
	Job Title:
	FUNDRAISING AND EVENTS COORDINATOR

	Reporting to:
	Sanctuary Manager

	Responsible for:
	 The co-ordination of all Bleakholt Charity fundraising activities and a pool of volunteers to deliver the activities 

	Accountable to:
	Board of Trustees

	Salary:
	£30,000 Circa
Hours: 37 hrs per week, will include weekends
NEST pension subject to eligibility


	Main aims of the role

	· To be responsible for the achievement of agreed fund-raising targets

· To raise the Bleakholt profile, build positive supporter networks and grow fundraising potential using a wide variety of media channels 

· To lead and co-ordinate Bleakholt’s community fund-raising activities, events, grant applications and associated public relations and marketing 
· To establish new sources of income for Bleakholt including additional regular giving, legacies, major donors and corporate sponsors
· To establish new Bleakholt fundraising events/initiative’s
· To deliver Bleakholt Animal Sanctuary’s  Fundraising Strategy 
· Must have a demonstrated fundraising performance history 


	Duties and responsibilities

	Fundraising strategy & planning etc 

	· Update the Board on the implementation of the fund-raising strategy, including the potential costs and rewards of activities 
· Align the fund-raising effort with the development of the Bleakholt brand and its external image, including the on-line presence

· Work with staff and board to forge positive relationships with key supporter groups

· Lead officer for major fundraising campaigns eg Bleakholt’s 70th year and supervision of fundraising staff


	Fundraising activities 

	· To be responsible for organising events, site visits, third party events, educational talks and fund raising campaigns   
· Recruit, organise and manage volunteers to carry out various fundraising functions on behalf of the charity

· To expand and maintain an engaging calendar of fundraising activities and events

· To complete grant applications and mail-shots


	Communications 

	· Raise awareness of the charity and its work at local, regional and national levels, eg. by giving talks to groups and PR opportunities with the media
· To deliver existing fundraising events to increase/maximise income
· Motivate and facilitate existing supporters to maximise the funds they give
· Thank and bank all donations and funds raised, ensuring acknowledgement to donors, sponsors etc

	Research and development 

	· Develop new, imaginative and innovative fundraising activities
· Research and target charitable trusts, foundations and individuals whose criteria match Bleakholt’s aims and objectives
· Create, manage and update databases and other systems to record donor contacts and preferences
· Increase corporate fundraising, including employee giving and matched giving from employers
· Undertake specific research projects to guide the fundraising strategy as required



	
	Essential 
	Desirable

	 EDUCATION
	· Good standard of general education  –  5 GCSE’s at A* - D

	· A specific qualification in fundraising

	EXPERIENCE
	· Demonstrable relevant work experience on successful fundraising campaigns/roles 
· Demonstrable success in obtaining income from a variety of sources – eg. Trusts, foundations, individuals, companies, crowd sourcing etc
	· Knowledge of the animal welfare sector 


	SPECIAL SKILLS, KNOWLEDGE & COMPETENCIES
	· High level of creativity

· Excellent communication and inter personal skills
· Excellent ICT skills 

· Excellent understanding of social media and its role in fundraising
	· Excellent administrative, organisational and planning skills

	PERSONALITY & DISPOSITION
	· Ability to establish and maintain positive working relationships with  Trustees, Manager, Heads of Section/team members, volunteers and supporters
· Confident self-reliant with a positive, upbeat personality, positive “can-do” attitude, reliable and enthusiastic
· Calm under pressure

· Ability to use initiative and act decisively 

	

	OTHER REQUIREMENTS
	· Flexible approach to working hours including at weekends and in evenings
· Ability to undertake additional shifts or hours
· In sympathy with the mission and values of Bleakholt
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