including dismissal.
I understand that any offer of employment may be subject to satisfactory pre-employment checks appropriate to the role.
	Electronic signature - type your full name*
	

	Date (DD/MM/YYYY)*
	


WHAT HAPPENS NEXT?
We will acknowledge receipt of your application.
Applications will be shortlisted against the requirements of the role and Person Specification.
Shortlisted candidates will be contacted with details of the next stage of the recruitment process.
We will let applicants know the outcome of their application as soon as practicable after the process concludes.

	Future Dreams | Confidential recruitment document
	Page 1 of 2


image1.png




