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Job Description
Functional Skills
     
· Location: Telford 
· Mentored by: Teaching, Learning and Assessment Coordinator
· Type of Employment: Full-time 
· Hours of Work: 40 hours per week
· Days of work: Monday – Friday
· Pay Level: £35,560
Make a Real Difference in Young People’s Lives
At The Really NEET Project, we believe that every young person deserves someone who sees their potential-even when they can’t see it themselves.
Many of the young people we work with have experienced challenges in traditional education. Our mission is to help them rebuild confidence, rediscover their strengths, and create a future they are proud of.
We are looking for a passionate Functional Skills Tutor who is ready to inspire, motivate and empower young people to overcome barriers and succeed.
In this role, you won’t just teach Maths and English — you’ll change trajectories by becoming a trusted role model, advocate, and guide, helping young people develop the skills, resilience, and confidence they need to progress into education or training, employment, and independence.
If you are empathetic, resilient, and driven to make a real impact, this is your opportunity to transform lives and shape futures
The role focuses on three key areas:
· Inspire Through Teaching 
· Drive Progress Through Data
· Collaborate to Build Exceptional Learning




	Job Description

	Inspire Through Teaching


You will create engaging, supportive learning environments where every young person feels capable of success.
You will:
· Deliver Functional Skills Maths and English teaching (Entry Level 1 to Level 2).
· Plan fun and engaging lessons that consider individual learning needs and abilities.
· Provide in-class support and effective interventions by facilitating lessons that motivate and encourage young people even through difficult experiences. 
· Carefully support young people through the exam process.
· Ensure teaching always meets OFSTED Good and Outstanding standards.
You’ll also occasionally support young people outside the classroom by assisting with young people’s transport (pick-ups and drop-offs) where required.
	Drive Progress Through Data 


You’ll play a key role in ensuring every young person’s journey is tracked, supported and celebrated.
· Monitor progress, engagement and achievement.
· Use data to identify learning gaps and plan targeted improvements.
· Maintain accurate records, attendance and progress tracking.
· Support assessments, referrals and transitions in and out of programmes.
· Develop and evaluate course materials and curriculum delivery.
· Report outcomes to the Teaching, Learning and Assessment Lead.
	Collaborate to Build Exceptional Learning


You’ll be part of a supportive, ambitious team working together to create meaningful change.
· Work closely with the Teaching, Learning and Assessment Lead to set priorities.
· Contribute to initiatives that promote inclusive and differentiated teaching.
· Support a culture of psychological safety, vulnerability-based trust and a clear purpose. 
· Participate in CPD, performance management and team meetings.
· Take part in wider Really NEET engagement activities.

The post holder may be required from time to time to undertake other duties within the organisation as may be reasonably expected, keeping the general character of the duties and the level of responsibility entailed the same. This is a common occurrence and would not justify a reconsideration of salary. 
The priorities for each year will be reviewed against this job description annually through performance management meetings and appraisals.
Please note that we are committed to safeguarding and promoting the welfare of our pupils and expect all those who work with us to share this commitment. Successful applicants must undertake a DBS Enhanced Clearance check (Disclosure and Barring Service). 




	Person Specification

	A = Application Form 
	C = Certificates 
	I = Interview 
	R = Reference / Supplementary Evidence 

	Criteria
	Essential/ Desirable
	Measure

	Qualifications

	GCSE Grade 4 (C) or above in Maths and English
	E
	A + C

	Level 5 and above teaching qualification (SEND specialism desirable)
	E
	A + C + I

	Level 3 Youth Work Qualification 
	D
	A + C + I

	Level 2 Safeguarding Qualification 
	D
	A + C + I

	Level 2 Information, Advice or Guidance qualification
	D
	A + C + I

	Experience working within a staff team and with young people

	Teaching Functional Skills Maths and English (Entry Level 1–Level 2)
	E
	A + I + R

	Supporting post-16 young people, particularly those with SEND
	E
	A + I + R

	Tracking and analysing progress and outcomes
	E
	A + I 

	Exam coordination and data analysis
	E
	A + I

	Strong understanding of SEND, alternative provision and inclusive education
	E
	A + I

	Skills, Qualities and Attributes

	Builds strong relationships with young people and colleagues
	E
	A + I + R

	Confident using Microsoft Office (CPOMS experience desirable)
	E
	A + I

	Manages challenging situations calmly and respectfully
	E
	A + I 

	Is organised, proactive and solutions-focused
	E
	A + I + R

	Reflects on feedback and continuously improves
	E
	A + I + R

	Demonstrates resilience, enthusiasm and a genuine commitment to young people
	E
	A + I + R
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