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Job Title:		Financial Controller

	Annual Salary:          
	£55,000 - £60,000 Full Time Equivalent


	Conditions:
	25 days annual leave pro rata
5% contribution to a personal pension plan on satisfactory completion of probation period.     
     

	Hours:        
	21 – 28 hours per week by negotiation. 


	Location:
	Hybrid with attendance in Ataxia UK Office 2 days per week 
12 Broadbent Close, London, N6 5JW.


	Reporting to:
	Chief Operating Officer


	Main purpose of job:
	This hands-on, strategic role requires a leader capable of driving operational efficiency in transactional accounting while managing the complexity of statutory reporting, audit, and internal control frameworks.
You will lead in the financial planning, monitoring, forecasting  and performance reporting for Ataxia UK. 




Job Description

Financial Management

· Oversee the day to day accounting operations (AP, AR, GL, Banking) and drive efficiency. Ensure the integrity, controls and continuous improvement of all finance systems.

· Be responsible for the month-end financial close, preparing accounts, completing monthly analysis, variance analysis and assurance of reporting packs

· Design, implement and maintain a robust and effective internal control framework, ensuring processes are documented and controls strictly followed.

· Support the charity through annual planning and budgeting. Provide quarterly re-forecasts working with non-finance executives

· Analyse income, capital expenditure, unrestricted and restricted funds
· Develop, measure and monitor appropriate KPIs for the finance function
· Identify and implement process improvements, and drive the adoption of consistent reporting and financial processes across the charity 

· Contribute to the charity's accounting systems and processes ensuring that they are compliant with charity law, accounting standards and internal policies.

· Implement and maintain strong internal financial controls to protect the charity’s assets, minimise risk and ensure proper governance.

· Ensure that all grants and donations are managed and reported on in accordance with donor requirements, including preparation of grant financial reports and adherence to restricted fund reporting.

· Management of the Euro-Ataxia accounts (multi-currency) including production of Annual Accounts.

· Management of the Finance team.

· Any other ad hoc work as required.



General

· Monitor and proactively seek ways of improving systems and procedures to ensure efficiency, user friendliness and maximum impact

· To participate with the rest of the team in the reception function e.g. answering the telephone and receiving visitors to the office.  

· Attend supervisions and staff meetings as required

· Undertake professional development and training as required

· In all areas of work ensure that due attention is given to compliance with Ataxia UK policy and the law such as health and safety, confidentiality, data protection and risk management.

· Undertake other reasonable duties as required.



Person specification		

Essential

· A recognised, full Professional Accounting Qualification (ACA, ACCA, CIMA, CIPFA) or equivalent

· 5+ years Post Qualification Experience (PQE) in a senior accounting or audit position with a demonstrable track record of success in managing complex financial operations.
· Experience in supervising finance staff and managing operational finance functions.
· Strong analytical skills with the ability to translate complex data into actionable insights.
· Excellent communication and stakeholder engagement skills.
· Experience with grant management and associated financial reporting requirements.
· Proficiency in financial systems (particularly Xero) and Excel-based modelling   
· Experience of charity accounting, preferably including managing restricted and unrestricted funds and grants and working knowledge of Charity SORP

· Commitment to working with people with ataxia

· Knowledge and understanding of the barriers faced by people with a disability.

· Ability to take a sympathetic and patient approach when dealing with our Friends (members).

· Commitment to equal opportunities

· Support for the ethical use of animals in medical research and human embryonic stem cell research

· Willingness to undertake training as required

Desirable

· Experience using Fathom
· Experience of Raiser’s Edge or similar database

Note: This job description sets out the duties of the post at the time it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post. Ataxia UK reserves the right to update the Job Description from time to time to reflect these changes in or to the post after consultation about any proposed changes.
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