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Role profile


	Job Title

	Financial Accountant

	Reports to (Job Title)

	Head of Financial Accounting and Processing

	Directorate / Function

	Finance and Resources

	Supervises

	None

	Job Level

	D

	DBS Required

	
	NO



About Us
Great Ormond Street Hospital Children’s Charity exists to transform the lives of seriously ill children, giving them the best chance to fulfil their potential.

We put children and families at the heart of our work; our fundraising income supports the research, care and advocacy that will have the greatest impact on the children and families we serve.

To achieve our ambitions, we work in partnership with Great Ormond Street Hospital and UCL Great Ormond Street Institute of Child Health, along with other charities and funding bodies, academic industry and corporate partners, and patients, families, and the public.

As an employer, we are ambitious, innovative, and embrace change. We foster an environment of inclusivity and support, enabling our staff to be their best and to thrive at work. In everything we do we are guided by our values of courage, care, and curiosity.

Role Purpose
This role is critical to the delivery of the financial statutory requirements of GOSH Charity.  Working closely with the Head of Financial Accounting and Processing to ensure correct accounting treatment for GOSH Charity activities and compliance with tax regulations.  This role requires an individual with a strong background in financial accounting, proven experience delivering a year end audit and working to tight deadlines. They will bring with them a collaborative and pro-active approach and willingness to continually seek improvements in Charity accounting. A strong technical background would be advantageous as we prepare for reporting under the revised FRS102 and new Charities SORP. 


Main duties & responsibilities
The main duties and responsibilities of the role holder are as outlined below:
1. Working with the Head of Financial Accounting and Processing in preparation of all annual statutory financial statements for GOSH Charity and its trading subsidiary GOSIPL statements in accordance with SORP. 

2. Ensure technical knowledge stays up to date and act as a point of reference for revised FRS102 and Charity SORP changes.

3. Preparation of the working documentation to support the financial statements.

4. Liaison with external auditors to ensure provision of all documentation requested, and assist with all elements of the audit cycle. 

5. Monthly completion and monitoring of balance sheet reconciliations and accounts including the reconciliation of the Charity CRM system Salesforce against Unit4, the Charity finance system.

6. Ensure appropriate fixed asset accounting, maintaining the reconciliation between the Fixed Asset register and the General Ledger.

7. Ensure appropriate unrestricted and restricted fund accounting and provide robust quarterly reporting.

8. Ensure full compliance with tax regulations and timely filing of accurate VAT and Corporate Tax returns. Support the relevant teams in ensuring the Charity is maximising legitimate opportunities available to reclaim tax, e.g.  on legacy estates/gift aid. 

9. Ensure that staff processing transactions are adequately trained in relation to VAT issues to ensure correct entry of transactions and identification of any errors. 

10. Provide guidance or seek external expertise for complex tax issues and ensure the following treatment complies with the advice given and HMRC guidance. 

11. Provide cover for the system administration for Unit4, including management of user profiles.

12. Working with the Head of Financial Accounting and Processing to manage the treasury function of the charity, including cash management and investments.

13. Identify and recommend both process and Unit4 system efficiencies.
Person Specification

Role: 	 Financial Accountant 

The Person Specification states the minimum knowledge, skills and experience required to carry out the job and is used for both shortlisting candidates for interview and to identify the areas to explore as part of any assessment or selection for the role including interview.

E = Essential criteria; 	D = Desirable criteria

	Key requirements	
	Criteria



	Experience



	· Preparation and review of schedules for Statutory Financial Accounts 
· Working with external auditors and delivering a timely, efficient year end audit
· Implementing and managing strong financial controls
· Strong financial accounts preparation experience, with all associated reconciliations
· VAT and Corporation Tax returns
· 
	E
E

E
E

D

	Knowledge

	· FRS 102 / Charities SORP
· Good knowledge of finance processes and systems
· Working with HMRC guidance

	E
E
D

	Skills

	· Excellent numerical and analytical skills
· Strong attention to detail
· Advanced MS Excel skills
· Ability to work under pressure and to tight deadlines 
	E
E
E
E

	Qualifications
	· CCAB / CIMA qualified
	E



This document is not a set of terms and conditions of your contract or an exhaustive list of duties. It is a guide indicating core responsibilities ad accountabilities attributed to the role. We expect all our employees to share and demonstrate behaviours and values in line with our aim of ensuring a welcoming, inclusive and productive organisation where respect, flexibility and collaboration are key.

All applicants for any post within Great Ormond Street Hospital Children’s Charity are required to declare any involvement, either directly or indirectly, with any firm, company or organisation that has a contract with the hospital or the charity. Failure to do so may result in an application being rejected, or, if it is discovered after appointment that such information is being withheld, then this may lead to dismissal. Great Ormond Street Hospital and the charity are regulated organisations and, as such, all employees must undertake a Disclosure and Barring Service (DBS) check and their name checked against the Violent and Sex Offender Register. The employee will have access to confidential information that may only be disclosed to parties entitled to receive it. Information obtained during the course, of employment should not be used for any purpose other than that intended. Unauthorised disclosure of information is a disciplinary offence.
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